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Integrated Personnel and Pay System (IPPS-A) i Army National Guard
(ARNG) Supplemental User Manual

History. This User Manual is a rapid action revision. The portions affected by this rapid action revision is listed in
the Summary of change.

Summary. This User Manual describes the Integrated Personnel and Pay system i Army (IPPS-A) and how to
navigate through it and utilize the functions.

Applicability. This User Manual applies only to the Army National Guard (ARNG)/Army National Guard of the
United States (ARNGUS).

Proponent and exception authority. The proponent of this reference manual is the Chief, Information
Systems Division, (ARNG-HRI), 111 South George Mason Drive, Arlington, VA 22204-1373.

Supplementation. Supplementation of this user manual is prohibited without the approval from the Chief,
Information Systems Division, (ARNG-HRI), 111 South George Mason Drive, Arlington, VA 22204-1373.

Suggested improvements. Users are invited to send comments and suggest improvements to the Chief,
Information Systems Division, (ARNG-HRI), Senior Personnel Advisor CW4 Bernard Aguon at
bernard.l.aguon.mil@army.mil, 703-607-7189, CPT Mark Curry at mark.a.curry4.mil@army.mil , Ms. April Doyley at
april.j.doyley.ctr@army.mil

This user manual is available in electronic media only and is intended for distribution to the States, Chief,
Information Systems Division (ARNG-HRI), Division (ARNG-HRP), Human Capital Management Division
(ARNG-HCM), Personnel Programs, Manpower, and Readiness Division (ARNG-HRM), Personnel Policy Division
(ARNG-HRH), Soldier and Family Support Division (ARNG-HRS), Strength Maintenance Division (ARNG-GSS) and
U.S. Army Human Resources Command (AHRC) personnel managers at all levels.
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Chapter 1
Introduction

1-1. Purpose
This ARNG Supplemental User Manual describes the Integrated Personnel and Pay System - Army (IPPS-A) and

how to navigate through it to utilize the capabilities for updating Personnel records.

1-2. References
a. Required and related publications and prescribed and referenced forms are listed in appendix A.

b. Additional resources:

(1) Reserve Component Automated System (RCAS): https://www.us.army.mil/suite/designer (close out date
for the RCAS system is 2025)

(2) Total Army Personnel Database i Guard (TAPDB-G) TESS values look up: (You must have approved access)

https://arnggl.ngb.army.mil/v4/TAPDBViewer

(3) PPOM, ARNG Policies: https://www.milsuite.mil/book/groups/personnel-policy-division-arng-hrh

(4) SMOM: https://www.milsuite.mil/book/groups/arng-strength-maintenance/projects/smoms

5) Directordéds Personnel R e fattdsi//arre gl sigb @nme miliPortalibefgulDaBOR.O ) :

(6) DPRO Record Brief Application:

https://arnggl.ngb.army.mil/Portal/Default.aspx?ProviderName=RecordBriefProvider.

(7) Force Management System Website (FMSWeb): https://fmsweb.army.mil/unprotected/splash/.

(8) United States Code Search: http://codes.lp.findlaw.com/uscode.

(9) Department of Defense Manual Website at http://www.dtic.mil/whs/directives.

(10) Department of the Army Pamphlet DA Pam 611-21 Military Occupational Classification and Structure Army:

https://www.milsuite.mil/book/groups/smartbookdapam611-21

(11) Army Military Human Resources Record Management AR 600-8-104.

(12) Integrated Personnel and Pay System i Army (IPPS- A)

https://www.milsuite.mil/book/community/spaces/apf/slnet/ipps-a

(13) Integrated Personnel and Pay System i Army (IPPS-A) Training:

https://optrain-
alpha.ippsa.army.mil/psc/hcotpdc/EMPLOYEE/HRMS/c/NUI_ FRAMEWORK.PT LANDINGPAGE.GBL?

https://optrain-
bravo.ippsa.army.mil/psc/hcotpdcbravo/EMPLOYEE/HRMS/c/NUI FRAMEWORK.PT LANDINGPAGE.GBL
?

https://og?rain-
charlie.ippsa.army.mil/psc/hcotpdccharlie/EMPLOYEE/HRMS/c/NUI_ FRAMEWORK.PT LANDINGPAGE.G
BL?

https://optrain-
delta.ippsa.army.mil/psc/hcotpdcdelta/EMPLOYEE/HRMS/c/NUI FRAMEWORK.PT LANDINGPAGE.GBL?

(14) Integrated Personnel and Pay System i Army (IPPS-A) Job Aids:
https://www.milsuite.mil/book/community/spaces/apf/sinet/ipps-a/content

(15) IPPS-A Resources from the internal HELP page: UPK - EPSS R3 Outline (army.mil)

(16) Integrated Personnel and Pay System (IPPS-A) - CRM Manual can be found on the IPPS-A Resource site.
crmuserman.pdf (army.mil)
This page contains the most current reference material and aids available. Below is a listing of the resources and a
brief description. Navigation: f r om t he Sel f Service |l anding page, selec
ofthetoolbarand s el ect t h@ncefontbd IPPG-Al Hekp page, select AView Al
page. The fA-APR&sourceso page .should be displayed

1-3. Responsibilities
a. The Chief, National Guard Bureau (CNGB) develops and issues guidance, regulations, and publications
on ARNG/ARNGUS matters, in accordance with the Department of the Army policies and DODD 5105.77
(National Guard Bureau (NGB)).
b. The Director, Army National Guard (DARNG), under the authority of, and at the direction of CNGB,
supervises the development and execution of plans, policies, and procedures for all matters that affect
ARNG/ARNGUS personnel management and sustainment.

c. ARNG G1:
(1) Provide procedures, policies, resources, and guidelines regarding the use and requirements for

utilizing IPPS-A software to execute Human Resources (HR) support of the ARNG/ARNGUS.
(2) Manage procedural changes to NG regulations and policies that have an impact on actions in IPPS-
A, HR functions, and organizational and readiness goals of the ARNG/ARNGUS.

t
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d. ARNG G3:

(1) Provide procedures, policies, resources, and guidelines regarding the utilization of IPPS-A within G3
software systems.

(2) While overseeing the training and operations of ARNG/ARNGUS, ensure units are fully capable of
mobilizing and/or meet domestic response requirements, utilizing IPPS-A in support of readiness
goals of ARNG/ARNGUS.

e. ARNG Human Capital Management (HCM):

(1) Provides management and oversight of all T10 ARNG AGR and One Time Occasional Tour (OTOT)
Soldiers participating in the T10 ARNG program.

(2) See PPOM 21-003 for management controls and responsibilities between HCM and the Joint
Forces Headquarters in each of the 54 States and Territories.

f. Each State Adjutant General (AG) will:

(1) Develop and implement programs to manage and sustain their force that will meet Federal and State
objectives and the provisions of this guidance.

(2) Provide continuing guidance to subordinate commanders to ensure that all required programs and
actions are implemented, supported, and properly conducted within the purview of this guidance.

g. Officers, Warrant Officers and Noncommissioned Officers at every level will train, guide, counsel, and
advise their Soldiers, and assist in their military professional development while simultaneously
ensuring that the organization attains its readiness goals and objectives.

h. Soldiers will:

(1) complete their IPPS-A required training.

(2) have an individual responsibility to ensure their personnel record is up to date in IPPS-A.

(3) have access to personnel transactions logged into IPPS-A through either a Personnel Action
Request (PAR) or Customer Relationship Management (CRM) Ticket.

(4) keep updated on policies and regulations.

1-4. Description of Processes

a. Definition. A detailed definition for each process to include:

b. Applicability. Military Personnel Class (MPC) applicability for this pamphlet is separated into four categories:
(1) Commissioned Officer: Applies to commissioned officers, less commissioned warrant officers.
(2) Officers: Applies to both commissioned and warrant officers, whether commissioned or not.
(3) Warrant Officers: Applies to warrant officers only, whether commissioned or not.

(4) Enlisted: Applies to enlisted personnel only.

e. Interfaced. The authoritative data source (ADS)

f. TIN. Military Pay Transaction Identification Numbers

g. References: document or directive from which the data is obtained, i.e., orders, regulation(s),

and/or other applicable form(s)

h. KSD. Key Supporting Documents (KSD) Supporting documentation needed for

personnel action request.
. Who Can modify: Which roll can make updates to the system.
j- Navigation: Steps to take within the system to reach the correct tile for updating.



Chapter 2

Assignments - Distribute

2-1. Active Status Program
Active Status Programi dent i fi es Sol di erd6s on cur r eMThe Actixk Stptass t
program is automatically updated through assignments. FAB 5/Movement ID

Applicability: OFF, WO, ENL

Who can modify: On/Off Boarding

Navigation: Workforce Development > Profile Management > Profiles > Person Profiles >
Search Empl ID or Name

act

Active Status Reference Table
MILCOMP TAPDB DEFINITION
Category
State Controlled Tours i Title 32
SG A FULL-TIME MANNING STATE
Includes all AGR personnel in deployable units excluding SIDPERS
SG E ACTIVE GUARD/RESERVE RECRUITING STATE
SA 1 ACTIVE DUTY FOR SPECIAL WORK (NOT ON ADSW 30 SEPT)
short tour of 180 days ending prior to 30 Sep of current FY
SA 6 ACTIVE DUTY FOR SPECIAL WORK i DRUG INTERDICTION (TITLE 32) SPANNING FISCAL YEAR
SA 7 ACTIVE DUTY FOR SPECIAL WORK-DRUG INTERDICTION (TITLE 32) SHORT TOUR
TEMPORARY ACTIVE/GUARD RESERVE STATE
SAISG M Mobilization full time duty under Title 32 USC 502(f) Also Used for Mobilization Augmentee to provide
manpower during periods of mobilization in the form of FTNGDSW
SG N READINESS SUPPORT MISSION STATE
AGR including AGR personnel who work in the Office of the USPFO
SG s STANDARD INSTALLATION/DIVISION PERSONNEL SYSTEM STATE
AGR personnel serving in support of SIDPERS
SG T ARMY MEDICAL DEPARTMENT RECRUITER STATE
SV 5 T32 Counterdrug Tour
AGR support of counterdrug/drug interdiction activities
SA ACTIVE-DUTY SPECIAL WORK SUPPORT STATE
Q short tour(s) of 179 days or less that will not exceed 179 during same FY
SA U ACTIVE-DUTY SPECIAL WORK/TRAINING Title 32
NONE
SA Y NOT ON AN ACTIVE-DUTY PROGRAM OF 30 CONSECUTIVE DAYS OR MORE Includes personnel in active and
inactive status (i.e., IDT, IADT and ING).
SA Z UNKNOWN
NGB Controlled Tours i Title 10
SA 0 ACTIVE DUTY (AD) ACTIVE DUTY FOR PREPLANNED MISSIONS IN SUPPORT OF THE COMBATANT
COMMANDS 10 USC 12304B
SG c ADVISOR/LIAISON NATIONAL GUARD BUREAU
AGR Officers assigned Does not include enlisted personnel 10 USC 12301 IAW 10211
TRAINING/LOGISTICS SUPPORT NGB
AGR PERSONNEL (OFF/WO/ENL) (06 OR BELOW) IAW 10 USC 12301(d) / 10 USC 12310(a) AGR PERSONNEL
SG D (OFFICER/WARRANT/ENLISTED) (O6 OR BELOW) ASSIGNED TO NGB (T10 TOUR). (DO NOT ACCESS INTO
THE STRENGTH OF THE ACTIVE ARMY). (06 or Below NOT FOR GENERAL OFFICER ORDERS) This code is
also used for assignment to MACOMSs, Installations, or Field Operating Agencies (FOASs), including the ROTC
Program, for the purpose of organizing, administering and training the Reserve Components.
SG H NATIONAL GUARD BUREAU COMMISSIONED OFFICERS
SERVING ARMY GENERAL STAFF 10 USC 12301/ 10 USC 12402 Not General Officers
SV L UNITED STATES PROPERTY AND FISCAL OFFICER
SV 2 T10 Support to States Counterdrug Programs
SA I MEDICAL EVALUATION & TREATMENT i WARRIOR TRANSITION UNIT/ACTIVE-DUTY MEDICAL EVALUATION
CARE-RETENTION
SA/SG 3 RECRUITING NATIONAL GUARD BUREAU
AGR Personnel assigned to manage the ARNG recruiting program (10 USC 12301 IAW 12310)
SG o RETENTION NATIONAL GUARD BUREAU
AGR personnel assigned to manage the ARNG retention program (10 USC 12301 IAW 12310)
SG p ARMY MEDICAL RECRUITER NGB
AGR assigned to manage the ARNG medical recruiting program. (10 USC 12301 IAW 12310)
SG R TEMPORARY ACTIVE GUARD/RESERVE NGB (OTOT)(O/W/E) O6 OR BELOW
SA ACTIVE DUTY FOR SPECIAL WORK SPANNING FISCAL YEAR
short tour of 180 days or more projected to be on tour as of 30 Sep USE FOR GENERAL OFFICERS ON
CO-ADOS ORDERS

\Y
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Active Status Reference Table Contodd
MILCOMP DEFINITION
Category TAPDB
SA 8 ACTIVE DUTY FOR SPECIAL WORK INTERDICTION (TITLE 10) SPANNING FISCAL YEAR
ACCUMULATE 180 DAYS OR MORE
SA 9 ACTIVE DUTY FOR SPECIAL WORK-DRUG INTERDICTION (TITLE 10) SHORT TOUR
TOUR OF 179 DAYS OR LESS DURING THE SAME FY
SA ACTIVE-DUTY SPECIAL WORK NGB
X 180 days or more terminating prior to 30 Sep of current FY to include GENERAL OFFICERS. USE FOR NGB
ISSUED ORDERS (ADOS-RC), USE FOR GENERAL OFFICERS ON CO-ADOS ORDERS
SA W FULL TIME TRAINING DUTY OTHER (Annual Training)
short tour(s) of 179 days or less or that will not exceed 179 during the same FY
SA 2 PERSONNEL ORDERED TO ACTIVE DUTY
under 10 USC 12304 or as volunteers serving on Active Duty 10 USC 12301
SG/SA E ORDERED ACTIVE DUTY WITH UNIT FR FULL-TIME TITLE 32
AGRs (T10 or T32) Involuntary ordered into a Mobilization Status

Interfaced: None

TIN: A24

References: N/A

KSD Required: Orders

TRANSACTIONS: EADT, NPSG, OIUR, PSG, RADT

2-2. AGR Consecutive Tour (Curtail/Extend) i Temporary Assignment
Member is currently on an Active Guard Reserve (AGR) tour that has been extended. The assignment location has
not changed. This is a 2-step process.

Applicability: OFF, WO, ENL
Who can modify: UIA PAR; Temporary
Navigation: Workforce Administration > Assignment Tracking > Manage Assignments

Search by EMPL ID or Name
Landing page Current/Approved
Step 1

Action Required:
On the TEMP Assignment (AGR Position)

2. Select the appropriate Other Actions drop-down arrow then select Curtail/Extend from the list items.
3. Enter the date (MM/DD/YYYY) in the Project End Date field or use the Calendar icon. (New AGR tour end date)
4. Select the Submit Curtail/Extend button then select the OK button to complete the process.

Additional Information:

Approval considerati ons f o rwiththeiAgproyarDefmiBossssecton & thaFAB5 i n accor d
Configuration.
A For ARNG, curtailrdsttosnPdo.assi gnments a

Record Update: Manual or Automatic depending on transaction
IPPS-A Order Generated: Yes

Interface: IPERMS

TIN/FID: None

Step 2 - Member Elections i Recommend member updates elections or follow steps below.

Applicability: OFF, WO, ENL
Subcategories: HR Professionals
Navigation: Workforce Administration > Assignment Tracking > Manage Member Elections

Action Required:
1. Select the desired ACT Assignment ID link then select the Next button.
2. Select the Tour Election drop-down arrow then select the appropriate Tour Election from the menu.



3. Select the Traveling Yes / No sliders for the applicable information then select the Acknowledgement Yes / No
slider.

4. Select the Submit button then select the Next button.

5. Select the Approval Decision drop-down arrow then select the appropriate approval decision.

6. Select the Save button then select the Next button.

7. Adjust the Accept Entitlement Yes / No slider then select the Save button.

8. Select the Next button then select the Mark Complete button to complete the process.

Record Update: Automatic
IPPS-A Order Generated: No
Interface: None

TIN/FID: None

Step 3 -DMDC Benefits Verification/Update i The following steps used to verify and update DMDC

Action Required:

1. Verify ASG 1 T32/T10 tour start and end dates match between IPPS-A and DMDC GRAS file.

2. |If start and end dates match. The period between the are correct.

3. |If start date and end dates do not match, submit an Enclosure 8 to correct the DMDC record.

4. Once Enclosure 8 has been submitted, verify the next GRAS file update that the changes posted correctly to
the Soldiers DMDC record.

5. If changes did not post accurately, review GRAS errors to determine why the tour did not post. Correct error
to enable updates to post to the Soldiers record

2-3. Attached (ATC) i Temporary Assignment
Attach or relieve the Soldier from attachment to a unit.

Applicability: OFF, WO, ENL

Who can modify: UIA PAR; Temporary

Navigation: Workforce Administration > Assignment Tracking > Manage Assignments
Search by EMPL ID or Name

Enter the following information within IPPS-A:
Create Temporary Assignment (temp assignment tab)
Attachment (dropdown)

Assignment Details page
Enter Projected Begin Date
Enter Projected End Date*
*Report Date (Auto populated)

Standard Fields (Required fields)

*Enter the UIC (Enter UIC)

*Position

Tour Type = Not Applicable

*Job Code (selection options beginwithMPC. They 6ér e not based on rank)
*Duty Title (not auto-selected based on job code)

*Duty position qual

Additional Fields
Type Attachment:

Type Attachment Reference Table

Code Authority Description
33 ATTACHED TO ACTIVE ARMY UNIT AS IRR AUGMENTEE i Not Applicable to ARNG
34 ATTACHED TO ACTIVE ARMY UNIT AS OTHER THAN IRR AUGMENTEE - Not Applicable to
ARNG
32 NGR 350-1 para 2-5a (2) | ATTACHED TO ARMY RESERVE UNIT - Not Applicable to ARNG




42

NGR 350-1 para 2-5 b (2)

ATTACHED TO ARNG OCS AS CANDIDATE IN OTHER THAN HOME STATE - Not Applicable to
ARNG

41 NGR 350-1 para 2-5 a (1) ATTACHED TO ARNG RTI AS OCS CANDIDATE

43 ATTACHED TO ARNG RTI AS STUDENT OTHER THAN CANDIDATE

44 NGR 350-1 para 2-5 a (5) ATTACHED TO ARNG RTI IN A SUPPORT STATUS

39 NGR 350-1 para 2-5 a (5) ATTACHED TO OTHER RESERVE COMPONENT - Not Applicable to ARNG

47 NGR 350-1 para 2-5 a (1) ATTACHED TO ARNG UNIT FOR DUTY STATION ASSIGNMENT -Net-Applicable-to-ARNG
45 NGR 350-1 para2-5a (1) | ATTACHED TO UNIT IN HOME STATE

46 NGR 350-1 para2-5b (2) | ATTACHED TO UNIT IN OTHER THAN HOME STATE - Not Applicable to ARNG

40 ATTACHED TO UNIT OF ANOTHER SERVICE - Not Applicable to ARNG

31 DETACHED i Release

Reference Table i Type of Attachment (ATCCAT) i Applicable to the ARNG

IPPS-A
DATA CODES Description LONG DEFINITION
31 WILL ONLY POPULATE WHEN A
(System USER DEPARTS THE SOLDIER RELIEF FROM ATTACHMENT
Generated) FROM THE ATTACHMENT
a1 ATCH-ARNG-RTI-STDNT-OT-CANDTE | ATTACHED TO ARNG RTI AS OCS/WOCS
CANDIDATE
43 ATCH-ARNG-RTI-SUPT ATTACHED TO ARNG RTI AS STUDENT OTHER
THAN OCS/WOCS CANDIDATE
44 ATCH-ARNG-RTI-SUPT ATTACHED TO ARNG RTI IN A SUPPORT STATUS
45 ATCH-UNIT-HOME-STATE ATTACHED TO ARNG UNIT IN HOME STATE
a7 ATCH-UNIT-DY-STA-ASG INDIVIDUAL ATTACHED ARNG UNIT FOR DUTY
STATION ASSIGNMENT

Required Additional Fields

Attached UIC Reason Code

Reference Table i Reason for Attachment
IPPS-A Short DEFINITION
TAPDB Description
A ADMIN Attached for administration, training, and pay
B TNG Attached for training only
C RETIREMENT Attached for retirement points only
Change of Station Temporary Change of Station (TCS)

Once approved, submit

Departure i
Navigation: Workforce Administration > Assignment Tracking > Manage Assignments
Search by EMPL ID or Name

Depart on PCA (PERM Assignment)
On current assignment select other actions and depart member
Tour Completion Status = Normal tour not complete.

Arrival T

Navigation: Workforce Administration > Assignment Tracking > Manage Assignments
Search by EMPL ID or Name

Arrive member on Temp Assignment
In the Assignment Coord and Tracking (ACT Module)
Select other actions and then arrive Soldier

Do a Check:

Upon arrival at home or next assignment, Job Data automatically updates.
System generates a row in Job Data, Work Location (tab):




Effective Date: (System generated)
Action: (System generated)
Action Reason: (System generated)

Interfaced: N/A

TIN: A09
References: N/A

KSD Required: Orders

2-4. Conditional Release (CREL)

Enter the granting of a conditional release for enlistment/appointment in another State or component.

Only the ARNG and USAR use CREL as preparatory approval for component transfers. A CREL and all status

changes for the CREL must be entered into IPPS-A by an HR Pro using the Assignment Tracking module. Additional

approval processes occur outside of IPPS-A. Various business rules are activated once a CREL is in place:

A For USAR and ARNG, Members cannot be reassigned while on a
updated to Cancel, Return to Duty, or XFR before a new Permanent or Temporary assignment creation except for the

National Guard (the transfer assignment is created from the CREL).

A The system allows Permanent Assignment creations, but not
member has an existing CREL on record. Permanent Assignment creation (PCA/RAS) does not cancel the CREL on

the Memberdéds record. Cancellation is a manual process by the
required.

AARNG does not allow any new Assignments. JOs and Promotions have eligibility checks for CREL to prevent them
from integrating into Assignments when a CREL exists for both Guard and Reserve.
See Chapter 12 Assignments and Transfers in the IPPS-A User Manual.

APPLICABILITY: OFF, WO, ENL

SUBCAT: Offboarding

Who can modify: HR Professional

Navigation: Workforce Administration > Assignment Tracking > Manage Assignments

Search by EMPL ID or Name
Select Conditional Release Assignment

Enter Effect Date = Enter release date from control group
Select apply
Select done

Reopen conditional release to approve

CREL STATUS = select Transfer

User Action = Select the appropriate information Examples: Guard to Retired Reserve, Guard to Active,
Guard to USAR IRR, Guard to AUS Retired List

Select Apply (to create the draft transfer assignment

Conditional Release Details
End Date = (auto populates)
Select done

Standards Fields

Assignment Dates

Enter Projected Begin Date = (Enter effective date of transfer from IRR)
Report Date = (auto populated)

Number of day (auto populated)

Projected End date (auto populated)

Assignment from (auto populated)



Enter Reason = Transfer 1 Voluntary or Transfer In-Voluntary (select the appropriate information)
Enter Movement ID = (see Movement ID)

Character of Service = select the appropriate information

Hit submit

2-5. Manual Duty Position change (DPOS) i Assignments
The purpose of this process is to assist the HR Pro in understanding how to change a position within a company.

APPLICABILITY: OFF, WO, ENL
Who can modify: HR Professional HR Supervisor, Casualty Management
Navigation: Workforce Administration > Assignment Tracking > Manage Assignments

Search by EMPL ID or Name

Select the Other Actions drop-down arrow under current Permanent Assignment

Select the Position Change menu item.

Enter the date (MM/DD/YYYY) into the Projected Begin Dt field or use the Calendar icon.

(The Change Effective Date must fall within the Projected Begin Date and Projected End Date)
Select the Position look up tool then select the appropriate Position number.

Select: Submit Position Change

Note: Workflow status is not required

Return to current/Approved assignments landing page

The assignment status remains the same and the members position now shows the new position number.

Record Update: Automatic
IPPS-A Order Generated: Yes
Interface: iPERMS

TIN/FID: None

2-6. Manually Create a Permanent Reassignment (Transfer/TRF)
The purpose of this process is to assist the HR Pro in understanding how to manually create a non-funded permanent
(home) reassignment for a Member in IPPS-A.

Applicability: OFF, WO, ENL
Subcategories: HR Professionals, HR Supervisors
Navigation: Workforce Administration > Assignment Tracking > Manage Assignments

Action Required:

Enter the desired information in the search field(s) and select the Search button.

Select the Create Permanent Assignment drop-down arrow then select Reassignment.

Enter the date (MM/DD/YYYY) into the Projected Begin Dt field or use the Calendar icon.

Enter the appropriate information into the UIC field or select the UIC look up tool.

Enter the Assignment From PCA

Select the Position look up tool then select the appropriate Position option.

Select the Job Code look up tool then select the appropriate Job Code option.

Select the Duty Title look up tool then select the appropriate Duty Title option.

Select the Duty Position Qual look up tool then select the appropriate Duty Position Qual option.
Select the Movement ID look up tool then select the appropriate Movement ID option 121 Enlisted or 120 Officer
Select the Submit button to complete the process.

Additional Information:

A The Movement I D field is a required entry by the system

must enter a Movement ID.

Record Update: Automatic
IPPS-A Order Generated: Yes
Interface: IPERMS

f

o



2-7. Manually Create a Temporary Assignment (AGR)

The purpose of this process is to assist the HR Pro in understanding how to manually create a temporary assignment
(Host) for a Member in IPPS-A.

Applicability: OFF, WO, ENL
Subcategories: HR Professionals, HR Supervisors, Casualty Management
Navigation: Workforce Administration > Assignment Tracking > Manage Assignments

Action Required:
Search by EMPL ID or Name
Step 1

Expand the Temporary Assignments section then select the Create Temporary Assignment drop-down arrow and
select the assignment type. Guard title 32
Enter the date (MM/DD/YYYY) into the Projected Begin Dt and Projected End Dt fields or use the Calendar icon.

Standard Fields

Trans Type is Initial Tour

Sub Trans type AGR State T32

Enter the appropriate information in the UIC field or select the UIC look up tool.

Select the Position look up tool then select the appropriate Position option.

Select the Job Code look up tool then select the appropriate Job Code option.

Select the Duty Position Qual look up tool then select the appropriate Duty Position Qual option.

Continue
Step 2

Complete Elections on Behalf of Member if member has not completed.

Description: The purpose of this process is to assist the HR Pro in understanding how to complete an Elections
Activity Guide on behalf of a member.

Applicability: OFF, WO, ENL
Subcategories: HR Professionals
Navigation: Workforce Administration > Assignment Tracking > Manage Member Elections

Search by EMPL ID or Name

Action Required:

1. Select the desired ACT Assignment ID link then select the Next button.

2. Select the Tour Election drop-down arrow then select the appropriate Tour Election from the menu.

3. Select the Traveling Yes / No sliders for the applicable information then select the Acknowledgement Yes / No
slider.

4. Select the Submit button then select the Next button.

5. Select the Approval Decision drop-down arrow then select the appropriate approval decision.

6. Select the Save button then select the Next button.

7. Adjust the Accept Entitlement Yes / No slider then select the Save button.

8. Select the Next button then select the Mark Complete button to complete the process.

Record Update: Automatic
IPPS-A Order Generated: No
Interface: None

TIN/FID:

Step 3 Depart and Arrive

Once approved, submit



Departure i
Navigation: Workforce Administration > Assignment Tracking > Manage Assignments

Search by EMPL ID or Name

On current assignment (PERM) select other actions and depart Soldier.

Arrival T
Navigation: Workforce Administration > Assignment Tracking > Manage Assignments
Search by EMPL ID or Name

In the Assignment Coord and Tracking (ACT Module)
Select other actions and then arrive Soldier

Click: Next

Upon arrival Job Data automatically updates.

System generates a row in Job Data, Work Location (tab):
Effective Date: (System generated)

Action: (System generated)

Action Reason: (System generated)

Interfaced:

TIN: 900 is only generated for EADT when the Soldier's mil comp cat changes from SA to SG/SV indicating
change to AGR.

References: N/A

KSD Required: Orders

TRANSACTIONS: EADT

2-8. View Flexible, Automated, Battle-Ready 5 (FAB 5)

All assignments contain five configuration fields to determine how an assignment populates, processes, and is
maintained in IPPS-A. Service Componentd Identifies Member's currently assigned component, Actiond Begins the
assignment definition, Action Reasond Continues to define an assignment, Trans Typed Custom field to further
delineate assignments and Subtrans Typed Custom field to further delineate assignments. The purpose of this
process is to assist the HR Pro in understanding how to view the FAB5 Configuration table for details on specific
assignment types. See chapter 30 in the IPPS-A User Manual.

Applicability: OFF, WO, ENL

Subcategories: HR Professional, Army Budget Office, Assignment Actions
(IP_HCMHR_ASSIGN_ACTN_CFG_View)

Navigation: Navigator > Set Up HCM > Product Related > Workforce Administration > Assignment Tracking > FAB5
Configuration

Action Required:

. Enter the desired information in the search field(s) then select the Search button.

. Enter the desired information into the Service Component and Action fields then select the Search button.
. Select the appropriate FAB5 Configuration link then scroll down to view additional Configuration details.

. Select the Entitlements tab then view additional Entitlements details.

. Select the Audit Fields tab to view the FAB5 Available Member Entitlements.

. Select the LOA tab to view the information on the page.

. Select the Required Fields tab to view the information on the page and complete the process.

~NOoO O~ WNPE

Additional Information:

A The FABS5 Configuration page is view only for HR Profession

A Revi ew each ific BAB5 Configusatioa pasameters.

Record Update: No

IPPS-A Order Generated: No
Interface: None

TIN/FID: None



2-9. Movement IDi Assignment Loss Reason Reference table

An assignment creation requires data entry in the Movement ID field. Assignment Loss Reason
(ASGLSR) maps and configures a Movement ID. ASGLSR values incorporate and combine with
the Movement ID configuration and is not selectable from an Assignment perspective.
Movement ID provides a way to detail the reasons behind a gain or loss to a unit/component.

See NGR 600-200 section 6-35.

Movement ID break down: Use the View All link (or if more than 100 use the View 100 link) to view all at once,
or 100 at a time.

Mo v e mie MoveménbDID code number in IPPS-A

S E P D Eddaration Program Designator code

S P $eparation Program Designator (SPD) description

MP A R Bliktary Personnel Appropriate (MPA) MPA reason code
MP A RieMP# ceason short description

A S GL As8gnment loss reason code

Assi gnment 1 AssignmenRassreasom short description
Reenl i st miReenlisknent gigidility tategory

V o | i/ Molantary br Involuntary separation indicatory column

oo Joo To Too T To Joo o T

The reference table below, shows the ASGLSR Code, Reason and Reenlistment Eligibility category (RE
Code), the movement ID associated with the Assignment Loss Reason Code.

Assignment Loss Reason Reference Table
Military Movement
DATA AUTHORITY IPPS-A Personnel uic ID RE
CODES DEFINITION REFERENCE Authority Class CODE
ID (MPC)
The following codes are used for Inactive National Guard (ING) transactions ONLY
A0 Return from inactive NGR 614-1, AUL‘;'KR’ E 213 NA
status PPOM 14-015
RE-1
AA Return from ING to NGR 614-1, AUTH_78,
perform Annual Training NGR 680-1 N/A E 214 NA
RE-1
Individual's request to be
L transferred to the ING for | NGR 600-200, AUTH_10, 284 NA
personal reasons. Note: NGR 614-1, AUTH_78, E RE-1
Also used f o| PPOM14-015 NIA
enlist in the ING.
285
. NGR 600-200, AUTH_10, RE-1
I I:T;fg nvoluntarlly o} G 614-1, AUTH_78, E
PPOM 19-032 N/A
The following code is auto Generated by transactions ONLY
B
(Soldier 757 NA
S remains
MB Mobilization of AR 135-200 N/A 0, W, E in the
individuals
strengt
h of the
ARNG).
. . NGR 600-100 286 RE-1
A5 Immediate Reenlistment NGR 600-200 E
Demobilized unit f oW E 53 REL
A7 emoblzed unft from AR 135-133 N/A Y
active duty
754 RE-1
A8 Demobilized individual AR 135-133 N/A O, W, E NA
The following codes are used with GAIN transactions ONLY




Appointed as 766 - Off NA
Al L . NGR 600-100 AUTH_11 (6] 824- Enl
Commissioned Officer
22-Enl
. AUTH_13 777-0Off NA
A2 é’;‘i’co:ted as Warrant NGR 600-101 w 823- Enl
23- Enl RE-1
AUTH_10 698- Enl RE-1
A3 Enlisted NGR 600-200 E 1-Enl NA
Assignment Loss Reason Reference Table
Military Movement RE
DATA AUTHORITY IPPS-A Personnel uiC ID CODE
CODES DEFINITION REFERENCE Authority Class
ID (MPC)
The following codes are used with GAIN transactions ONLY
NGR 600-200, AUTH_10, 699-Enl RE-1
Ad Reenlisted AR 135-178, AUTH 33, [ o 266-Off NA
NGR 600-200 N/A 267-Enl RE-1
2-Enl RE-1
702-Enl RE-1
Interstate Transfer (IST)
A6 GAIN from another NGR 600-200 AUTH_10 O, W, E 394-0ff NA
ARNG State 393-Enl RE-1
5-ENL RE-1
AR 135-91, OWE 755- Off NA
A9 Return from active duty NGR 614-1, T 755 -Enl RE-1
NGR 350-1
Appointed as
B1 Commissioned Officer or NGR 600-100, AUTH_11, O.W E 19- Enl NA
Warrant Officer from NGR 600-101 AUTH_13 T 773-Off
Enlisted status
Appointed as 16- Off
Commissioned Officer 774-0Off NA
B2 from Warrant Officer NGR 600-100, AUTH_11, oW 2071 Off
status or Warrant Officer NGR 600-101 AUTH_13 !
from Commissioned
Officer status
Enlisted from
Commissioned Officer or 700-Off NA
B3 Warrant Officer status NGR 600-200 AUTH_10 O, W, E 3-Off
US Army Troop Program
Unit
Enlisted from AF, Navy 703-Enl RE-1
B4 or CG, Requiring BCT NGR 600-200 AUTH_10 E 6- Enl NA
The following codes are used with LOSS transactions ONLY
750-Off
AUTH_33, 527-Enl RE-4
AD Alcohol or other drug ﬁg égg:g?’ N/A, oW, E WOCQOY 592-Enl RE-4
abuse NGR 600-200 AUTH_10 594-0ff
593-Enl RE-3
595-Enl RE-4
AUTH_33, 462-Enl RE-3
s | ot
AF Apathy NGR 135-101, - O,W, E WOCQOY
NGR 600-200 465-Off
466-Off
466-0Off
Appointed in another NGR 600-101,
uniform service Note: NGR 635-100, AUTH_11, 756- Off
AH (US Public Health, NGR 600-200, AUTH 9, | 5w E WOCQOY 804-Enl | RE-1
. . AUTH_10,
Service, National AR 137-175, N/A,
Oceanic and AR 135-178 AUTH 33




Atmospheric
administration)

. AR 135-175
Appointed as cadet or . N/A, 15-Off
Al midshipman NGR 600-100, AUTH_11, o,w WO0CQOU 14-Enl RE-1
NGR 600-200 AUTH 10
Assignment Loss Reason Reference Table
Military Movement RE
DATA AUTHORITY IPPS-A Personnel uic ID CODE
CODES DEFINITION REFERENCE Authority Class
ID (MPC)
The following codes are used with LOSS transactions ONLY
718-Off
N/A, 719-Enl RE-3
AUTH_33, 297-Enl RE-3
AUNI'ﬁ’Is? 301-Enl RE-4
AR 135-133 - 295-Off
AL Approval of AR 135-178, oW E WOCQOK, 298-Enl RE-3
Headquarters DA AR 600-110, Y WOCQOL 302-Enl RE-4
AR 140-10 299-Enl RE-3
303-Enl RE-4
296-0Off
300-Enl RE-3
304-Enl RE-4
494-0Off
AN Approved _sentence of a AR 600-8-24, N/A, O, W, E WOCQOY 495-Enl RE-4
court-martial AR 135-175 N/A
Assigned to a position for 8814-C())ff
which there is no WOCQOK 7-
- AUTH_13
AP provision for federal NGR 600-101 = oW, E WOCQOL 813-Enl RE-1
recognition 86-Enl RE-1
204-0ff
Ceases to occupy a NGR 600-101, AUTH 13 WOCQOK 203-Enl RE-1
CA position commensurate NGR 635-100, AUTH 9 ' O, W, E WOCQOLY 202-Enl RE-3
with their grade NGR 614-1 AUTH _7é
Retirement 20 years of N/A
active service i Regular AR 600-8-24, AU'ILH 14/6 40-Off
B Retirement AR 635-200, A oW E - 852-Enl | RE-1
Note: - USE FORAGR | NGR 600200, | AUTH_10 e 41-En RE-3/
RETIREMENT (See NGR 635-100 AUTH_9 851-Enl | RE-4
Annex 2 to Appendix H) 42-Enl RE-4R
WOCQOR 483-0Off
o |Sompeamyend | nonaos | e e | ssson
Do ot use for AGR NGR 600-200, AUTH 10, | o w, E 636-Enl RE-3
: NGR 635-100 AUTH_9 WOCQOY 945-Enl | RE-3
Retirement 482-Enl “RE-4
946-Enl RE-4
AUTH_S, 817-Off
D Commuting distance QZ;3650_§}2’ 00 AUTH_10, oW E WOCQOK, 105-Off
(Change of residence) NOR 6141 AUTH_78 o WOCQOL 816-Enl RE-1
104-Enl RE-1
) 45-0ff
Completion of 6 years
CE Ready Reserve NGR 600-200 AUTH_10 O, W, E wggggf jS_E:: EE_;

obligation

859-ENL




643-0Off

AUTH_15/6 846-Enl RE-3
3, 635-Enl RE-4
AUTH_26, 845-Enl RE-4
AU"I;II;iA_33, 239-Off
847-Enl RE-1
AR 635-40, 848-Enl RE-3
Placement on Permanent AR 40-501 240-Enl RE-4
CF Disability Retired List : O, W, E WO0CQO07 849-Enl RE-4
AR 135-178, 313-0ff
NGR 635-101 314-Off RE-4
315-Enl RE-4
850-Enl
405-Off RE-4
407-Enl
406-Off RE-4
408-Enl
Assignment Loss Reason Reference Table
Military Movemen
DATA DEFINITION AUTHORITY IPPS-A Personnel uic t RE
CODES REFERENCE Authority Class ID CODE
ID (MPC)
The following codes are used with LOSS transactions ONLY
293-Enl RE-1
Completion of 3 or 4 294-Enl RE-4
cG years, Ready Reserve NGR 600-200 AUTH_10 E WOCQOK 858-Enl RE-3
service under the 3x 3, 4 WOCQOL 904-Enl RE-3
x 2 Enlistment Program 908-Enl RE-3
911-Enl
Reduced Retirement Age | NGR 600-100, AUTH 11, 484-Off
based on Qualifying NGR 600-200, AUTH:lO, 485-Enl RE-3
CH Continuous Active NGR 600-101, AUTH_13, O.WE WOCQOR
Service AR 140-10 AUTH_37
AR 135-175, N/A, WOCQOK 128-0ff
(¢]] Conscientious objector AR 135-178, AUTH_33, O, W, E WO0CQOL 129-Enl RE-3
AR 600-43 N/A W0CQoY 130-Enl | RE-4
474-Off
Conviction of A Felony or Egg gggigg §3¥:—ig 475-Enl RE-3
CK Sentence in A Fed or ' —> | O,W, E WO0CQOY 748-0Off
NGR 635-100, AUTH_9, 522-E RE-3
State Pen 3 g AUTH 33 n
AR 13517 — 523-Enl RE-4
506-Off
- ; AR 135-178, AUTH_33, 505-Enl RE-3
cL S:l:‘r‘t"m'o” by aforeign | )¢ 600-8-24, N/A, o,W,E WOCQOY
NGR 635-101 N/A
230-Off
AR 135-178, AUTH_33, 231-Enl RE-3
AR 630-10, AUTH_60, 614-Off
Continuous and willful NGR 600-101, AUTH_13,
cw absence NGR 600-200, AUTH_10, O,W, E WO0CQOY
NGR 635-100, AUTH_9,
NGR 614-1 AUTH_78
Death i Self Inflicted 1 501 NA
MPARSN JI O, W, E WOCQOY
Death i Battle or Hostile 502 NA
Action i MPARSN JJ NGR 600-101 oW, E wocQoy
Death i Non-battle or ' AUTH_13, 503
) N NGR 600-200, AUTH 10
DA Non-Hostile Act | NGR 37-104-3 | owE WOCQOY NA
MPARSN JK N/A nh
. ) Chapter 8
(Resulting from Disease)
Death i Non-battle or 504
Non-Hostile Act i oW, E WOCQOY NA

MPARSN JL
(Resulting from other




than disease)

AR 135-178 AUTH_33, WOCQOK 182-Off
DC Dependency NGR 600-2(30 AUTH_10 O, W, E WOCQOL 183-Enl RE-3
WOCQOY
AR 135-175, N/A, 417-Enl RE-3/
DE AR 135-178, AUTH_33, 808-Enl RE-4
Dropped from the rolls AR 600-8-24, N/A, O, W, E 418-Off
NGR 600-200, AUTH_10, 419-Off
NGR 635-100 AUTH_9 420-0ff
421-Off
AR 135-175,
EA Employment with a NGR 600-101, AU#II/-iA_’B, O.W,E WOCQOY gi‘gg;fl RE-1
foreign government NGR 635-100, AUTH 9
NGR 635-101 =’
N/A
Assignment Loss Reason Reference Table
Military Movement
DATA AUTHORITY IPPS-A Personnel uiC ID RE
CODES DEFINITION REFERENCE | Authority Class CODE
ID (MPC)
The following codes are used with LOSS transactions ONLY
AR 135-175, N/A gg?gr:fl Re-1
EB Enlisted or Appointed in AR 135-200, AUTH ’34 oW E 383-Off
any Regular component NGR 600-101, o o
NGR 600-200 AUTH_13, 381-Enl RE-1
AUTH_10
Enlistment or N/A, 292-0Off
EC Appointment in any QgRl36563715(31 AUTH 13, | 5\ ¢ 289-Enl RE-1
Reserve Component NGR 600-200' AUTH_10 T 384-0Off
382-Enl RE-1
Enrolled IN ROTC AR 135-178 AUTH_33, 397-Enl RE-1
EE Scholarship or Non- . AUTH_10 E WOCQOT 398-Enl RE-3
b NGR 600-200
Scholarship
AUTH_33, 948-Enl RE-3
AUTH_10, 696-Enl RE-1
AUTH_14/6 486-Enl RE-3
Erroneous Enlistments- AR 135-178, 5 487-Enl RE-3
EG Reenlistment-Extension NGR 600-200 E WO0CQOY 272-Enl RE-3
AR 635-200 205-Enl RE-3
273-Enl RE-3
206-Enl RE-3
274-Enl
Exemption from AR 135-174, N/A, WOCQOK 391-Off
EH involuntary active duty AR 135-178, AUTH_33, O,W, E WOCQOL 392-Enl RE-3
AR 601-25 N/A WOCQOP
AUTH_11, 350-Off
EJ Expeditious discharge mgs 288182 AUTH_13, O.W,E WOCQOY 724-Enl RE-3
program NGR 600-200 AUTH_10 348-Enl RE-3
349-Enl RE-3
Expiration of authorized AR 135-175, N/A,
period of over strength, NGR 600-100, AUTH_11, WOCQOK 11-Off RE-1
EN additional TDA NGR 600-101, AUTH_13, O, W, E WOCQOL 10-Enl
Note: position or extra NGR 635-100 AUTH_9,
TDA position NGR 600-200 AUTH_10
Erroneous Officer 275-0Off NA
EO Accession - Gain NGR 635-100 AUTH_9 o WOCQOY 488-Off
Expiration of authorized
EP period of status NGR 635-100 AUTH.D | 5 W WOCQOR Ezzgg-oEff MR
mandatory removal
812-Off
AUTH_33, 48-Off
Discharge for Expiration AR 135-178 AUTH_10 WOCQOK ilgo';nl RE-1
; -178, -Enl RE-1
ER Te_r_m of Serylce (ETS) or NGR 600-200 O, W, E WOCQOL 811-Enl RE-3
Initial obligation WOCQOY 50-Enl RE-3
803-Enl RE-1
860-Enl RE-3




Erroneous Warrant 717-Off NA
EW . - . NGR 600-101 AUTH_13 W WOCQOY 489-0Off
Officer Accession- Gain
571-Enl RE-3
Failure to reply to or N/A, 572-0Off
EA accept official QE gggg AUTH_33, O W E WOCQOK, 573-0ff
correspondence, travel X N/A o WO0CQOL 574-0ff
NGR 635-101
orders, or forms 575-Off
576-0Off
. AR 135-1 N/A. 355-0Off
Failure to be selected for . ! WOCQOK
FB . AR 135-175, N/A, o,W 356-0ff NA
promotion to CW2 orlLT NGR 635-100 AUTH 9 WOCQOL 357-0ff
N/A, 119-Off
Failure to meet military AR 135-175, AUTH_9 WOCQOK 739-Enl RE-3
FD education qualification/ NGR 635-100 oW WOCQOLY 500-Off NA
requirements 676-Enl RE-3
409-Off
Failure to apply for 402-Off
transfer to the Retired AR 135-175, N/A, 401-Enl RE-3
= Reserve upon removal DODI 1200.15 N/A S e
from active status
Assignment Loss Reason Reference Table
Military Movement
DATA AUTHORITY IPPS-A Personnel uiC ID RE
CODES RERICON REFERENCE Authority Class CODE
ID (MPC)
The following codes are used with LOSS transactions ONLY
Failure to execute 81-Off
FF Ready Reserve service | AR 135-175 N/A 0, W, E WOCQOK, 80-Enl RE-1
. WOCQOL
agreement for retention
Failure to meet AR 135-175, AU"I\'III-I:\’13 262907_8:{ RE-1
FG eligibility requirements NGR 600-101, = O, W, E WOCQOY y
for appointment NGR 635-100 AUTH_11 499-Off
pp 498-Enl | RE-3
. ] 186-Off
Failure to Receive a AR 135-178,
FH Favorable Bi and/or AR 604-10, AR AUTH 33, | 5w, E WOCQOY 188-Enl [ RE-4
N/A, 187-Off
Nac 380-67
N/A
Failure to accept N/A 400-Off
) NGR 600-01, ’
EK appomtmen_t asa NGR 635-100. AUTH_9, O, W, E WOCQOY 399-Enl RE-3
Reserve officer of the AUTH_10 613-Off
NGR 600-200 -
Army
. . AR 135-205, N/A, 363-Enl RE-3
FL Failure to verify MOS NGR 600-200 AUTH 10 E WO0CQOY
456-Enl RE-3
AUTH_33 457-Off
= WOCQOK
FN Financial irresponsibility AR 135-178, NIA O, W, E WOCQOL 458-0ff
NGR 635-101 WOCQ0Y 459-0Off
460-Off
461-Off
Fraudulent entry 152-Enl RE-3
Note: concealment of 154-Enl RE-4
prior service, NGR 600-200, AUTH_10, 156-0Off
FP conviction civil court, AR 135-178 AUTH_33 O.WE WocQoY 153-Enl RE-3
criminal record, 155-Enl RE-4
juvenile offender, etc.
Failure to receive 279-0Off
clearance for enlistment WOCQOK 276-Enl RE-3
FR from USAR Control NGR 600-200 AUTH_10 O.W.E WOCQOL 277-Enl RE-3
Group 278-Enl RE-3
Interstate Transfer (IST)
NGR 600-200, AUTH_10, 396-0Off NA
GA g‘t’;fe to Another ARNG | '\ 635.100 AUTH 9 | OW-E 395-Enl | RE-1
Hardship or religious WOCQOK 158-Enl RE-3
HA reasons AR 135-178 AUTH_33 O,W, E WOCQOL 157-0Off RE-3
WOCQOY 159-Enl
AUTH_13, WOCQOL 76-Off
a | saeaeor | norsoion | OGS Jow | wocoox o
9 WOCQOY
. 176-0ff
Inability to perform AR 135-178, AUTH_33, WwocQou 172-Enl | RE3
IC prescribed duties due = O,W, E WOCQOK
NGR 600-200 AUTH_10 173-Enl RE-3
to parenthood WOCQOY 174-Enl RE-3




175-Enl RE-3
AUTH_S, 106-Off
AUTH_10, 107-Enl RE-1
AUTH_13, 120-Off
Inactivation AR 135-91, AUTH_11 WOCQOK 121-Enl RE-1
IE reorganizatfon or NGR 600-200 O, W, E WOCQOL 221-Off
relocation ’ NGR 600-101 T WOCQOR 222-Enl RE-1
NGR 600-100 WOCQOY 543-0Off
544-Enl RE-1
618-Off
619-Enl RE-1
AUTH_33, 423-Enl RE-3
s | AT izeot
IG Inaptitude NGR 600-200, O, W, E WOCQOY
NGR 635-101 426-0ff
427-0Off
428-Off
Assignment Loss Reason Reference Table
Military Movement
DATA AUTHORITY IPPS-A Personnel uic ID RE
copes | PEFINITION REFERENCE Authority | Class CODE
ID (MPC)
The following codes are used with LOSS transactions ONLY
Incompatible 207-Off
pccupation, Note: AUTH_8, WOCQOL 208-Enl RE-1
1J includes temporary AR 135-91, AUTH_10 O, W, E WOCQOK'
overseas residence, NGR 600-200
WOCQOY
employment
o ] AUTH_13, 163-Off
IN Indu_ctlon into active NGR 600-101, AUTH_10 OWE 162-Enl RE-3
service NGR 600-200 T
Lack of required 815-Off
qualification for 97-Enl RE-3
retention in the ARNG AR 40-501, AUTH_26, WOCQOL 94-0Off
LA Note: (Not to be used AR 135-175, N/A, OWE WOCQOK 95-Off
for discharge due to AR 135-178, AUTH_33, o WOCQOY 96-Off
overweight, APFT NGR 600-200 AUTH_10
failure, or a positive
urinalysis)
AUTH_10, 139-Off
AUTH_13, 140-Enl RE-1
Lack of MTOE or TDA NGR 600-200 AUTH_11 WO0CQOL 141-Off
LC NGR 600-101 O, W, E
vacancy NGR 600-100 WOCQOK 142-Enl RE-1
257-0ff
258-Enl RE-1
N/A, 193-Off
Loss of ecclesiastical AR K7L AUTH_9, Tl 194-0ff
Lo endorsement MEIR B0 AUTH_10 © HHTEIRlS 831-Enl RE-1
NGR 600-200 = WOCQOY 195-Off
Loss of license, special N/A, 83-0ff
accreditation, or AUTH_13 828-Enl RE-3
h ’ AR 153-175, T WOCQOL
e | deementior o [Nemeoa | ATRE ow  fwocooc | SREL | RS
required by the military | NCR 635-100 Tty
assignment
N/A o, W WOCQOK 270-0ff
MA Maximum Declination AR 135-155 WOCQOL 716-Enl RE-3
Period WOCQOY
AR 135-175, N/A, 672-Enl RE-4
Maximum allowable AR 135-178, AUTH_33, 36-Off
MC age NGR 600-101, AUTH 13, | O W.E WocQoy 37-Off
NGR 635-100 AUTH 9
. . N/A 673-Enl RE-3
Maximum authorized AR 135-175, '
LE years of service NGR 635-100 AU O, W RECEO gggg
Medical, physical or AR 135-178, AUTH_33, 18-Off
mental condition AR 40-501, AUTH_26, 17-Enl RE 3
MG retention NGR 600-101, AUTH 13, | O W.E wocQoy 806-Enl | RE-4
NGR 600-200, AUTH 10, 268-0ff




NGR 635-100, AUTH_9, 269-Enl RE-1
NGR 635-101, N/A, 951-Enl RE-1
NGR 614-1 AUTH_78 949-Enl RE-3
950-Enl RE-4
N/A, 335-Off
. ) ) N/A 336-Off
Medically unfit at time AR 135-175,
M . O, W, E WOCQOY 337-Enl RE-3
of appointment AR 600-8-24 339-Enl RE-4
340-Enl RE-4
I AR 135-178, AUTH_33, 271-Enl RE-3
MK Minority NGR 600-200 autH 10 | B WocQoy
Assignment Loss Reason Reference Table
Military Movement
DATA AUTHORITY IPPS-A Personnel uic ID RE
CODES DEFINITION REFERENCE Authority Class CODE
ID (MPC)
AUTH_33, 470-Off
AUTH_10, 471-Enl RE-3
N/A 534-0ff
807-Enl RE-4
540-0ff
539-Enl RE-4
554-0Off
555-Enl RE-3
586-Off
587-Enl RE-3
751-0Off
764-Off
AR 135-178, 763-Off
MM Misconduct NGR 600-200, O, W,E WO0CQOY 524-Enl RE-4
NGR 635-101 526-Enl RE-4
535-0ff
536-Enl RE-4
612-Enl RE-4
533-Enl RE-3
538-Enl RE-4
761-Enl RE-4
762-0Off
768-Enl RE-3
525-0Off
766-Off
767-Enl RE-3
765-0ff
AR 135-91, AUTH_8, 151-Off
Missionaries, AR 135-175, N/A, 150-Enl RE-1
MO theological students | NGR 600-200, AUTH 10, | OW-E WocQoy
NGR 614-1 AUTH 78
AUTH_10, 557-Enl RE-4
NGR 600-200 AUTH_11, 558-Off
Moral or professional NGR 600-100, AUTH_13, 559-0Off
MR dereliction NGR 600-101 N/A O.WE WocQoy 560-Off
NGR 635-101 561-Off
562-Off
AUTH_33, 189-Off
. . AR 135-178, N/A 190-Off
NA National security NGR 635-101 O, W, E WO0CQOY 192-Enl RE-4
191-Off
National, community, NGR 600-200, AUTH_10, 185-0Off
NC or health safety AR 135-178 AUTH_33 O,W, E WOCQOY 184-Enl RE-3
interest
Non-acceptance of AR 135-175 N/A 805-Off NA
NE assignment non- AR 135.178 o, W WO0CQOY

obligated officer




Non-citizen visits a 35-Enl RE-1
NG forgign (;ountry of his AR 135-178, Chap AUTH_33 E WOCQOY
nationality for 6 15
months or more
Non-citizen with 54-Enl RE-1
NJ permanent residence /i\SR 135-178, Chap AUTH 33 | E WOCQOY
in a foreign country
Non-citizen fails or 30-Enl RE-3
refuses to give a AR 135-178, Chap AUTH_33 133-Off
ML permanent address 15 = e 134-Enl RE-3
within the USA
N/A, 725-Enl RE-3
Non-selection for AR gL, N/A, IOl 358-Off NA
NP promotion AR 135-175 AUTH_9 O W wocQoL 359-Off
NGR 635-100 WO0CQOY 360-Off
Assignment Loss Reason Reference Table
Military Movement
DATA DEFINITION AUTHORITY IPPS-A Personnel uic ID RE
CODES REFERENCE Authority Class CODE
ID (MPC)
The following codes are used with LOSS transactions ONLY
AUTH_33, 507-Off
AUTH_10, 508-Enl RE-3
N/A 509-Off
510-Enl
530-Off
434-0Off
563-Off
. s 416-Enl RE-3
Other disqualifying AR 135-178, 435-Off
ocC patterns or acts of NGR 600-200, O, W, E WOCQOY 531-Enl RE-3
conduct NGR 635-101 RE-4
532-Enl
564-Off
436-0Off
565-Off
437-0Off
566-Off
438-0Off
567-Off
oth 570-Off
erreasons AR 135-178, AUTH_33, 569-Off
OE E;g)éoved by Chief, NGR 600-200 AUTH_lO O, W, E WOCQOY 568-Enl RE-4
556-0Off
AR 135-178, AUTH_33, 346-Off
PA Personality disorders NGR 600-200 AUTH_10, O, W, E WOCQOY 346-Enl RE-4
AR 635-40 AUTH_15/63
N/A 166-Off
AR 135-175, !
AR 135-178. AUTH_33, WOCQOK 170-Enl RE-1
PC Pregnancy or AR 600-8-24, N/A, ow,E | wocqQoL 168-Enl | RE-3
childbirth NGR 600-200 AUTH_10, WOCQOY 167-Off
NGR 614-1 ! AUTH_78 171-Enl RE-1
169-Enl RE-3
Pre i IADT Discharge 351-Enl RE-3
Program, includes 352-Enl RE-3
SROTC/ROTC/SMP AR 135-178, AUTH_33,
PE (NGR 600-200 para 6- | NGR 600-200 AUTH_10, E WOCQOY
35d (8)) who are dis- PPOM 14-008 N/A
enrolled and fail to
complete AIT
Reduction in 108-Off RE-1
authorized strength of WOCQOK 114-Enl
RA a particular class of AR 135-178 AUTH_33, O.W E WOCQOL 109-Off RE-1
people or component, NGR 600-200 AUTH_10 T WOCQOR 115-Enl
or Separation due to WOCQOY 110-Off RE-1
Force Shaping or 116-Enl




Reduction in Force 111-Off RE-1
117-Enl
112-Off RE-4
118-Enl
113-Off
AR 135-175, N/A, 209-0ff
RC Removal from an NGR 600-100, AUTH_11, O.WE wggggf 210-Enl RE-3
active status NGR 600-101, AUTH_13, Y WO0CQOY
NGR 600-200 AUTH_10
Resignation AR 135-175, N/A, 211-Off
RG unqualified ! AR 600-8-24, N/A, o, W WOCQOY NA
NGR 600-101 AUTH 13
AUTH_14/65, 138-0Off
Release from active AR 635-200 N/A 137-Enl RE-1
RH duty AR 135-175 O.WE 259-Off
260-Enl RE-1
261-Enl RE-3
. . AR 600-8-24, N/A, 212-0Off
RJ igf\'fga“o” fromthe | \GR 600-101, AUTH 13, | o,w wggggf NA
NGR 635-100 AUTH 9
Assignment Loss Reason Reference Table
Military Movement
DATA DEFINITION AUTHORITY IPPS-{-\ Personnel uiC ID RE
CODES REFERENCE Authority Class CODE
ID (MPC)
N/A, 741-Off
N/A, 468-Off NA
Resignation, AR 600-8-24, NIA prsged
RL conditional ILO NGR 600-101, o, W WOCQOY
elimination AR 135-175 340-0ff
341-Off
432-0ff
433-Off
AUTH_11, 670-Off
Screening out of the NGR 600-100, AUTH_9 603-Off
SA Ready Reserve NGR 635-100 O, W,E [ WOCQON 671-Enl | RE-3
604-Enl RE-3
Selective or
Qualitative Retention N/A, 98-Enl RE-4
Action ':2 éggzéoo, AUTH_ 48, WOCQOK, 99-Off
sc Note: Not selected NGR 600-,200 AUTH_10, OWE WOCQOL, 100-Off
for Retention by a NGR 635—100’ AUTH_9, o WOCQOR 101-Off
Qualitative Retention NGR 635-102’ N/A WOCQOY
Board or qualitative
retention action
N/A, 310-0Off
AUTH_10 720-Enl RE-3
801-Off
800-Enl RE-3
577-Off
306-Enl RE-3
309-Enl RE-4
. WOCQOK, 578-0ff
SE | cammstatie NGR 600-200 O.W.E | WocQoL | Se2En | RE3
WO0CQO0Y 307-Enl RE-3
579-Off
583-Enl RE-3
3088 Enl RE-3
580-Off
584-Enl RE-3
581-Off
585-Enl RE-3
AUTH_10, 809-Off
NGR 600-200, IR wocQok, | 1B1Of | RE-3
SG Sole parenthood NGR 600-100, = O, W, E WOCQOL 178-Enl
NGR 600-101 WO0CQO0Y 179-Enl
180-Enl
. Sole surviving son or AR 135-178, AUTH_33, O, W, E WO0CQOoY 135-Off RE-3
daughter NGR 600-200 AUTH_10 136-Enl
AUTH_33, O, W, E WOCQOY 439-Enl RE-3
Substandard AR 135-178, AUTH_48, ° 440-Off
SL AR 600-9, -
performance of duty NGR 635101 N/A 441-Off

442-Off




443-0ff

444-0Off
Soldiers approved for AR 135-200 AUTH_33 O, W, E 626-Off
SuU Sanctuary (Title 10 NGR 600-100 AUTH_11, 625-Enl RE-1
only, approved by NGR 600-101 AUTH_13,
HRC) NGR 600-200 AUTH_10
Temporary disabilit AR 635-40, oW.E
B retirepd IIS[y y AR 135-175, 758- Both RE-3
NGR 600-200
AUTH_15/63, O, W, E 241-0Off
N/A, 853-Enl RE-3
AUTH_10, 242-Enl RE-4
N/A 854-Enl RE-4R
Temporary disability AR 635-40, 316-0ff
. ) 319-Enl RE-3
™ retired list, placement AR 135-175, 855-Enl RE-4
on (TDRL) NGR 600-200,
NGR 635-101 S1&-Enl | RE-3
245-0ff
247-Enl RE-4
246-0ff
248-Enl RE-4
317-Off
Assignment Loss Reason Reference Table
Military Movement
DATA AUTHORITY IPPS-A Personnel uiC ID RE
CODES DEFINITION REFERENCE Authority Class CODE
ID (MPC)
TG Termination of State NGR 600-101, AXJ.H_T:LS’ ’ O HEeY 87277?;:” gés
appointment NGR 635-100 —
TK Trainee Discharge NGR 600-200, 'AA\%TI_:—%% E wocQoy ggi:g: RE-3
Program Release AR 135-178 =
AUTH_33 O, W, E WOCQOY 445-Enl RE-3
446-0Off
UA - AR 135-178, 447-Off
Unsuitability Various DoDI 448-0ff
449-0Off
450-Off
WA Withdrawal of federal AR 135-175, N/A, o, W 82-0Off
recognition, individual NGR 600-101 AUTH 13 NA
Discharged to accept AUTH_10 E 775-0Off
appointment as a 21-Enl RE-1
WB Commissioned or NGR 600-200
Warrant Officer in the
ARNG
Withdrawal of federal AUTH_13 O, W, E WOCQOY 85-Off
WC recognition, unit NGR 600-101 84-Enl RE-1
Separated to enlist in AUTH_11, o, W 701-Off
the ARNG AUTH_13 4-0Off
A NGR 600-100 =
(Commissioned Pros AUTH_10
WD Officer or Warrant NGR 600-101,
) NGR 600-200
Officer only)
Separated to accept AUTH_11, o, W 380-0Off
an appointment as a AUTH_13 729-Enl RE -3
Commissioned Officer
’ NGR 600- 100,
WE or Warr_am Officer NGR 600-101
(Commissioned
Officer or Warrant
Officer only)
Special Separation NA NA NA NA
Pay (Initial + 4
XA payments)
(Involuntary See note
Separation) (At least
20 qualifying years of
service)
“XB Special Separation NA NA NA NA
Pay (Voluntary See note
Separation)
Early Qualification for NA NA NA
N .
XC Retired Pay at age 60 See note NA

(Involuntary
Separation)




XD Early Qualification for
Retired Pay at age 60 See note NA NA NA NA
(Voluntary Separation)
. AR 637-2 N/A, 51-Off
XE fg%ﬂ:ﬁfgf%ﬁﬁg NGR 600-5 AUTH 12 | o,w, E AR 52-Enl RE-1
53-Enl RE-3
“XE Other Involuntary NA
Separation (qualified See note NA NA NA
for assistance)
AUT TIT 10 USC SEC 598-0ff
12731b "Early N/A, 602-Enl RE-4
qualification for AUTH_77 601-Enl
XM Reserve 23?;58250 O,W. E WOCQOR 599-Enl
retirement by 637-Enl
medically disqualified 600-Enl
SelRes members 638-Enl

Note: OSD has withdrawn current permission for use of these identified separation incentives.

2-10. Extend/Curtail Projected End Date (PERM or TEMP)

Authorized HR Professionals may modify the end date of an assignment using the curtail/extend functionality. An
amended order is produced to reflect the modifications made while increasing the sequence number of the
assignment. Assignment details contain a historical display of changes made to an existing assignment. Approval for
amendments based on assignment type are set in the Approval Definitions section of the FAB5 Configuration.

APPLICABILITY: OFF, WO, ENL

Who Can modify: HR Professional, HR Supervisor, Casualty Management
Navigation: Work Force Administration > Assignment Tracking > Manage Assignments
Search by EMPL ID or Name

Actions Required:

1. Verify Orders from iPERMS (Orders must be concurrent with no gap.)
2. Search Soldierandver i fy that they are fiArrivedo at their PERM or TE|

3Click on fiOther Actionsd on the Assignment and select ACurt
4. Then type in the new projected end date and add comments.
5. Click submit.

For ARNG, curtail/extend assignments are set to auto approve.

Record Update: Manual or Automatic depending on transaction
IPPS-A Order Generated: Yes
Interface: iPERMS

2-11. Transfer to Inactive National Guard (TING)

To transfer an individual to the ING. Under the National Defense Authorization Act for Fiscal Year 2017, PPOM 19-

032 dated 12 July 2019, serves as official notification term
Officers and Warrant Officers to the Inactive Army National Guard effective 31 December 2019.

Search by EMPL ID or Name

APPLICABILITY: ENL

Who Can modify: HR Professional, HR Supervisor, Casualty Management
Navigation: Work Force Administration > Assignment Tracking > Manage Assignments

Landing page will be Current/Approved

Note: To create a transfer assignment, there cannot be any gaps in days. The transfer must begin on the
same day as the current assignment END Date.

Curtail/Extend any temp assignment to the day before creating the ING assignment.



At the Permanent Assignment
Create Permanent Assignment Guard to ING

Assignment Dates

Enter Projected Begin Date = (Enter effective date of transfer)
Report Date = (auto populated)

Number of day (auto populated)

Projected End date (auto populated) = ETS date

Assignment from (auto populated)

Standards Fields

Action (Auto populates 1 PCA)

Enter Reason Inactive national guard
Tour type = Not applicable

Enter MovementiID=285 I nvol Assignment Loss Reas®hd66TI 6 or 284 Vol

Hit submit

2-12. Voluntary Transfer (ARNG TO Active Component)
See Chapter 15 in the IPPS-A User Manual

Verify and Lift Flags & ASCO Codes i As applicable
Ensure that the member is arrived at their PERM assignment before transfer to another
component.

APPLICABILITY: ENL, OFF, WO

SUBCAT: Onboarding or Assignment Actions

Who can modify: Category: HR Professional; Subcategory: HR Professional, HR Supervisor or
Onboarding/Off boarding

Navigation: Workforce Administration > Assignment Tracking > Manage Assignments

Search by EMPL ID or Name
Landing page will be Current/Approved

Note: To create a transfer assignment, there cannot be any gaps in days. The transfer must begin on the
same day as the current assignment END Date.

Step 1 = Conditional Release (See Chapter 12, para 12-21 in the IPPS-A User Manual)
This can be created, there is no hard stop since the CREL is created outside the system.

Select Conditional Release Assignment

Enter ACT Effect Date = Enter the start date of the release

Enter the End Date (auto populated) from the effective date i Same as the release date
Select apply

Select done

Reopen open the approved conditional release to create the assignment
CREL STATUS = select transfers

Action Taken = Guard to active (0078)

Select apply

Parent of Linked Assignment page will display
Assignment Dates

Enter Projected Begin Date = (Enter effective date of transfer i Last day in the ARNG)
Report Date = (Effective date or transfer)

A ¢



Number of day (auto populated)
Projected End date (auto populated)
Assignment from (auto populated)

Standards Fields

Action (Auto populates i Transfer)

Enter Reason = TAN Transfer i Voluntary

Position (prepopulated)

UIC (prepopulated)

Movement Fields

Enter MovementID=6 EB 6 As28ignment Loss Reason
Character of Service = Honorable

Hit submit

Linked Assignment page will display i This is the transfer process.

Assignment Dates
Projected Begin Date = (Last day in the ARNG)

Assign From
Select PCA

Standards Fields

Action = PCS/ACC

Reason= Accession

Trans Type = PSG (0030)

Subtrans type = 0015 - CONUS PDS

UIC = (enter the gaining UIC) i See DD Form 1966, block 18U

Position = Select appropriate information

Duty Position Qual = Select appropriate information
Tour Indicator = (Leave Blank)

Select Submit

Step 2 - Member Elections i Recommend member updates elections or follow steps below.

Applicability: OFF, WO, ENL
Subcategories: HR Professionals
Navigation: Workforce Administration > Assignment Tracking > Manage Member Elections

Action Required:
Select Re-Initiate all elections

Record Update: Automatic
IPPS-A Order Generated: No
Interface: None

TIN/FID: None

Step 3 - Return to assignments
Pull up the new PCA assignment (new component)

Update member entitlements
then select complete

Funding
Select execute

then submit the assignment for approval.
Select continue

Step 2 - Go to assignments



Depart member from PCA assignment (PERM)

Select Permanent Assignments
Submit departure from the arrived position.

2-13. Voluntary Transfer (ARNG to USAR IRR Control Group)

Verify and Lift Flags & ASCO Codes as applicable

APPLICABILITY: ENL, OFF, WO

SUBCAT: Onboarding or Assignment Actions

Who can modify: Category: HR Professional; Subcategory: HR Professional, HR Supervisor, or
Onboarding/Off boarding

Navigation: Workforce Administration > Assignment Tracking > Manage Assignments

Search by EMPL ID or Name

Note: To create a transfer assignment, there cannot be any gaps in days. The transfer must begin on the
same day as the current assignment END Date.

Step 1 = Conditional Release (See Chapter 12, para 12-21 in the IPPS-A User Manual)
This can be created, there is no hard stop since the CREL is created outside the system.

Select Conditional Release Assignment

Enter ACT Effect Date = Enter the start date of the release (last day of being in the ARNG) or ETS
Enter the End Date (auto populated) from the effective date

Select apply

Select done

Reopen open the approved conditional release to create the assignment
CREL STATUS = select transfers

Action Taken = 89 Guard USAR IRR

Select apply

Parent of Linked Assignment page will display

Assignment Dates

Enter Projected Begin Date = (Enter effective date of transfer or ETS date)

Report Date = (auto populated)

Number of day (auto populated)

Workaround: Projected End date (auto populated) Should be the Soldiers MSO i Defect (defaults the year to 2084)
must enter the Soldiers MSO.

Assignment from (auto populated) should be from the PCA (PERM Assignment)

Standards Fields
Action (Auto populates i Transfer)
Enter Reason = Voluntary

Movement Fields

Enter MovementID=046 ( Assi gnment L os ¥ollRt@arg)R&-f or 042 Edluntary RE-3), or
(Assignment Los s 8®é&alsVght CTRE-Rdlyntary RE-3.

Character of Service = Honorable

Hit submit

Linked Assignment page will display

Assignment Dates
Projected Begin Date = (1st day in the new component)



Standards Fields

Action = XFR/TAN

Reason= Voluntary

Position = Select position

Job Code = select job code

UIC = Select appropriate information (See Reference table below)

Field Selection (For the USAR Control Groups)

uiC DESCRIPTION CURRENT ORGANIZATION
Data Code

WOCQO7| Perm Disability Ret List 7 See Slide below
WO0CQO08| Temp Disability Ret List 8 See Slide below
WOCQO09| AUS Ret List (T10/32 AGR) 9
WOCQOK| USAR CG (Annual Training) K
WOCQOM| USAR CG (OADO) M
WOCQON| Standby (Active List) O

Field Selection (For the USAR Control Groups)Cont 6 d

UIC DESCRIPTION CURRENT ORGANIZATION
Data Code

WOCQOL| USAR CG (Reinforcement)
WOCQOP| Standby(Inactive List)
WOCQOR| USAR Retired Reserve
WOCQOS| RA Delayed Entry Program
WOCQOT| USAR CG (ROTC)
WOCQOU| Service Academy (USMA)

C|H| »w | T

Position = Select appropriate information

Duty Position Qual = Select appropriate information
Tour Indicator = (Leave Blank)

Select save

Select submit

Go to assignments

Depart member from PCA assignment (PERM)
Submit Depart

Notes:

1. If a manual correction to downstream systems is required, submit CRM IT Case and include a copy of
the original orders with the amendment or revocation, along with NGB 22A (if DSCH/SEP amended for,
REASON or CURORG).

* IPERMS, must also be corrected by scanning the new documents into IPERMS.
2-14. Transfer ARNG to USAR TPU

Verify and Lift Flags & ASCO Codes

APPLICABILITY: ENL, OFF, WO

SUBCAT: Onboarding or Assignment Actions

Who can modify: Category: HR Professional; Subcategory: HR Professional, HR-Supervisor, or
Onboarding/Off boarding

Navigation: Workforce Administration > Assignment Tracking > Manage Assignments



Search by EMPL ID or Name

Note: To create a transfer assignment, there cannot be any gaps in days. The transfer must begin on the
same day as the current assignment END Date.

Step 1 = Conditional Release (See Chapter 12, para 12-21 in the IPPS-A User Manual)
This can be created, there is no hard stop since the CREL is created outside the system.

Select Conditional Release Assignment

Enter ACT Effect Date = Enter the start date of the release
Enter the End Date (auto populated) from the effective date
Select apply

Select done

Step 2

Reopen open the approved conditional release to create the assignment
CREL STATUS = select transfers

Action Taken = 092 Guard to USAR TPU

Select apply

Step 3
Parent of Linked Assignment page will display

Assignment Dates

Enter Projected Begin Date = (Enter effective date of transfer) The projected begin date will be the 15t day in the
NEW COMPONET.

Report Date = (auto populated)

Number of day (auto populated)

Projected End date (auto populated)

Assignment from (auto populated) should be from the PCA (PERM Assignment)

Standards Fields
Action (Auto populates i Transfer)
Enter Reason = Voluntary

Movement Fields

Enter Movement ID =

Character of Service = Honorable
Hit submit

Step 4
Linked Assignment page will display

Assignment Dates
Projected Begin Date = (1st day in the new component)

Standards Fields

Action =

Reason=

Position = Select position

Job Code = select job code

UIC = Select appropriate information

Position = Select appropriate information

Duty Position Qual = Select appropriate information
Tour Indicator = (Leave Blank)

Select save



Step 5
Go to assignments

Depart member from PCA assignment (PERM)
Submit Depart

Select Permanent Assignments
Submit departure from the arrived position.

Return to assignments
Arrive Member to the new PCA assignment (new component)

2-15. Transfer ARNG to Retired Reserve

Verify and Lift Flags & ASCO Codes i If applicable

APPLICABILITY: ENL, OFF, WO

SUBCAT: Onboarding or Assignment Actions

Who can modify: Category: HR Professional; Subcategory: HR Professional, HR Supervisor,
or Onboarding/Off boarding

Navigation: Workforce Administration > Assignment Tracking > Manage Assignments

Search by EMPL ID or Name

Note: To create a transfer assignment, there cannot be any gaps in days. The transfer must begin on the
same day as the current assignment END Date.

Step 1 = Conditional Release (See Chapter 12, para 12-21 in the IPPS-A User Manual)
This can be created, there is no hard stop since the CREL is created outside the system.

Select Conditional Release Assignment

Enter ACT Effect Date = Enter the start date of the release
Enter the End Date (auto populated) from the effective date
Select apply

Select done

Reopen open the approved conditional release to create the assignment

MDAY Retired Reserve
CREL STATUS = select transfers
Action Taken = 0084 Retired Reserve (Gray Areai WOCQOR)

Or AGR Retirement
CREL STATUS = select transfers
Action Taken = 0083 Guard to AUS Retired List (WOCQO09)

Select apply
Parent of Linked Assignment page will display

Assignment Dates

Enter Projected Begin Date = (Enter effective date of transfer) The projected begin date will be the Last day in the
ARNG.

Report Date = (auto populated)

Number of day (auto populated)

Projected End date (auto populated)

Assignment from (auto populated) should be from the PCA (PERM Assignment) i for MDAY (non-regular)



Retirement - Only
Or Assignment from for AGR is (TEMP Position) for AGR Retirement.

Note: If you are processing a back dated assignment you may have to change the Projected end date to be
nested in the conditional release to allow user to get the retirement UIC position.

Standards Fields

Action (Auto populates i Transfer)

UIC = WOCQOR (Gray Area Retiree)
WOCQO09 (AUS RET List (T10/32 AGR)

Enter Reason = Transfer-Voluntary

Movement Fields
Enter Movement ID = 483 - (Officer) CC6 Assi gnment (WACQBR) Reason
636 - (Enlisted)CCd Assi gnment (WGCOBR) Reas on
40-(Of f i €BO) A6si gnment (WECB) Reason
42-(Enl i sEB@)AHsi gnment Loss Reason (WO0CQO09)

Standards Fields
Action (Auto populates i Transfer)

Enter Reason = Transfer In-Voluntary

UIC= WOCQO7 (PERM Disability Ret List)
WO0CQO8 (TEMP Disability Ret List)

Movement Fields

Enter Movement ID = 63471 (Officer)fr D6 Assi gnment (WOCQ®) Reason
8461 (Enl i sTR&@ )ADHsi gnment WOCOE®) Reason (
241 -(Of f i d®B) AGdsi gnment Loss Reason (W0CQO08)
853-(Enl i sTtR@)AHsi gnment Loss Reason (WO0CQO08)

Character of Service = Honorable
Hit submit

Linked Assignment page will display

Assignment Dates

Projected Begin Date = (1st day in the new component)
Assignment From i Select Arrive on Assignment
Standards Fields

Action = PCA

Reason= Retirement - Voluntary

Position = Select position i standard Excess

Job Code = select job code

UIC = Auto populated

Position = Select appropriate information

Duty Title = Select appropriate information

Duty Position Qual = Select appropriate information (Q, A, or S)
Salary Garde = Soldiers grade

Military Rank = Soldiers rank

Select Submit

2-16. Interstate Transfer (IST) T (Loss)

An interstate transfer (IST) is a transfer of a National Guard Member between two states.

System logic allows HR Professionals to view and select UIC's outside of their Business Unit to complete
PCS/IST business processes. When a member transfers from one state to another, the losing state creates
the transfer.

Applicability: OFF, WO, ENL



Subcategories: Requires both HR Professional and Offboarding subcategories
Navigation: Workforce Administration > Assignment Tracking > Manage Assignments

Step 1

Manage Assignments
Do not *Curtail the PERM assignment end date for 1 day prior to the effective date of the IST, leave old PERM
assignment as is.

*If there is an active duty TMP assignment, the end date of the active duty TMP assignment will have to be
curtailed by 1 day prior to the effective date of the IST, then the HR Professional will have to depart/arrive
from TMP to PER assignment to ACompleted the active
PERM assignment.

*After completion of creating the new PERM assignment and service member is now in the gaining state, the
remainder (if any) of the active duty TMP assignment will need to be created in order for Soldier to continue
on active duty if not REFRAD from losing unit (example- will be a T10 AGR assignment).

Action Required:

Enter the desired information in the search field(s) then select the Search button.

Select the appropriate Permanent Assignment option from the Create Permanent Assignment drop-down menu.
Select Guard State to State

= Parmanant Asaignmants

Create Permanent Assignment -

DS ource e Compe  Action'Reason Code SeginiEnd On L Pasition Lecaman
1970420537 PCA WRAK-T DEERITE conT4ans
Aarieent Caand
o Imerstane ¥FR ORI A1 | FOFRART ARHG TIADOS SANT SlGUISTRE

' Cinine: s

¥ Temporary Assignments

» Condilional Releaas Assignments

Enter the date (MM/DD/YYYY) in the Projected Begin Dt field or use the Calendar icon

Enter Effective date of transfer.

Press the [Enter] key to confirm the entry and have the system populate the remaining key fields in the Assignment
Header Information section.

Enter the UIC or select the UIC look up tool. (Gaining State UIC see block 13a NGB 22-5)

Select the appropriate Position option in the Position look up tool. (See PARTIII NGB 22-5 under

iOt her/ Remar kARopsitioo#) | PPS

Enter Job Code (as appropriate)
Duty Title (as appropriate)

Select the appropriate Duty Position Qual option in the Duty Position Qual look uptoo. ARNG use 06Qd6, 6S

MovementID=395 Assignment Loss Reason 6GAOd
Select the Submit button then select the Yes button to complete the process.
Routes to the S1 pool of the losing state

Additional Information: None
Record Update: Automatic
IPPS-A Order Generated: Yes
Interface: iPERMS

TIN/FID: None

duty

o

TMP



Once the depart is approved move to Step 2
Step 2 Depart a Member to an Interstate Transfer

Description: The purpose of this process is to assist the HR Pro in understanding how to depart a member for an
Interstate Transfer.

Applicability: OFF, WO, ENL

Subcategories: HR Professional

Navigation: Workforce Administration > Assignment Tracking > Manage Assignments
Action Required:

Enter the desired information in the search field(s) then select the Search button.

Select the Other Actions drop-down arrow for the desired assignment then select the Depart Member menu item.
Select the Submit Departure button then select the Return to Landing Page link to complete the process.

Additional Information:
A The transfer must be approved
A Onc e dthegaiming enit has access to the Member's record.

before the departure

Record Update: Automatic
IPPS-A Order Generated: Yes
Interface: iPERMS

TIN/FID: None

2-17. Templet Type Position Excess Code i Reference table

A Templets is a temporary billet used to manage manpower authorizations outside of programmed force
structure. Templets will track projected and actual Individual Augmentee (IA) quantities using the same
unique identification methodology and tracking algorithms as programmed manpower structure. DODI
1120.11 Programming and Accounting for Active Component (AC) Military Manpower. See PPOM 15-
014 for additional information and HRI milSuite at https://www.milsuite.mil/book/groups/aos-ipps-

a-support

POSITION/TEMPLET DATA TABLE RECORD
TYPE SHOWS POSN NBR EXCESS PARNO CODE PARLN CODE
AGR T32 LSDB HELD FIELD Same as Soldiers 999A 99
current POSN
ING DUTY POSITION 9993 999C 99
Standard Excess DUTY POSITION 9993 999E 99
Same as Soldiers
Attachment ATTACHMENT current POSN 999F 99
T10 AGR DUTY POSITION 9993 999J 99
Excess MTOE Change DUTY POSITION 9994 999Q 99
New Trainee ATTACHMENT Same as Soldiers 999T 99
current POSN
Same as Soldiers
IADT LSDB HELD FIELD current POSN 999U 99
S LSDB HELD Same as Soldiers
Mobilization FIELD/ATTACHMENT current POSN 9992 99
Same as Soldiers
T32 ADOS LSDB HELD FIELD current POSN 9ADS 99
T10 ADOS DUTY POSITION 9993 9ADT 99
Inspector General (AC) 9AIG 99
Enhanced Readiness DUTY POSITION 9997 9ERD 99
T10 GO's DUTY POSITION 9993 9GOF 99
USPF&O's DUTY POSITION 9993 9PFO 99
RFP SOLDIERS DUTY POSITION 9993 9RFP 99
Senior Army Advisor
(AC) 9SAA 99
Temp Hold DUTY POSITION 9993 9TMP. 99
Standard HARD SLOT DUTY POSITION YYYY MTOE PARNO MTOE PARLN

2-18. Initial Active Duty (ASG/ADI) i Manual
Note: ARISS Actions Arrival to Reception i A File Event Type A is the arrival of the Soldier at the
reception battalion for all components. It includes Assignments data for the Soldier. The Soldier already has a

record in IPPS-A.

Cc

an


https://www.milsuite.mil/book/groups/aos-ipps-a-support
https://www.milsuite.mil/book/groups/aos-ipps-a-support

ARNG - ARISS Event Type A data is for a Temporary Assignment for the ARNG (their Permanent Assignment is
their home unit). IPPS-A accepts ASG ADI Assignments from the A file. IPPS-A auto-departs and auto-arrives to
the Temporary Assignments. The system accepts additional A files and automates Assignments integration as
applicable. IPPS-A will not perform a Change Data Capture (CDC) on other Soldier data changes. The State HR Pro
must make those changes in the system.

Ship to Basic Training and AIT Assignment Creation i S File

The ARISS Event Type S is when the Soldier ships out to initial training assignments (BCT, AIT, OSUT) after
leaving the reception battalion. It includes Assignment data for the Soldier. The Soldier already has a record in
IPPS-A, and the assignment in the training UIC is automatically created.

ARNG - ARISS Event Type S data is for a temporary assignment for the ARNG (their permanent assignment is their
home unit.) The system accepts additional S files and automates Assignments and Promotions integration as
applicable. The system will capture any changes made
to the Permanent Assignment. If a change is needed to a Permanent Assignment, terminate the record and submit a
new X file.

If a manual load for the hire record was completed, then a manual ASG/ADI maybe required.
APPLICABILITY: ENL, OFF, WO

SUBCAT: Onboarding or Assignment Actions

Who can modify: Category: HR Professional; Subcategory: Onboarding

Navigation: Workforce Administration > Assignment Tracking > Manage Assignments

Search by EMPL ID or Name

Hit enter

Add the following information in IPPS-A

Create Temp assignment drop down, select Initial Active Duty Training.

Note: If Component Category=UQ or UP use this workaround. Select USAR/ARNG Split-Opt AIT
(Until configuration is updated, use Workaround (Users may experience templet error when selecting this

drop down. Users should continue to work through the process until they reach the UIC input portion. Insert
the school UIC here and continue as usual.

Attachment

Guard ADI Training Phase 1

Guard ADI Training Phase 4

Guard Title 10

Guard Title 32

Initial Active Duty Training
Siate Sotive Dby

USAR/MARNG Split-Opt AIT I

Enter the projected begin Date, (use the date in the IADT order)
Enter the projected end date
Enter the Report Date (auto populates, may need updating) i IADT Order

Assignment From
Select Action i PCA

Trans Type 0010 Initial Skills
Subtrans type (Select applicable type)

t

(o]

t

he



| ance Lookup
# » Search Criteria
~ Search Results

Subtrans Type Description

0007 AT

Enter UIC (verify from orders) - School UIC
Hit the magnifying glass to select Position = Student

Duty Title = select Student or Student Officer (As applicable)
Duty positionqual= 06 S 6

Hit the continue button

Hit submit

Depart from PCA

Hit the drop down other actions = Depart

*End Home Unit (HR Professional) actions*

Note: If start date for IADT training is in the past. Arrive to the TEMP assignment see instructions below:
School house will do the arrival to the TEMP Assignment

On the TEMP Assignment (Other actions drop down) select arrive member.

At the confirmation page, select submit arrival.

2-19. Transfer Retired Reserve i Early Qualification (At least 15 years)
Per AUT TIT 10 USC SEC 12731b Early qualification for Reserve retirement by medically
disqualified SelRes members.

Verify and Lift Flags & ASCO Codes Restriction Codes If applicable

APPLICABILITY: ENL, OFF, WO

SUBCAT: Onboarding or Assignment Actions

Who can modify: Category: HR Professional; Subcategory: HR Professional, HR Supervisor,
or Onboarding/Off boarding

Navigation: Workforce Administration > Assignment Tracking > Manage Assignments

Search by EMPL ID or Name

Note: To create a transfer assignment, there cannot be any gaps in days. The transfer must begin on the
same day as the current assignment END Date.

Step 1 = Conditional Release (See Chapter 12, para 12-21 in the IPPS-A User Manual)
This can be created, there is no hard stop since the CREL is created outside the system.

Select Conditional Release Assignment



Enter ACT Effect Date = Enter the start date of the release
Enter the End Date (auto populated) from the effective date
Select apply

Select done

Reopen the approved conditional release to create the assignment

MDAY Retired Reserve
CREL STATUS = select transfers
User Action Taken = 0084 Retired Reserve (Gray Areai WOCQOR)

Select apply
Parent of Linked Assignment page will display

Assignment Dates

Enter Projected Begin Date = (Enter effective date of transfer) The projected begin date will be the Last day in the
ARNG.

Report Date = (auto populated)

Number of day (auto populated)

Projected End date (auto populated)

Assignment from (auto populated) should be from the PCA (PERM Assignment)

Note: If you are processing a back dated assignment you may have to change the Projected end date to be
nested in the conditional release to allow user to get the retirement UIC position.

Standards Fields
Action (Auto populates i Transfer)
UIC = WOCQOR (USAR Retired Reserve)

Enter Reason = Transfer Retirement - Mandatory

Movement Fields
Enter MovementID= 638-Enl i st ed 6XMG6 Assi ghnlimeontaryyRESIs Reason
599 - Officer 6 XMd A's s ii gnmaluatary

Standards Fields
Action (Auto populates i Transfer)

Character of Service = Honorable
Hit submit

Linked Assignment page will display

Assignment Dates

Projected Begin Date = (1st day in the new component)
Assignment From i Select Arrive on Assignment
Standards Fields

Action = PCA

Reason= Retirement i Mandatory

Position = Select position i standard Excess

Job Code = select job code

UIC = Auto populated

Position = Select appropriate information

Duty Title = Select appropriate information

Duty Position Qual = Select appropriate information (Q, A, or S)
Salary Garde = Soldiers grade

Military Rank = Soldiers rank

Select Submit



2-20. Transfer from Inactive National Guard (ING) to IRR Control Group

To transfer an individual from the Inactive National Guard to the USAR Control Group. Under the National Defense

Authorization Act for Fiscal Year 2017, PPOM 19-032 dated 12 July 2019, serves as official notification terminating

the Stateods authority to assign Commi ssioned Officers and Wa
effective 31 December 2019.

Search by EMPL ID or Name

APPLICABILITY: ENL
Who Can modify: HR Professional, HR Supervisor, Casualty Management
Navigation: Work Force Administration > Assignment Tracking > Manage Assignments

Note: To create a transfer assignment, there cannot be any gaps in days. The transfer must begin
on the same day as the current assignment END Date.

Step 1 = Conditional Release (See Chapter 12, para 12-21 in the IPPS-A User Manual)
This can be created, there is no hard stop since the CREL is created outside the system.

Select Conditional Release Assignment

Enter ACT Effect Date = Enter the start date of the release
Enter the End Date (auto populated) from the effective date
Select apply

Select done

Reopen the Approved conditional release then

Change CREL status to transfer then hit apply.

2-21. Return from the Inactive National Guard (ING) to the ARNG

Return an individual from the ING. Under the National Defense Authorization Act for Fiscal Year 2017,
PPOM19-032 dated 12 July 2019, serves as official notification
Commissioned Officers and Warrant Officers to the Inactive Army National Guard effective 31 December 2019.

Search by EMPL ID or Name

APPLICABILITY: ENL
Who Can modify: HR Professional, HR Supervisor, Casualty Management, Career Management, Career Services
Navigation: Work Force Administration > Assignment Tracking > Manage Assignments

Landing page will be Current/Approved

Note: To create a transfer assignment, there cannot be any gaps in days. The transfer must begin on the
same day as the current assignment END Date.

At the Inactive National Guard Assignment
Select from the Create Permanent Assignment = Guard ING to Guard MDAY
Action Required:

Enter the desired information in the search field(s) and select the Search button.

Select the Create Permanent Assignment drop-down arrow then select Guard ING to Guard MDAY
Enter the date (MM/DD/YYYY) into the Projected Begin Dt field or use the Calendar icon.

Enter the appropriate information into the UIC field or select the UIC look up tool.

Enter the Assignment From PCA

Select the Position look up tool then select the appropriate Position option.

Select the Job Code look up tool then select the appropriate Job Code option.

Select the Duty Title look up tool then select the appropriate Duty Title option.

Select the Duty Position Qual look up tool then select the appropriate Duty Position Qual option.



Select the Movement ID look up tool then select the appropriate Movement ID option = 213 Return from inactive
status
Select the Submit button to complete the process.

Change Duty status from ING to Ready for Drill.

2-22. Return from Initial Active Duty i Manual
If a manual (ASG/ADI) was completed to send to Initial Active Duty, then a manual ASG/ADI maybe required.

APPLICABILITY: ENL, OFF, WO

SUBCAT: Onboarding or Assignment Actions

Who can modify: Category: HR Professional; Subcategory: Onboarding

Navigation: Workforce Administration > Assignment Tracking > Manage Assignments
Search by EMPL ID or Name

Hit enter

Add the following information in IPPS-A

Verify Soldier is fAArrivedo at their Temp assignment (ASG/
Click on fAother actionso on t he (daterseedg tomatohtthedD Al4dend | ect A Cur
date)

Assignment Details page

Projected end date = (enter the training end date)
Hit submit.

Temp Assignment (ASG/ADI)

Other actions = Depart member
Training Status = (Select appropriate training status) See MCC Reference table below.

MCC Training Status Reference table

Military Personnel
Training Status Description Component (MPC)

Content Training . - i inti .
tem 1D Status (Note: IPPS-A Abbreviates description) Military Component

Category (MCC)
ENL OFF | WO

ITRNSA A NPS-PS AWAITING TRAINING IN PAY STATUS uP UX UX
(INCLUDES PRIOR USAF/NAVYjUSCG

CHAPLAIN CANDIDATE (56X) - UX
ITRNSB B NON-PRIOR SERVICE, AWAITING IADT, IN A UpP UpP UP
NON-PAYSTATUS

09M (Delayed Trainee) E1-E4 1z




ITRNSC c SOLDIER COMPLETED INITIAL IADT (ENLISTED SA SA SA
NPS ANDOFFICERS); INCLUDES DIRECT uT
APPOINTMENTANDSMPS6UTS® 1S USED
09R/W/S
(Applies to all Training Status Values)

SG SG SG
sV sV S\
UF UF UF
I I Il
ITRNSD D PRIOR RESERVE COMPONENT SERVICE; IADT SA SA SA
NOT REQUIRED (Applies to all Training Status
SG SG SG
Values)
SV SV SV
UF UF UF
I I I
ITRNSE E OFFICER AWAITING {ABT ACTIVE-DUTY TRAINING N/A upP ]
CHAPLAIN CANDIDATE (56X) - UX Ux UX
ITRNSF F SOLDIER DID NOT COMPLETE IADT TRAINING (] (] upP
ITRNSH H PRIOR ACTIVE FEDERAL SERVICE (SOLDIER SA SA SA
COMPLETED INITIAL TRAINING) (Applies to all sG sG sG
Training Status Values)
SV SV SV
1l U 1l
NEW OFFICER (00E OR 00D) MUST BE ON ACTIVE- U
DUTY. N/A N/A
MCC Training Status ReferencetableCont 6 d
Military Personnel
Training Status Description Component (MPC)
Content Trainin - i inti -
onten L g | (Note: IPPSA Abbreviates description) Military Component
Category (MCC)
ENL OFF WO
ITRNSI | NON-PRIOR SERVICE SOLDIER COMPLETED uQ N/A N/A
FIRST PART OFSPLIT TRAINING OPTION
ITRNSK K NON-PRIOR SERVICE SOLDIER UE UE UE
ATTENDING SECOND PORTION OF IADT
ITRNST T SOLDIER ON IADT UE UXx
Only CHAPLAIN CANDIDATE (56X) - UX

Hit submit departure. (Verify the Soldiers training status and MCC updated properly (SA/C) for Soldier who
completed training successfully)

Temp Assignment
Arrive back to first temp assignment or PERM assignment as applicable.



Hit submit
You must award MOS with a PAR action
At the Personnel Actions Request

Action: Qualifications and Skills
Reason: Change of MOS
Hit continue

Reason for Change = Completion of Formal Training

Job Code = Enter MOS

PMOS Basic of Acquiring i COMP SCH (completion of school)
Medical Proficiency (if applicable)

Authority

*Level = (Primary, Secondary, Additional)

Save changes

2-23.Revoke a TEMP assignment after arrival

The purpose of this process is to assist the HR Pro in understanding how to cancel/revoke a temporary assignment
after arriving but did not complete any portion of the order. This should only occur if the order was not revoked prior to
the arrival date on the orders.

APPLICABILITY: OFF, WO, ENL

Who Can modify: HR Professional, HR Supervisor, Casualty Management
Navigation: Work Force Administration > Assignment Tracking > Manage Assignments
**Revoke order in ADS prior to manually revoking in IPPS-A

Search by EMPL ID or Name

Verify Soldier is fAArrivedo at their Temp assignment (whic
Click on fiother actionsodo on the Assignment and select fRev
Click on Description dropdown and select the appropriate reason

Click on fAiSubmit Revoke Assignmento

Click on AOKO to confirm you wish to revoke the assignment

Note: If the order was revoked in ADS prior to the arrival date, the order will automatically update in
IPPSA to reflect the revocation.

Record Update: Manual or Automatic depending on transaction
IPPS-A Order Generated: Yes

Interface: IPERMS

TIN/FID: A09

2-24. Sanctuary (Approved HRC Orders)
§ 12686. Reserves on active duty within two years of retirement eligibility: limitation on release from active duty
(a) LIMITATION.® Under regulations to be prescribed by the Secretary concerned, which shall be as uniform as
practicable, a member of a reserve component who is on active duty (other than for training) and is within two years
of becoming eligible for retired pay or retainer pay under a purely military retirement system (other than the retirement
system under chapter 1223 of this title), may not be involuntarily released from that duty before he becomes eligible
for that pay, unless the release is approved by the Secretary.
References.

a. Title 10, U.S. Code, section 12686

b. DODI 1300.04, Inter-Service, and Inter-Component Transfers of Service Members

c. Army Regulation 135-200 Chapter 9, Active Duty for Missions, Projects, and Training for Reserve

Component Soldiers

d. National Guard Regulation 600-200, Enlisted Personnel Management

e. National Guard Regulation 635-100, Termination of Appointment and Withdrawal of Federal Recognition



Currently IPPS-A does not allow for the correct processing of an ARNG Soldier to transfer to the IRR for

AHRC to properly assign a Soldier to Sanctuary.

Until configured correctly

Workaround: All IPPS-A sanctuary processing will be done by the AHRC sanctuary team (Retirements and
Separations Branch) at US. Army Human Resource Command Fort Knox, KY 40122.

States MPMO and the Soldier will be notified by email when a tentative approval memorandum for sanctuary is
granted. The email will give details on any additional actions the Soldier will need to take, and when the approved
orders will be published (upon receipt of DD214 for current mobilization tour).

2-25. Deleting Job Order Assignments i MASS Update
MASS update will only allow a revocation on an approved PERM assignment.

Applicability: OFF, WO, ENL
Subcategories:
Navigation: Workforce Administration > Assignment Tracking > Manage Assignments

Search Members EMPL ID or by Name

CurrentApproved

* To revoke an assignment, click
“Other Actions” next to the
assighment.

* |If the “Revoke Assignment” o 0 G e L (3
option is not there, you will m s
need to use Mass Update to T .
revoke the assignment. ot O pcogment oSz 0ET Y TEXAS MED OET

Q) 06 TRP AATTACK RE

* Note: Copy down the
assignment number of the job
order. You will need it for the
Mass Update page.

MASS UPDATE

Navigation: Workforce Administration > Mass Update R3> Mass Update

Once on the Mass Update page, click on the AAdd a New Valueo
value. Click on the Add button.



Mass Update

Enter any information you have and click Search. Leave fields blank for a list of all values Mass Update

Find an Existing Vall Add a New Value
- Eind an Existing Value Add a New Value
* Search Criteria

Mass Update ID | = v 1|
Mass Update ID 999999999999999
Mass Update Type = v v
Mass Update Status | = v v

Description | begins with v

Case Sensitive

Find an Existing Value Add a New Value

3ave Search Criteria

¢

Find an Existing Value | Add a New

Click on the dropdown menu for Mass Updat e désgripien Sel ect
in the description box. Scroll down to Mass Update Records to continue.

Mass Update ID  999099999999009 Mass Update Status  New Process Monitor
“Mas3 Update Typ v *Deseription I|RﬂCkE assignment active duty I |
Population
Groupbox
Search Option
® One UIC UIC and Hierarchy Setof UICs

uic Q Mass Update for Revoking an Assignment -- Member Listing (Search vs. File Upload): Poputate the “Search Options™ as
approgriate and click the “Search” bution to populate the Member grid with anyone matching that criteria. Altematively, downioad the
file template by chicking the “Download File” button, populating the data in the file, and then populate the grid by clicking the "Upload
File” &nd selecting the file for upicad.
“Nota - With Mass Update Approvals on, submission is limited 1o user accounts ending in .01 in order to find an appropriate
§1 Pool for approval,

Date Search Option Entry Defaulis:

® Current Date Range = There are not fields that can defaulted for Revoking Assignments. The Assignment ID is the only required field and is
EMPLID specific.

NOTE: Once all data is entered for each Member, the Mass Update can be submitted for approval. The system will
automatically process the Member's records upon final approval of the Mass Update. A notification will be provided to the
initiator of the request stating that it completed successfully or with error, If there were errors, they can be

Additional Search Criteria resolved/reworked within the original Mass Update request or handled as individual entries outside of the Mass Update
process.

Location Q MOS Q Grade Q

Click on Submit. Then click on save. The transaction will route to the member S1 pool for approval. Once approved,
the assignment will be revoked from the memberds record.

Attachments

fir] View All
*Description Attached File Attach View

View +

Comments

Process Mass Update Reprocess Approve Deny PushBack Copy - Search Details

fiAss



2-26. Military Component Category Update 1 (Manual)
Applicability: OFF, WO, ENL

Subcategories: HR Professional

Navigation: Workforce Administration > Assignment Tracking > Manage Assignments
Search by Empl ID or Name

Landing page is Current/Approved - (PERM Assignment)

Select drop down next to Other Actions

Select Update Component Category

You will be inside the assignment details (Submit MCC Update)

Hit Component Category

Hit the magnify glass to see all component categories. Select the appropriate Component Category change.
For additional details see MCC Reference table

Select the appropriate MCC update.
Hit submit

After updating you will be returned to the assignment landing page and can verify the updated on the
organizational instance under component category.

2-27. Training Status Update - (Manual)

Applicability: OFF, WO, ENL

Subcategories: HR Professional

Navigation: Workforce Administration > Assignment Tracking > Manage Assignments
Search by Empl ID or Name

Landing page is Current/Approved i (PERM Assignment)

Select the drop down next to Other Actions

Select Update Training Status

Hit the magnify glass to see all Training Status values. See MCC Reference table for more details

Select update Training Status i select appropriate the value
Hit submit.
To verify the update

After updating you will be returned to the assignment landing page and can verify the training status
Change by clinking into the assignment then click on the training status link to verify.

2-28. Military Component Category Reference Table

The MCC reference table shows the alignment of the Training Status to the Military component category. Additional
information can be found in DoDI 1215.06, Uniform Reserve, Training and Retirement Categories for the Reserve
Components and DoDM 7730.54 Reserve Components Common Personnel Dat Systems (RCCPDS). For additional
details on Training Status Codes see the Systems Data Reference Manual table (See SDRM at HRI-D milSuite)
https://www.milsuite.mil/book/groups/arng-hri-d-for-internal-use-only/activity



https://www.milsuite.mil/book/groups/arng-hri-d-for-internal-use-only/activity

MCC Reference table

Training Status Description

Military Personnel
Component (MPC)

Content Training . - i inti .
em 1D Status (Note: IPPS-A Abbreviates description) Military Component
Category (MCQC)
ENL OFF WO
ITRNSA A NPS-PS AWAITING TRAINING IN PAY STATUS (§]=] UXx UX
(INCLUDES PRIOR USAF/NAVYJUSCG
CHAPLAIN CANDIDATE (56X) - UX
ITRNSB B NON-PRIOR SERVICE, AWAITING IADT, IN A uP uP UP

NON-PAYSTATUS

09M (Delayed Trainee) E1-E4

MCC ReferencetableCon't

6d

Content Iltem| Training Training Status Description Military Personnel
ID Status . L Component (MPC)
(Note: IPPSA Abbreviates description) Military Component Category
(MCC)
ENL OFF WO
ITRNSC c SOLDIER COMPLETED INITIAL IADT (ENLISTED SA SA SA
NPS ANDOFFICERS); INCLUDES DIRECT o7
APPOINTMENTANDSMPS6UT® 1S USED
09R/W/S
(Applies to all Training Status Values)
SG SG SG
sV sV sV
UF UF UF
. Il Il
ITRNSD D PRIOR RESERVE COMPONENT SERVICE; IADT SA SA SA
NOT REQUIRED (Applies to all Training Status
Q (Appl ning Statu SG SG SG
Values)
SV SV SV
UF UF UF
Il Il I
ITRNSE E OFFICER AWAITING }ADT ACTIVE-DUTY TRAINING N/A upP upP
CHAPLAIN CANDIDATE (56X) - UX UXx UXx
ITRNSF F SOLDIER DID NOT COMPLETE IADT TRAINING upP upP ]
ITRNSH H PRIOR ACTIVE FEDERAL SERVICE (SOLDIER SA SA SA
COMPLETED INITIAL TRAINING) (Applies to all sG sG sG
Training Status Values)
SV )Y SV




N/A UF
NEW OFFICER (00E OR 00D) MUST BE ON

N/A
ACTIVE-DUTY.
ITRNSI | NON-PRIOR SERVICE SOLDIER COMPLETED uQ N/A N/A
FIRST PART OFSPLIT TRAINING OPTION
ITRNSK K NON-PRIOR SERVICE SOLDIER UE UE UE

ATTENDING SECOND PORTION OF IADT

ITRNST T SOLDIER ON IADT UE UX

Only CHAPLAIN CANDIDATE (56X) - UX

2-29.Transfer ARNG (AGR/MDAY) to TDRL and PDRL

Verify and Lift Flags & ASCO Codes i If applicable

APPLICABILITY: ENL, OFF, WO
SUBCAT: HR Professional / Onboarding or Assignment Actions
Navigation: Workforce Administration > Assignment Tracking > Manage Assignments

Search by EMPL ID or Name

Note: To create a transfer assignment, there cannot be any gaps in days. The transfer must begin on the
same day as the current assignment END Date.

Step 1 = Conditional Release (See Chapter 12, para 12-21 in the IPPS-A User Manual)
This can be created, there is no hard stop since the CREL is created outside the system.

Select Conditional Release Assignment

Enter ACT Effect Date = Enter the start date of the release
Enter the End Date (auto populated) from the effective date
Select apply

Select done

Reopen open the approved conditional release to create the assignment

MDAY Retired Reserve
CREL STATUS = select transfers
User Action = 0081 Guard to PDRL, OR 0086 Guard to TDRL

Or AGR Retirement
CREL STATUS = select transfers
User Action = 0081 Guard to PDRL, OR 0086 Guard to TDRL

Select apply
Parent of Linked Assignment page will display

Assignment Dates

Enter Projected Begin Date = (Enter effective date of transfer) The projected begin date will be the Last day in the
ARNG.

Report Date = (auto populated)

Number of day (auto populated)



Projected End date (auto populated)

Assignment from (auto populated) should be from the PCA (PERM Assignment) i for MDAY (non-regular)
Retirement - Only

Or Assignment from for AGR is (TEMP Position) for AGR Retirement.

Note: If you are processing a back dated assignment you may have to change the Projected end date to be
nested in the conditional release to allow user to get the retirement UIC position.

Standards Fields
Action (Auto populates i Transfer)
UIC = WOCQO8 (TEMP Disability Ret List)

Enter Reason = Transfer-Voluntary
Movement Fields

Enter Movement ID = 7581 (both Officer and Enlisted) 6 B Assignment Loss Reason (W0CQO08)
(see Assignment Loss Reason Table for additional movement IDs)

Standards Fields
Action (Auto populates i Transfer)

Enter Reason = Transfer In-Voluntary
UIC = WOCQO7 (PERM Disability Ret List)

Movement Fields

Enter MovementID= 3147 ( Of f i cer) OCFO0 Assi GW0Q®Ht Loss Reason
315-( Enl i sted) O6CF6 Assi(¢oCQe/nt Loss Reason

Character of Service = Honorable

Hit submit

Linked Assignment page will display

Assignment Dates

Projected Begin Date = (1st day in the new component)
Assignment From i Select Arrive on Assignment

Standards Fields

Action = PCA/ASG

Reason= Retirement - Voluntary

Position = Select position i standard Excess/Retired Reserve
Job Code = select job code

UIC = Auto populated

Position = Select appropriate information

Duty Title = Select appropriate information

Duty Position Qual = Select appropriate information (Q, A, or S)
Salary Garde = Soldiers grade

Military Rank = Soldiers rank

Select Submit

2-30. Title 10 AGR Temporary Assignments

The purpose of this process is to assist the HR Pro how to validate Title 10 temp positions, create a temp
assignment, attach to another UIC, correct wrong temp assignment UIC, and or override the temp assignment to
home.

Step 17 Validate the Title 10 Temp positions

Applicability: OFF, WO, ENL

Subcategories: HR Professional

Navigation: Organizational Development > Position Management > Maintain Positions / Budgets > Add/ Update
Position Info

Action Required:



Enter the Position Number
Check the Haox | uabet
Clis«kamcho

Hi s tfor y o

Add/Update Position Info

Enter any informatian you have and click Search. Leave fields blank for a list of all values

Find an Existing Value

¥ Search Criteria
Position Number

Description

>] Business Unit
Department
Job Code

Reports To Position Number

PARNO

PERLN

Position Status | =

Position FMID | =

e

begins with
v v
begins with v

begins with v

begins with «

begins with v

v

begins with v

begins with v

Include History I Case Sensitive

ciear | Basic Searen B 52

Search Crileria

Add / Update Position info will default to the landing page Description
The headcount status needs to be OPEN,t o f iPlolsittieonfi St at us o
Position statAppropeanved to A

Validate under Job Information that the position Title matches what position the member should have

Description Specific Information

Budget and Incumbents AOS Position Data

Position Information ‘ Q ‘ 107 v | » ‘ > 1 View Al
Position Number 00148669 Posn FMID 72060795057549550 ‘ + ‘ |
Headcount Status  Open Current Head Count 0 out of 1
. § =)
Effective Date  10/03/2023 [ siaius Adie
Reason NEW Q
New Position Action Date  g5/14/2023
*Position Status = Approved v Status Date 19032023 L) Key Position
) Job Information
Business Unit NGDGB National Guard Bureau
Job Code 042H SENIOR HUMAN RESOURCES OFFICER
Reg/Temp Regular Full/Part Time Full-Time
Regular Shift Not Applicable Union Code
Title  CH. PROGRAMS SECTION Short Title  NKN Detailed Position Description
Work Location
Reg Region USA United States
Department 00247987 W39L USA NG READINESS CENTER Company DA Department of the Army
Location 00000208 ARLINGTON
Reports To Dot-Line

Scroll down for more information
Under Military, Verify the rank is correct
Under Salary Plan Information, Verify the grade is correct



Work Location

Reg Region USA United States
Department 00247987 W39L USA NG READINESS CENTER Company DA Department of the Army
Location 00000208 ARLINGTON
Reports To Dot-Line
Supervisor Lvl Security Clearance
Military
Service A United States Army Service Component G Guard
Rank LTC Lieutenant Colonel

Salary Plan Information

Salary Admin Plan ARMY Grade 05 Step
Standard Hours 86.67 Work Period M Monthly
= usa
Updated on  05/14/2023 5:44:07AM Updated By IPPSAPRCS

m‘ Return to Search I[ Notify ‘ | Update/Display ‘ Include History

Scroll back to the top

The back button will allow you to view the history of the position

The position may have been different in the past. For example, the position may have been titled differently or been
authorized a different rank.

Step 2 - Create a Temporary Assignment

Navigation: HR Professional > NavBar > Workforce Administration > Assignment Tracking > Manage Assignments
Search Members EMPL ID or by Name

Click on the Create Temporary Assignment dropdown
Selecti Guar d Di olpe i Dh

= Organizational Instance

Buginess Unit Alaska Asmy Nall Guard Location FORT RICHARDSON AK
Component Category  Train in Linds-Dnll Unit Res Job Code O4ZH SEMIOR HUMAN R
UIC WEALAA WBAU AKARNG ELEMENT, JF HO Position 00175342 ARNG Code 88 Attahment
e bk Guard ADI Training Phase 1
Duty Status Attribute GEya Tai!‘lil‘lg Phase 4

- Permanent Assignments

Guard Title 10

Initial Active Duty Training

Create Permanent Assignment

Action/Reasen Begin/End State Active Duty
IDiSource Status Compo wmc Position Location .
e = USAR/ARNG Split-Opt AIT
B4B0503 PCA 070172022 WBALAA 00175342 00000802
Arwed Guard w

Irvieriac Reassignmeni 113002036 WEAL AKARNG ELEMENT, JF HO ARNG Code 88 - T10 FORT RICHARES

= Temporary Assignments

/

Create Temporary Assignment

DV Source Status Compo Action/Reason Code Bagin/End Dt uc Fosition Location

SEeE e,

Enter the Projected Begin Date (match the begin date on FTSMCS order)

Enter Projected End Date (match the end date on FTSMCS order)

Assignment From should auto-populate

Enter Trans Type ( select Consecutive tour if released from attachment to is on order and or Initial tour if not)
Enter Subtrans Type (Either NGB Support Operations or NGB General Staff Officer)




UIC should be W39LAA

Position Number should be based on the order
Enter Duty Position Qual

Clickonfi Co nt i buttoe O

under

On the next screen, S e | eCompleied
t o

Clickonthe A Su b mi

Assignment Detiits

eader Information
Addl Instructions

Assignment Temporary
Funding Employee Record 0

p—
Hop S tus Iritisted

Commants/Aachmests

ArhalDapanues

t he Di

screti

onary Elections

D VITEE5HME

Seq 0

0258 Guard Tre 10

StatAuth C 12301 (D) OF REFERENCE [T )

DO NOT CHANGE ANYTHING ON THIS PAGE

Q

Entitheenant 1D Daseriptian Approved

D g 100 Gavermment quarters and maals wil b used, i avallable We

PR Depandents e Command Sponsored L

106 ou are nat autharized mavement of yaur s ¥ any) and ot gawer For dieen s nct authorized o

4 107 A sacond POV is authorized 1o PCS location for mioage reimbursamant i criteria b metin JTR e

L 1" Dusy i inaide of commuting distance foutsida corporats Emis) No

s 1 Bty & outsido of commuting dstance. Assignment i 1 Acten 2 Action rassan 3 o

y 1 Dty i inaide corpeorate Bt (DO NOT FILE A TRAVEL VOUCHER) ™

g M Depandant Travel is not authorized L.

[ 15 Government Quarters are avalable and drected 1, 2, 3 L)

Temp assignment is pending approval status
Next navigate to monitor approvals to reassign the transaction and approve it
+ Organizational Instance
Business Unit Alaska Army Natl Guard Location FORT RICHARDSON AK
Component Category  Train in Units-Drill Unit Res Job Code O42ZH SENIOR HUMAN RESOURCES OFFICER
UIC WBAUAA WBAU AKARNG ELEMENT, JF HQ Position 00175342 ARNG Code 89 - T10
Duty Status Ready for Drill
Duty Status Attribute
b Permanent Assignments
» Temporary Assignments
1 row
D Status Compo Action/Reason Code Begin/End Dt uic Position Location
ASG 7012022 W3SLAA 00148669 o0102974
117685345 Pending Guard
T10 063072025 'W39L USA NG READINESS CENTER CH, PROGRAMS SECTION

Retumn to Search

Step 3- Reassign the transaction to an approver and approve the assignment

Navigation: HR Professional > NavBar > Enterprise Components> Approvals> Approvals> Monitor Approvals

Search by EMPLID
Cli$&amcho

Scroll down to the Approval Process: ACT Approvals section
Find the line of the correct action and click on the blue i Vi ehwp@rlink

Status



« Approval Process: ACT Approvals (1)

Created Empl ID
Empl Name Empl UIC
Originator Orig UIC
Approver Appr UIC

Days Pending Days To Complete

ACT Assignment ID Assignment Sequence

Number

Action Reason Code

w

Empl

Moadified Status
Name

Created Empl ID

082023
3:34:51.000000PM

Under Approver dropdown, select appropriate

EmplUIC Originator  Orig UIC Approver APPr Days Deysio

AcT
Assignment  Sequence
UIC  Pending Complete |~ i

Sgﬁ’“‘ 0003124055 _mm‘m Multiple (2) NA O 0 0

approver name

In the Reassign To, input or search the EMPLID to the member that is being reassigned

Clicki Reasé&i gn
Click i O kal warning box

Monitor Approvals

Approval Process  |P_ACT_EOAW Definition ID ACT_ECAW

IACT Assignment ID 8484727 Assignment Sequence 1

Number

Action Ass Reason Code T10
Approw View Transaction
Comment

Reassign Pending Tasks

Stage 1

:Pending

sain s
Pending
Mulbple Approvers

ACT Uhar it B

o =

Ratum

Click on your notification bell

4

Reassignment Successful (18081.5513)

Assignment
Reason  Apprvl
Action Coge status

NA

Status  View

You should see an Assignment For at the th the
On the next screen, Clickfi Vi ew Assi gnment o
|m. Recommend Approva || Recommend Denis Pushback

Assignment Information
Assignment ID 2484727
Assignment S5eq 1

Approval Status Pending

Member Data

empioyee 10 [

Component Category SA

Salary Grade ©O5

Military Rank LTC

Click on the fi + sign to insert an Approver
Ensure the approver dial button is clicked

Search the EMPLID of the member you want as the approver

me mber 6



Once selected, Approver will populate in the routing
ClickiDoneo

Approval Secondary Page e | Sk aee Bl SEORAT . Approval Secondary Page e |
ReviewrEdit Approvers Sl l Review/Edit Approvers
Stage 1 iew Approwal Dietals | Stage 1 Viw Approval Details
- Pending [ v Pending
Path 1 - Path 1
5 Panding
SRS cononas ®
S | ~Comments
System at 080823 -l_'i?l’!l . System at 060923 - 4:32 PM
Riassigned from 0003021809 01 0 000289687201 (18081.2022) Rhassigned fom 000308 1699.01 1o 000209887201 (16041.2022)
o
Next, clickonthei Rec o mmend Alpugonov al 0o
Type in a comment
Clicki Submi t 0
View Assignmenil Recommend Approval 3 Recommend Denial Pushback
Assignment Information
Assignment 1D 8464727
Assignment Seq 1
Approval Status Pending
Member Data
Employes ID OD_ Salary Grade 05
Component Category SA Military Rank LTC
[ cancel| Approve
Comment
recommend approval

NOTE: The
transaction will then
be routed to the
inserted Approver.
This will require two
different members
approve before it will
be approved.

The temp assignment is now showing as approved on the assignment landing page
The member needs to show arrived at the temp assignment
ClickonfiOt her Actionso

SelectiDepart Member o




x
-
« Organizational Instance
Business Unit Alaska Army Natl Guard Location FORT RICHARDSON AK
Component Category  Train in Units-Drill Unit Res Job Code 042H SENIOR HUMAN RESOURCES O Revoke Arval
UIC WBAUAA WEAU AKARNG ELEMENT. JF HO Position 00175342 ARNG Coda 89-T10
Duty Status  Ready for Drill
DY Evant
Duty $tatus Attribute Py
Feeport Date Change
 Permanent Assignments
u
Create Permanent Assignmer
" f
IVSource  Status  Compoe  Action/Reason Code Begin/End Dt uic Position Location
B480503 PCA 072022 WEAUAL 00175342 00000402
Arfived  Guard
Interface Reassignmant 1113012036 WEALU AKARNG ELEMENT, JF HO ARMG Code B3 -T10 FORT RICHARDSON AK
D ~ Temporary Assignments
Create Temporary Assignment v
10w
IV Source Status Compo Action/Reason Code Begin/End Dt wnc Position Location
MTEE5345 ASG o722 WIILAA 00148669 00102574
Approved  Guard Qthaer Actions
Online Asg Ti0 06302025 W3L USA NG READINESS CENTER CH. PROGRAMS SECTION ARLINGTON HALL 5T o
» Conditional Release Assignments
Return ta Search
ClickoniSubmit Departureo
The member now shows departed from the PERM assignment
Cliclottherrii Acti onso
Selecti Arri ve Member o
w Organizational Instance
Business Unit Alaska Ammy Natl Guard Location FORT RICHARDSON AK
Component Category  Train in Units-Drill Unit Res Job Code 042H SEMIOR HUMAN RESOURCES OFFI)
UIC WBAUAA WEAL AKARNG ELEMENT, JF HQ Position 00175342 ARNG Code 89 -T10 Actions  x
Duty Status Ready for Drill
Duty Status Attribute
CurtailExdend
~ Permanent Assignments
Revoke Assignment
Create Permanent Assignmeant -
jow

IVSource  Status Compo  Action/Ry Code gl d Dt wic

8480503 PCA 070172022 WEAUAR
’ Departed  Guard

Interface Reassignment 1302036 WEBAU AKARNG ELEMENT, JF HQ
D = Temporary Assignments

IWSource  Status Compo  Actlon/Reason Code Begin/End Dt WNC

17685345 ASG 070172022 WISLAA

Appravad  Guard
Onling Asg T0 DE302025 W35L USA NG READINESS CENTER

» Conditional Release Assignments

Return to Search

Member is now correctly assigned to W39LAA

Position

00175342
ARNG Code 89 -T10

Position
00148669

CH, FROGRAMS SECTION

Location

00000402

FORT RICHARDSON AK

Updat
Create Temporary Assignmen

Location

Location Change
sgn From
Report
& REFRAD

Position Ch

Change

fow

00102974

s Actions 53

ARLINGTON HALL 5T




« Organizational Instance

Business Unit Alaska Army Natl Guard Location FORT RICHARDSON AK
Component Category Full-Time Support Personnel Job Code Q42H SENICR HUMAN RESOURCES OFFICER
UIC WBAUAA W8AU AKARNG ELEMENT, JF HQ Position 00175342 ARNG Code 89 -T10

Duty Status Present for Duty

Duty Status Attribute Active Guard Reserve

w Permanent Assignments

Create Permanent Assignment -
1 row
IDiSource Status  Compo  ActionReason Code  Begin/End Dt UIC Position Location
8480503 PCA 071012022 WBAUAA 00175342 00000402
terface el G Reassignment 1173012036 W8AU AKARNG ELEMENT, JF HQ ARNG Code 89-T10  FORT RICHARDSON AK Other Adtions © View Order

n « Temporary Assignments

Create Temporary Assignment -
1row
ID/Source Status Compe Action/Reason Code Begin/End Dt uic Position Location
117685345 ASG 07/01/2022 W3ILAA 00148669 00102974
Online Asg Arved - Guard T10 06/30/2025 W39L USA NG READINESS CENTER CH, PROGRAMS SECTIGN ARUNGTON HALLST  Other Actions @ View Order
» Conditional Release Assignments
Return to Search
Step 4 - Action required to attach Title 10 orders to another UIC
The orders read the member is attached to WOB4AA in this example
Create Temporary Assignment from dropdown
Clickin Att achment o
1
+ Permanent Assignments v

Create Permanent Assignment

T =
ID/Source  Status Compo Action/Reason Code  Begin/End Dt  UIC Position Location Guard ADI Training Phase 4
Guard Title 10
117600053 PCA 11/02/2022 W8BJHD 04719805 00008153 Guard Title 32
_ Departed  Guard _ @ [Initial Active Duty Training
Online Asg Reassignment 05/31/2032 AUGOEBBJHD ARNG Code 89-T10 RICHMOND u

State Active Duty
USAR/ARNG Split-Opt AIT

« Temporary Assignments

D Create TemporaryAsslgnmen‘q VJ

1 row
ID/Source Status Compo Achonaasey BeginEnd ;¢ Position Location
Code Dt
117628100 ASG 06/07/2023 W3SLAA 05255173 00000208 "
Amrived Guard Other Actions &)
Online Asg Ti0 08/31/2025 W39L USA NG READINESS CENTER ARNG Code §9-T10 ARLINGTON  View Order

» Conditional Release Assignments

Return to Search
Enter Projected Begin Date. This should be the day after the begin date of the temp assignment.
Enter Projected End Date. This should be the day before the end of the temp assignment.

This is called nesting. The attachment must be nested inside of the temp assignment for the system to work.




Assignment Temporary
Employee Record 0
Assignment Status Draft

Workflow Status Initiated

Component Category

Assignment Dates

Training Status

*Projected Begin Dt 06/08/2023

Number of Days 815

*Assignment From REQUIRED

Standard Fields

*Action Assignment

*Uic

= Required Additional Fields

Q

Q

PERSTEMPO Info

*Projected End D

Assignment ID NEW

Assignment Seq 0

User Action 0014 Atftachment

*Report Date  06/08/2023

8/30/2025

‘""'-—_-—-'"""

*Reason Afttachment

The Assignment From is a required field and will be from the curfently arrived temp assignment

Assignment Temporary
Employee Record 0

Assignment Status Draft
Workflow Status _Initiated

Component Category

Assignment Dates

*Projected Begin Dt | 06/08/2023

Number of Days 815

[iazignment From  REQUIRED

Assignment 1D NEW
Assignment Seq 0

User Action 0014 Attachment

"Report Date 06/08/2023

*Projected End Dt |D8/30/2025

Starll[Cancel Lookup
Search for. Assignment From
[» Search Criteria ]
N I Search Results

2rows
ACT ID & Service < Action © ReasonCode U Assignment Status &  ACT Effective Date & End Date ©
117600053 G PCA RAS Departed To Assignment  11/02/2022 05/31/2032
17628100 G ASG T10 Arrived On Assignment  06/07/2023 08/31/2025 D
]

Enter the attachment UIC listed on the member orders
Enter the Position from the orders
Enter Duty Position Qualification

Type of Attachmentwillbefi At t ached
Enter Reason Code i A d mi

ni

t
stratiyv

o Unit
e o

n ®t her

Than

Ho me

St at e



*Action

*uIic
Location
With Duty At

Estab ID

Job Code

*Duty Position Qual

Assignment
WOB4AA Q WO0B4 ELE NGB JOINT
00024289 ARLINGTON HALL ST
No
CONUS

049A OPERATIONS RESEARCH/SYSTEMS AN

Q Q QuAL «

*Reason
*Position

Over Strength Indicator

Tour Type

Tour Indicator

*Duty Title

Attachment

00138663 Q‘

NOT OVERSTRENGTH
NOT APPLICABLE

CH, JTCAPAB & PLGDIV Q

w» Required Additional Fields

Type of Attachment

ATTACHED TO UNIT IN OTHER THAN HOME STATE

Attached UIC Reason Code

Audit Fields
Last Updated By
Source Online Assignment

Retumn to Landing Page

ADMINISTRATIVE

Last Update Date/Time

Source ID

‘ b

Click onthe fi S u b nmautto®

The attachment will now show as approved on the assignment landing page

Clickonthed Ot her

A antthie origisalbtemp assignment line

ClickoniiDepart Member 0
Actions
ID/Source  Status Compo Action/Reason Code Begin/End Dt  UIC Position Location
117600053 PCA 11/02/2022 W8BJHD 04719805 00008153
Departed  Guard "

Online Asg Reassignment 05/31/2032 AUGOESBJHD ARNG Code89-T10  RICHMOND  COtherActions © e

C wnt
« Temporary Assignments o

!

Create Temporary Assignment
L Training Stat
U i ol
ID/Source Status Compo :cﬂoannson Beginrid uic Position Location
ode Dt
117628100 ASG 06/07/2023 W39LAA 05255173 00000208 :
Arrived Guard I ’
Online Asg T10 08/31/2025 W39L USA NG READINESS CENTER ARNG Code 89 £/10 ARLINGTON vigw oraer
117628105 ASG 06/08/2023 WOB4AA 00138663 00024289 Oth "
Approved Guard ther Actions

Online Asg ATC 08/30/2025 WOB4 ELE NGB JOINT CH, JT CAPAB & PLG DIV ARLINGTON HALL ST  View Order

» Conditional Release Assignments

ClickoniSubmit Depa

rtureo

The member is now arrived at the attachment




w Temporary Assignments

Action/Reason Begin/End
D ID/Source Status Compo Code Dt
117628100 ASG 06/07/2023
Arrived  Guard
Online Asg T10 08/31/2025
117628105 ASG 06/08/2023
Approved Guard
Online Asg 08/30/2025
» Conditional Release Assignments

ID/Source  Status Compo  Actio Code Dt

117600053 PCA 11/02/2022
Departed  Guard

Online Asg Reassignment 05/31/2032

uic

W39LAA

W39L USA NG READINESS CENTER

WOB4AA

W0B4 ELE NGB JOINT

1row

uic Position Location
W8BJHD 04719805 00008153
il /i N rds
AUGOESBJHD  ARNG Code 89-T10  RICHMONp  ONerActions © View Order
Create Temporary Assignment v
2rows
Position Location
05255173 00000208

00138663

ARNG Code 89 @10

CH, JT CAPAB & PLG DIV ARLINGTON HALL ST

Other Actions &)
ARLINGTON View Order

gnoeis Other Actions ©

View Order

Step 57 Action required to correct a current temp assignment with the wrong UIC

Clickii Ot her

A drdpdoorm s O

+ Organizational Instance
Business Unit Alaska Army Natl Guard Location FORT RICHARDSOMN AK
Component Category Full-Time Support Parsonael JobCode O42H SENIOR HUMAN RESOURCES OFFICER
UIC WEALAA WAAL AKARNG ELEMENT, JF HQ Position 00175342 ARNG Code 89 - T10 1
Duty Status Present for Duty
Lode 0% - 110
Duty Status A e Active Guard Reserve
» Permanent Assignments
9 o Actlons  x
Creste Permanent Assignment
IVSource  Status Compe  Action/Reason Code Begin/End Dt umc Position Location
848050 P 0012022 WBAUAA a0 10000402
Depated  Guard e Actions (@) Ve
nlerface Reassignment MANN®  WEAUAKARNGELEMENT JFHQ  ARNGCode89-TI0  FORTRICHARDSONAK O dctions @V .
ARDSOM AN I¥
= Temporary Assignments
Create Temporary Assignment - iy
! ! mporary Assl
I¥Source Status Compo Action/Reason Code Begin/End Dt uic Position Location ion
-
454727 ASG ornt2022 WBAUHD 06144801 00009078 078
Arrived Guard =
Interface T 1302036 AUGOESAUHD ARNG Code 89 - T10 FORT RICHARDSON fucHarosq ) Sute 4G
¥ Conditional Release Assignments
Temporary e 1D 8464727
3 °
ts Arived On Assignment 0000
Appecved Stathuth € 12301 (D) OF NCE ( C
InTransit Type Calculated Days Adjustment Days Total Days © Status Approval Status. DTOD Mileage © Last Updated By Last Updated
1 0 0 o
Assignmant Arrivals
Arvival Sequenced & Arrival Date Arrival Status. Assigrmant Departed From Last Updated By Last Updated
1 omo1022 Active 2480503 000278004501 071152022 11:32 3940

1

Audit Fields

Last Update Date/Time 0711522 11:32:40AM

Soures IT




Now you will need to arrive at the permanent assignment before you can revoke the incorrect temp assignment

Cl i ©tkkh @ér A cohtheopers assignment
Clicki Revoke Departureo

Actions x

Curtail/Extend

~ Organizational Instance

Business Unit Alaska Army Natl Guard Location
Component Category Train in Units-Drill Unit Res Job Code
UIC WBALIAA WEAL AKARNG ELEMENT, JF HO Position

Duty Status

Duty Status Artribute

~ Permanent Assignments

D w Temporary Assignments

IDiSource  Sistus  Compo  ActionReason Code  BeginiEnd Dt UIC Position Location
8480503 PCA Q7O WBALAA 00175342 06000402
Departed  Guard
Interface Reassignment NAW20346 WEAL AKARNG ELEMENT, JF HQ ARNG Code §9-T10 FORT RICHARDSON AX

FORT RICHARDSON AK
0424 SENIOR HUMAN RESOURCES OFFICER
00175342 ARNG Code 89 - T10

Ready for Drill

Create Permanent As

Croate Temporary Assignment

Location Change

: Revoke Departure >

Position Cha:

Report Date Change

Update Training Status

Update Component Category r

110w

IDiSource  Status Compo  Action/Reason Code BeginEnd Dt UIC Position Location
8464727 ASG 0T 2022 WBAUHD 06144601 00003078

Approved Guard ser Actions (&
Intertace o 1302036 AUGDEBAUHD ARNG Code 89 - T10 FORT RICHARDSON Ower fctiors @
» Conditional Release Assignments

sarc
ClickoniSubmit Revoke Departureo

Click i O kai the warning box

Assignment Header Inform

Assignment Permarignt Assignment ID 8480503

Employee Record 0 Assignment Seq 0
Assignment Status Departed To Assignment User Action 0000

Workflow Status Approved

Component Ca Training Status PERSTEMPO Infc
Assignment Transit
|D InTransit Type &  Calculated Days Days Adjustment © Status Approval Status ©  DTOD Mileage ©
1 0 0 0

Tour Completion
Tour Completion Status

Assignment Departures

Last Updated By

Departure Sequence < Depart Date Depart Status Assignment Depart To Last Updated By
1 1 0740172022 Active 2464727 0002953156 01
Buirdit Eialde Jgory Training Status PERST info

Last Updated ©

Last Updated

077212022 11:36:38PM

To revoke member's departure, click the 'OK’ button to continue.

OK Cancel

tus

The perm assignment is now an arrived status.
Clickda Ot h er A ontthe tmpsassignment
Clickh Revoke Assignment o



v Temporary Assignments

Create Permanent Assignment

ID/Source Status Compo é(c)g::aneason [B)teginlEnd uic Position Location

8480503 PCA 07/01/2022 WSBAUAA 00175342 00000402 i
Arrived Guard Other Actior]

Interface Reassignment  11/30/2036 W8AU AKARNG ELEMENT, JF HQ ARNG Code 89-T10 FORT RICHARDSONAK  View Orde

Create Temporary Assignment

Actions x

Deferment

Curtail/Extend

Revoke Assignment

Location Change

Asgn From Change

Report Date Change

Update REFRAD

Position Change r

Requiredo

ID/Source  Status Compo Action/Reason Code  Begin/End Dt UIC Position Location
8464727 ASG 07/01/2022 WSAUHD 06144601 00009078
Approved  Guard Other Actions
Interface T10 11/30/2036 AUGOESAUHD ARNG Code 89-T10 FORT RICHARDSON
» Conditional Release Assignments
Returmn to Search
]
Under the DescriptiAdmidiepdawnyes®recess8ing
Clicki Submit Revoke Assignmento
Cl i © Kk bufion on warning box
Assignment Header Information
Assignment Temporary Assignment D 8484727

Employee Record

Assignment Status

Workflow Status

Assignment Dates
Projected Begin Dt
Number of Days
Assignment From

Standard Fields

*Action
Trans Type
uic
Location
With Duty At

Estab ID

Job Code

Duty Position Qual

numt Fields

Companent Categary

« Revocation Reason

)
Agproved

Agproved

07/01/2022
5287
8450803

Assignment

Initial Touwr

WeAUHD AUGOEZAUHD
0000R0TE FORT RICHARDSON

e

QCONUS

O42H

Q QuAL

Assignment Seq
User Action

Stat Auth

Report Date

Projected End Dt

*Reason
Subtrans Type
Position

Over Strength
Indicator

Tour Type
Tour Indicator

Duty Title

=

>

2002 Revoke Assignment

C 12301 (D) OF REFERENCE (C)

0Ti0/2022

113012026

Title 10 AGR
NGS Support Operations T10
08144601

OVERETRENGTH

NOT APPLICABLE

SENIOR HUMAN RESOURCES OFFICER

Do you wish to revoke this assignment?
Click the '"OH bution to proceed.

LEL

| Ok H Cancel ‘

The revoke assignment transaction was routed to S1 pool
You will need to reassign the transaction so you can process it



Create Permanent Assignment w

1 row
IDiSource Status Compo HofconiReason BeginEnd .. Position Location
Code Ot
£430503 PCA O7/01/2022  WIBALIAS 00175342 00000402 )
Arrived Guard Other Actions (2
Interface Reassignment  11/302035 WS2AL AMARMNG ELEMENT, JF HD ARMNG Code 80 - T10 FORT RICHARDSOMN AK  Wiew Order
» Temporary Assignments
Create Temporary Assignment w
1 row
IDVSource  Status Compo  Action/Reason Code BeginfEnd Dt WIC Position Location
0484727 ASG oTNf2022 WaAUHD 05144801 0000907E
Pending Guard Oither Actions
Interface T10 11/20i2036 ~ AUGOESAUHD ARNG Code89-T10  FORT RIGHARDSO er Actions @

¢ Conditional Releaze Assignments

Fetyrn fo Search

Refer to Step 3 on how to reassign the transaction to an approver and approve the assignment
After steps are complete, you will now be able to create the Temp Assignment to the correct UIC.

2-31.0verride to Home

PREVIOUS TEMP NOT NESTED WITH PERM ASSIGNMENT- HOW TO OVERRIDE ASSIGNMENT TO HOME

* In this example, the
previous temp

v Permanent Assignments

R . Create Permanent Assignment v
assignment is not v
nested with the IDISource  Status  Compo Action/Reason Code  Begin/End Dt  UIC Position Location
Perm assign ment 117600053 PCA 1110212022 WB8BJHD 04719805 00008153

Oniine Asg C2palRds S Reassignment 051312032 AUGOESBIHD ARNG Code89-T10 RICHMOND OUefctons © View Orcer

w Temporary Assignments

m Create Temporary Assignment v

1row
IDiSource  Status Compo AStion/Reason  BeginEnd ;. Position Location
Code Dt
117599489 ASG 11/01/2022 WOB4AA 00138663 00024289 Other A ®
Arrived Guard thar Actions
Online Asg T10 08/31/2025 WO0B4 ELE NGB JOINT CH, JT CAPAB & PLG DIV ARLINGTON HALL ST ew Order

» Conditional Release Assignments




Actions  x
| CurtalExtend
. o O
In this example, the
) w Permanent Assignments
previous temp Revoke Arrva
. . Create Permanent Assignment
assignment is not nested B Location Change
. ]
with the Perm IDiSource  Status  Compo Action/Reason Code  Begin/End Dt UIC Position Location i Fassamescat
assignment 117600053 PCA 1/02/2022 WBBJHD 04719805 00008153 | Update PERSTEMPO
§ Departed  Guard ) Other Actiong
Online Asg Reassignment 05/31/2032 AUGOESBJHD  ARNG Code 89-T10 RICHMOND
The override to home will
need to be used when ~ Temporary Assignments
departing this member Q Create Temporary Assignment
Click on “Other Actions” IDiSource  Status Compo ::::"m"“" :‘eglmEnd uic Position Location
u“
and select Depart 117699489 ASG 11/01/2022  WOB4AA 00138663 00024289
” Arrived Guard
Member Online Asg Ti0 06/06/2023  WOB4 ELE NGB JOINT CH, JT CAPAB & PLG DIV ARLINGTON HALL ST e
» Conditional Release Assignments
Return to Search
ho R0 vy ~ .
O O O
On the nE)(t Screen, Submit Departure Override to Home |
ST, 1
ensure you togg'e the Assignment Headér Information
[ H " Assignment Temporar Assignment ID 117599489
Override to Home ¢ e ¢
Employee Record & Assignment Seq 1
from No to Yes
Assignment Status Arrived On Assignment User Action 2001 Curtail/Exten
Workflow Status Approved Stat Auth C 12301 (D) OF R
. W .
Cllck On Subm |t Component Category Training Status PERSTEMPO Info View/Update TDY Event
e Assignment Departures
Departure g i
Departure Sequence © Depart Date © Depart Status & Assignment Depart To < Last Updated By
D 1 1 06/06/2023 Active 117600053 0003182990.01
Audit Fields
Last Updated By 0003155970.01 Last Update Date/Time 06/07/23 2:08:03P!
Source Online Assignment Source ID
Return to Landing Page
2 Duty Status Attribute
* Now, you can arrive the
w Permanent Assignments
member at the Perm
Create Permanent Assignment v
Assignment Srow
ID/Source  Status  Compo  Action/Reason Code  Begin/End Dt  UIC Position Location
117600053 PCA 1102/2022 W8BJHD 04719805 00008153
Departed  Guard ™
Online Asg Reassignment 05312032  AUGOESBJHD ARNG Code89-T10  RICHMOND OUMerActons @

D v Temporary Assignments

Create Temporary Assignment v
1row
IDiSource Status  Compo Action/Reason Code Begin/End Dt UIC Position Location
117599489 AsG 1012022 WOB4AA 00138663 00024289
Oniine Asg Pegred el s 061062023  WOB4 ELENGBJOINT CH,JTCAPABEPLGDIV ARLINGTONHALLsT OUerActions®

» Conditional Release Assignments




2-32. AGR Retirement i CREL and Transfer

The purpose of this process is to assist the HR Pro in understanding how to process an AGR retirement.

APPLICABILITY: ENL, OFF, WO

SUBCAT: Onboarding or Assignment Actions

Who can modify: Category: HR Professional; Subcategory: HR Professional, HR Supervisor,
or Onboarding/Off boarding

Navigation: Workforce Administration > Assignment Tracking > Manage Assignments

Search by EMPL ID or Name

Assignments Search

Assignments Search Page

Search Criteria
Empl ID | Q00XOOCKXXX
Name
First Name
Last Name

Search Clear

Note: Members who are AGR should have a PERM assignment and a TEMP assignment. The member should be
arrived at the TEMP assignment.

ClickoniCreate Conditional Rel easeo

~ Organizational Instance

Business Unit Indiana Army Nafl Guard Location INDIANAPOLIS IN

Component
Category

Ul W90RAA WA0R INDIAMAREC & RET

Full-Time Support Personnel Job Code E79T RECRUITING AND RETENTION NCO (
Position 05448857 Standard Excess
Duty Status Present for Duty

Duty Status

Attribute Active Guard Reserve

~ Permanent Assignments

Create Permanent Assignment v
ID/Source Status Compo Action/Reason Begin/End uic Position Location
Code Dt
7906542 PCA 06/21/2021 WI0RAA 05448357 00004161 .
Departed  Guard Other Acti
Interface Reassignment 11192023 WO0R INDIANAREC & RET Siandard Excess INDIANAPOLIS IN - View Ord
~ Temporary Assignments
Create Temporary Assignment v
1 row
ID/Source Status Compo Action/Reason Begin/End uic Position Location
Code Dt
7906547 ASG 06/21/2021 'WBAVHD 05497903 00012428
Arrived  Guard n
Cther Actions &)
Dln'erfat.e T32 1119/2023 AUGOESAVHD ARNG Title 32 AGR INDIANAPOLIS " - u

~ Conditional Release Assignments

Create Conditional Release
1 row

[Ellcllul




Condi ti
date.
Select Apply and then select Done

Cancel

Conditional Release Details

Conditional Release ID 1

onal Release (CREL)

Conditional Release

Sequence Number 1

ACT Effective Date |08/04/2023 |

End Date |01/31/2024 |

CREL Status Approved

Last Updated By QN
Last Updated 08/04/23 12:04:13PM

wi ||

a ut o maand willgénérate agsenonthrerzdt e

The CREL will then show as approved under the Conditional Release Assignments section.

Click on the Approved CREL line

Create Temporary Assignment -
1row
1DV Source Status Compo Action/Reason Code Begin/End Dt uic Position Location
7906547 ASG 06/21/2021 WBAVHD 05497903 00012428
Arrived Guard : o
Interface 32 17192023 AUGOEBAVHD ARNG Title 32 AGR INDIANAPOLIS Other Adtions ©
D ~ Conditional Release Assignments
1row
[&]|al[n
CREL ID 74 Begin Dt 11 End Dt 14 Status 11 1D 11 Last Updated By 1. Last Updated 71
1 08/04/2023 01/3112024 Approved [ ] 08/04/23 12-04-13PM
The CREL Details will open back up.
The End Date should be changed to the memberds | ast

CREL Status will be changedtoi Tr ansf er 0.

Select the appropriate User Action either Guard to Retired List (0083) / Guard to Retired Reserve (0084)

Selecti Appl y o
[cance]

Conditional Release Details

Conditional Release

Empl ID
Conditional Release ID 1
Sequence Number 3

ACT Effective Date 08/0472023

End Date |08/05/2023

CREL Status | Transfer v

User Action [poss

Guard to RewreTReSETTT
Last Updated By Cumm—

Last Updated 08104223 1.0434PM

dat es



Parent of linked assignments page will display.

Assignment Dates

Enter Projected Begin Date = (Enter effective date of transfer) The projected begin date will be the Last day in the
ARNG.

Report Date = (auto populated)

Number of day (auto populated)

Projected End date (auto populated)

Assignment From is the Temp Assignment (should also be the Arrived On Assignment).

Assignment Details Comments/Attachments
Parent of Linked Assignments X
Name
Empl ID
Assignment Header Information =
Assignment Permanent Assignment ID NEW

Assignment Seq 0

Employee Record
Assignment Status Draft User Action 0084 Guard to Retired Reserve
Workflow Status None Required

Component ¢ Tralning Status PERSTEMPO Inf

Assignment Dates

*Projected Begin Dt |08/05/2023 ] "Report Date | 08/05/2023

Number of Days |107

Fearch for. Assignment From

[ro06547

“Assignment From > Search Criteria

Search Results

standajig Eiglg

“Action Transfer

ACT Assignment ID 74 Service Component 7. Action 7. Reason Code 7. Assignment Status 1. ACT Effective Date 11 E:SG

*uic Q

7906542 G PCA RAS Departed To Assignment 06/21/2021 11/19/2023

T32 06/21/2021

Arivad On Assignment

Scroll Down.

Action (Auto populates i Transfer)

Enter Reason = Transfer-Retirement Voluntary / Retirement Mandatory
UIC (Auto populate)

Position (auto populates)

Job Code (auto populates)

Duty Title (auto populates)

Duty Position Qual (auto populates)
= T — — =
Assignment Dates
Projected Begin Dt |08/05/2023 E Report Date | 08/05/2023 B
Number of Days | 107 Projected End Dt 08/05/2023
*Assignment From |7906547 Q
Standard Fields
“Action  Transfer I *Reason | Transfer- Retirement Volunta G, I
UIC |WIO0RAA Q| W90R INDIANA REC & RET *Position | 05448857 Q
Location W99999 Invalid Location - Placeholder Ovaer Strength Indicator OVERSTRENGTH
With Duty At No
Estab ID CONUS Tour Type NOTAPPLICABLE
Tour Indicator
*Job Code |E79T Q | RECRUITING AND RETENTION NCO { *Duty Title |RECRUITING AND RETENTQ
-Duty Position Qual _|Q QL QUAL




Scroll Down.

Enter MovementID= 483-( Of fi cer) O6CCO6 Assignment Loss Reason (WO0CQOR)
636-( Enl i sted) 6CCO6 Assignment Loss Reason (WO0OCQOR)
40-( Of ficer) 6CBO6 Assignment Loss Reason (WO0CQO09)
42-( Enl i GB & dghment Loss Reason (WOCQO09)
Select Character of Service
Click Submit
Tour Indicator
*Job Code |ET9T Q.| RECRUITING AND RETENTION NCO ( “Duty Title | RECRUITING AND RETENT Q
*Duty Position Qual |Q Q| QUAL
~ Movement Fields
* Movement ID 636 Q Description
Asgmt Loss Reason COMP 20 YR SVC, ACTW/INACTV
MPA Reason_20YR+ QUAL RET@E0
Reenlistment Eligibility REENL ELIG 3
Action Type Voluntary
Character of Service | HONORABLE W
Audit Fields
Last Updated By Last Update Date/Time
Source Onling Assignment Source ID
Movement Fields
Enter MovementID= 483-( Of fi cer) O6CC6 Assignment Loss Reason (WO0CQOR)
636-( Enl i sted) o6CC6 Assignmepnt Loss Reason (WOCQOR
40-( Of ficer) o6CBO6 Assignment Loss Reason (WO0CQO09)
42-( Enl iGB& dAs i gnment Loss Reason (WO0OCQO09)
Select Character of Service
TR Ty T n
Assignment Dates
*Projected Begin Dt Iosmsxzoza ‘ “Report Date |ua.f0532023 ["_?]j
Number of Days IW(]? ‘ Projected End Dt 08/05/2023
*Assignment From |7905547 QI
Standard Fields
“Action Transfer “Reason ITransferr Retirement Vu\unlaql
uic |wanRAA Q.| W30R INDIANA REC & RET *Position |ns445557 q|
Location W99999 Invalid Location - Placeholder Over Strength Indicator OVERSTRENGTH
With Duty At | ] No
EstabID CONUS Tour Type NOT APPLICABLE
Tour Indicator
“Job Code IE?HT QIRECRU\TINGAND RETENTION NCO ( “Duty Title | RECRUITING AND RETENT Q
I ST alou, :
Scroll back to top of page.

Watch the Assignment from; may need to add again.

Sel ect S

ub mi

t 0.

Submit
leader Information

Assignment
Employee Record

Assignment Status

Permanent

=

Draft

Workflow Status Initiated

Component Category

Assignment Dates
*Projected Begin Dt

Number of Days

Standard Fields

Training Status

08/0572023

107

Assignment ID NEW
Assignment Seq 0
0024

User Action Guard to Retired Reserve

“Report Date | 08/05/2023

08/05/2023

*Assignment From JIZelV][2i=0] Q

Projected End Dt




Linked Assignment page will display
Projected Begin Date = (1st day of retirement)
Assignment From is the Arrived On Assignment (temp assignment).

Assignment Details Comments/Attachments

Linked Assignment X
Name ON
Empl ID

Assignment Header Information

Assignment Permanent Assignment ID NEW
Employee Record 0 Assignment Seq 0

Assignment User Action 0084 Guard to Retired Reserve
u

s Draft

Workflow Status None Required

Component Category Training Status PERSTEMPO Info
Do
*Projected Begin | e “R D 08/06/2023
Dt |08/06/2023 eport Date | 08/06/

Number of Days |106 |

*Projected End Dt |11."19:‘2I323 *Assignment From |7906547 Q ‘

Standard Fields

*Action PCA *Reason Q‘

Scroll Down.

Character of Service i Select appropriate response
Salary Grade - Select grade

Military Rank - Select rank

Assignment Details Comments/Attachments
Linked Assignment X
Name TON
Empl ID
RECRUITING AND RETENTION NCO ( ' Duty Position ’ ‘ -
Qual Q Q| auaL
~ Movement Fields
* Movement ID 636 Description

ASQ”';‘ LosS comp 20 YR SVC, ACTV/INACTV
eason

MPAReason 20YR+¥ QUALRET@60

Reenlistment

Eligibility REENLELIG 3
Action Type Voluntary
Charecter of | onoRasLe - Salary Grade | E8 - Grade v
ernvice I ———————————————
Military Rank [ Master Sergeant v]
Audit Fields

Last Updated By Last Update
Date/Time

Source Online Assignment Source 1D




Scroll to the top.
ClickoniSubmito

Assignment Details Comments/Attachments

Linked Assignment X
Name TON
Empl ID

Save for Later

Header Information

Assignment Permanent Assignment ID NEW
Employee Record 0 Assignment Seq 0
Assignment Drait User Action 0084 Guard to Retired Reserve
Status

Workflow Status Initiated

Component Category Training Status PERSTEMPO Info
Assignment Dates

*Projected Begg; (080872023 *Report Date | 08/06/2023
*Projected End Dt |11/19/2023 “Assignment (7gp6547 Q

Standard Fields

*Action_PCA ‘Reason [Retiement- oty Q|

A warning notification will appear. This notifies you that the perm assignment will be curtailed to allow for
generation of the retirement order.
Selectthei Y&®s button to continue.

System Curtail/Extend will be executed
This action will Curtail/Extend the Member's current Permanent Assignment based on the new Permanent Assignment Begin Date

Selecti Doneo

Conditional Release

Conditional Release Details

Conditional Release ID
Sequence Number 3

ACT Effective Date 08/04/2023

End Date | 08/05/2023

CREL Status | Transfer v‘

User Action (0084 Q

Guard to Retired Reserve

Last Updated By ol il

Last Updated 08/04/23 2:09:16PM




On the Assignment Landing page, you will now see the Transfer and PCA lines for the retirement.

Create Permanent Assignment | v

3 rows.
IDiSource Status Compo  Action/Reason Code Begin/End Dt uic Position Location
118369081 Transfer 0810512023 WOORAA 05445857 wessss
Approved Guard Other Actions © Vie:
Online Asg Transfer- Refirsment Voluntary 0810512023 WSOR INDIANA REC & RET Standard Excess Invalid Location - Placsholder acAcSons. ) Vicw Qrtes
118369052 Pca 0810872023 WOCQOR 09411032 00129178
Approved Reserve Other Actions © \
Online Asg Refirement - Voluntary 1192023 USAR Refired Reserve Refired Reserve UNKNOWN EXST ErACons () View Order
7906542 PCA 06721124 WI0RAA 05445857 00004181
Departed Guard A © view
Interface Reassignment 081052023 WS0R INDIANA REC & RET Standard Excess INDIANAPOLIS I Oficrickons &) view Ordes
~ Temporary Assignments
Create Temporary Assignment
row
IDiSource Status Compo Action/Reason Code Begin/End Dt uic Position Location
7908547 A5G 062172021 AVHD 05497903 00012428
Arrived Guard [}
Interface 32 1192023 AUGOEBAVHD ARNG Title 32 AGR INDIANAPOLIS Other Actions ©
« Conditional Release Assignments
CRELID 1L Begin Dt Tt End Dt 14 Status 14 D7 Last Updated By 1: Last Updated 1.
1 084023 08052023 Transfer 118369051 aEm—— 0BI0723 12:47:50PM
Relum (o Search
On the TEMP assignment, clickoni Ot her Acti onso.
y
v Permanent Assignments
Create Permanent Assignment v
Actions % 3 rows
1D/Source Status Compo  Action/Reason Code Begin/End Dt uic Position Location
CurtailExtend
118369051 Transfer 081052023 W90RAA 05448857 w9939
Approved  Guard v Order
Online Asg Transfer- Retirement Voluntary 08/052023 W90R INDIANA REC & RET Standard Excess Invalid Location - Placeholder % %
118369052 pca 061062023 WOCQoR 09411032 00129176 Revoke Amrval
Approved  Reserve w Order
Online Asg Retirement - Voluntary 118023 USAR Refired Reserve Retired Reserve UNKNOWN EXST "
Location Change
7906542 PCA 06/212021 WI0RAA 05448857 00004161
Departed Guard Rieport Cabes Chinge v Order
Interface Reassignment 081052023 WOOR INDIANA REC & RET Standard Excess INDIANAPOLIS IN 4
| Update REFRAD
+ Temporary Assignments
Posiion Change =
Creaty v
Update Training Status -
1D/Source Status Compo Action/Reason Code Begin/End Dt uic Position Location
Update Position Qualification
7906547 AsG 0672172021 W8AVHD 05497903 00012428
Arrived Guard o
Interface 32 111192023 AUGOEBAVHD ARNG Title 32 AGR INDIANAPOLY{ UPdate RCE ©
+ Conditional Release Assignments
Departu Ovemide to Home | ] Mo
nformation
Assignment Temporary AssignmentID 7906547
Employee Record 3 Assignment Seq 0
Assignment Status Arrived On Assignment UserAction 0000
Workflow Status Approved Stat Auth N 502 (F) (1)B) OF REFERENCE (1
Companent Calegory Training Stakus PERSTEMPG Info
Assignment Departures
Departure Sequence 1 Depart Date 1t Depart Status 1 Assignment DepartTo 1 Last Updated By 1) Last Updated 1
1 1 08052023 sctie 18368052 0002594572 01 08072023 14356PM
Audit Fields
Last Updatea o/ Last Update Date/Time 0821721 7:05.21PM

Refum fo Landing Page

Source Interface

Source ID




Assignment Landing Page will populate
A entthie BGARetirement assignment line.
Member o

Clickonfi Ot her
Selecti Arri ve

v Permanent Assignments
1DiSource Status Compo Action/Reason Code
118369051 Transfer
Approved Guard
Oniine Asg Transfer- Retirement Voluntary
118369052 PCA
Approved Reserve
Oniine Asg Retirement - Voluntary
7906542 PCA
Departed Guard
Interface Reassignment
 Temporary Assignments
1DiSource Status Compo Action/Reason Code
7906547 AsG
Departed Guard
Interface 32
 Conditional Release Assignments

Begin/End Dt
081052023

08/05/2023

08/06/2023
111912023
0612172021

08/0512023

uic
WSORAA

WSOR INDIANA REC & RET

WOCQOR

USAR Retired Reserve

WI0RAA

WSOR INDIANA REC & RET

Begin/End Dt uic

0672172021

08/05/2023

WSAVHD

AUGOEBAVHD

Position

05443857

Standard Excess

09411032

Retired Reserve

05443857

Standard Excess

Position

05497903

ARNG Tile 32 AGR

Create Permanent Assignment v

Location
W99999

ther Actions © View '
Invakd Location - Placeholder Other Actions © View Orde:

00129176

UNKNOWN EXST Arrive Member (© View Order

00004161

INDIANAPOLIS IN Other Actions © View Order

Create Temporary Assignment v
1row

Location

00012428

Actions ©
INDIANAPOLIS Mericens @

Cli

c k

Information
Assignment Permanent
Employee Record 0
Assignment Status Approved
Workflow Status None Required
Component Category
Assignment Arrivals

Arrival Sequence 1. Arrival Date 1.

1 1 08/0672023

Audit Fields
Last Updated By 000259857201
Source Onfine Assignment

Retum 1o Landing Page

Training Status PERSTEMPO Info

Smb mihte Aouttom.v al o

Arrival Status 1

Actve

Assignment Departed From 1

7906547

AssignmentID 118369052
Assignment Seq 0

User Action 0084 Guard lo Retired Reserve

Last Updated By Tt

Last Updated 1

Last Update Date/Time 08/07/23 12:51:05PM

Source ID

The member will now show in the Component Category as Ready Reserve and the UIC will reflect USAR

Retired Reserve for this example. Duty Status will reflect Retired.

[ Organizational Instance

Business Unit US Army Reserve
Component Category Ready Reserve-Mbr Completed SVC Req
UIC WOCQOR USAR Relired Reserve

 Permanent Assignments

IDiSource status Compo. ActioniReason Code
115369052 PCA

Arived Reserve
Online Asg Retirement - Voluntary

> Temporary Assignments
> Conditional Release Assignments

D Retum to Search

Begin/End Dt
050612023
11192023

uic
WOCQOR

USAR Retired Reserve

Location UNKNOWN EXST
Job Code E79T RECRUITING AND RETENTIGN NCO {
Position 02411032 Reired Reserve

Duty Status Retired

Duty Status Attribute

Position
09411032

Retired Reserve

1 row

Location

00129176

UNKNOWN EXST Ofher Actions © View Order

0610772023 149:16PM




2-33. Unit Slotting/ Position Inquiry

The purpose of unit slotting is to allows the user to view all Members, current Member assignments, inbound,
and vacant positions within their hierarchy. Members display in the grid associated to a UIC hierarchy for the
Home record only.

Position Inquiry allows the user to view positions that are vacant or filled for the desired criterion: UIC, Assighment,

Position, and Department options.

Applicability: OFF, WO, ENL

Required Category: HR Professional

Required Subcategory: Assignment Actions

Navigation: Workforce Administration > Assignment Tracking > Unit Slotting

Unit Slotting Landing page will populate

Find Unit Hierarchy and Service Member Filter.
Input the desired UIC (1)

Select Current (2)

Select Filter (3)

Unit Slotting

» Instructions

~ Unit Hierarchy and Service Member Filter

EMPLID # Curment O inbound
how Ineligible Srve Member
EMPLID Show Inligible Srvc Members

: :
ADCMOS Q

Unit Slotting

? Instructions

~ Unit Hierarchy and Service Member Filter

@ uic [WesvaA Q| O pisplay Hierarchy KQM Clear

O EMPLID _® Current O Inbound
Show Ineligible Srvc Members
EMPLID 4
Grade | Q ‘ Show Ineligible Positions

AOCMOS | Q

Unit Manning and Vacant Position and Service Members will populate

Unit Slotting
C W | P
> Instructions
~ Unit Hierarchy and Service Member Filtes
e [WeARA_ Q] O pisplay Hisrarchy e ][ ow
EMPLD ® Current O Inbouna
EMPLID Show Incligible Srec Mambers
Grade aQ Show Ineligivie Positons.
AoCMOS a
[
et Indormation
usar -
Swp  Compare | Siundicstor EmpiiD Name Gaos AOCMOS  Coma  ouysiws Poston  Dascrouon Busvess |y DML ORGRAA  CHNDCD  Posta Locaton Grate  Job Cote
at
Exp0e 00 sre & e FreseniorDuly 0321705 W1NFOTECHSPEC NGON  WEAVAA 010 M w2 NDANAPOUS BT E28
o o uss = e Rebonn o AT gon wmams wo m s wowveous B e
Exp0e 000 Mss e ez PrasentiorDuty | 03175358 | OPERATIONSNCO | NGO 00w &2 INDIANAPOUS  [ES | EOOF
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