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Integrated Personnel and Pay System (IPPS-A) ï Army National Guard 
(ARNG) Supplemental User Manual 

 

History.  This User Manual is a rapid action revision. The portions affected by this rapid action revision is listed in 
 the Summary of change. 
 

Summary.  This User Manual describes the Integrated Personnel and Pay system ï Army (IPPS-A) and how to  
navigate through it and utilize the functions. 
 

Applicability.  This User Manual applies only to the Army National Guard (ARNG)/Army National Guard of the 
 United States (ARNGUS).   
 

Proponent and exception authority.  The proponent of this reference manual is the Chief, Information  
Systems Division, (ARNG-HRI), 111 South George Mason Drive, Arlington, VA 22204-1373. 
 

Supplementation.  Supplementation of this user manual is prohibited without the approval from the Chief,  
Information Systems Division, (ARNG-HRI), 111 South George Mason Drive, Arlington, VA 22204-1373. 
 

Suggested improvements. Users are invited to send comments and suggest improvements to the Chief,  
Information Systems Division, (ARNG-HRI), Senior Personnel Advisor CW4 Bernard Aguon at  
bernard.l.aguon.mil@army.mil, 703-607-7189, CPT Mark Curry at mark.a.curry4.mil@army.mil , Ms. April Doyley at 
april.j.doyley.ctr@army.mil 

 
This user manual is available in electronic media only and is intended for distribution to the States, Chief,  
Information Systems Division (ARNG-HRI), Division (ARNG-HRP), Human Capital Management Division  
(ARNG-HCM), Personnel Programs, Manpower, and Readiness Division (ARNG-HRM), Personnel Policy Division 
 (ARNG-HRH), Soldier and Family Support Division (ARNG-HRS), Strength Maintenance Division (ARNG-GSS) and  
U.S. Army Human Resources Command (AHRC) personnel managers at all levels. 
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Chapter 1 

Introduction 
 

1-1. Purpose 
This ARNG Supplemental User Manual describes the Integrated Personnel and Pay System - Army (IPPS-A) and 
how to navigate through it to utilize the capabilities for updating Personnel records. 
 

1-2. References 
   a. Required and related publications and prescribed and referenced forms are listed in appendix A.  
   b. Additional resources:    

(1) Reserve Component Automated System (RCAS): https://www.us.army.mil/suite/designer (close out date 
for the RCAS system is 2025) 

   (2)  Total Army Personnel Database ï Guard (TAPDB-G) TESS values look up: (You must have approved access) 

  https://arngg1.ngb.army.mil/v4/TAPDBViewer 

   (3)  PPOM, ARNG Policies: https://www.milsuite.mil/book/groups/personnel-policy-division-arng-hrh 
   (4)  SMOM: https://www.milsuite.mil/book/groups/arng-strength-maintenance/projects/smoms 
   (5)  Directorôs Personnel Readiness Overview (DPRO): https://arngg1.ngb.army.mil/Portal/Default.aspx. 
   (6)  DPRO Record Brief Application: 
   https://arngg1.ngb.army.mil/Portal/Default.aspx?ProviderName=RecordBriefProvider. 
   (7)  Force Management System Website (FMSWeb): https://fmsweb.army.mil/unprotected/splash/. 
   (8)  United States Code Search: http://codes.lp.findlaw.com/uscode. 
   (9)  Department of Defense Manual Website at http://www.dtic.mil/whs/directives. 
 (10)  Department of the Army Pamphlet DA Pam 611-21 Military Occupational Classification and Structure Army:  
 https://www.milsuite.mil/book/groups/smartbookdapam611-21 

  (11)  Army Military Human Resources Record Management AR 600-8-104.   
  (12)  Integrated Personnel and Pay System ï Army (IPPS- A) 
   https://www.milsuite.mil/book/community/spaces/apf/s1net/ipps-a 
  (13)  Integrated Personnel and Pay System ï Army (IPPS-A) Training:  
  https://optrain-

alpha.ippsa.army.mil/psc/hcotpdc/EMPLOYEE/HRMS/c/NUI_FRAMEWORK.PT_LANDINGPAGE.GBL? 
  https://optrain-

bravo.ippsa.army.mil/psc/hcotpdcbravo/EMPLOYEE/HRMS/c/NUI_FRAMEWORK.PT_LANDINGPAGE.GBL
? 

https://optrain-
charlie.ippsa.army.mil/psc/hcotpdccharlie/EMPLOYEE/HRMS/c/NUI_FRAMEWORK.PT_LANDINGPAGE.G
BL? 

https://optrain-
delta.ippsa.army.mil/psc/hcotpdcdelta/EMPLOYEE/HRMS/c/NUI_FRAMEWORK.PT_LANDINGPAGE.GBL? 

  (14)  Integrated Personnel and Pay System ï Army (IPPS-A) Job Aids:   
  https://www.milsuite.mil/book/community/spaces/apf/s1net/ipps-a/content 
(15)  IPPS-A Resources from the internal HELP page:    UPK - EPSS R3 Outline (army.mil) 

  (16)  Integrated Personnel and Pay System (IPPS-A) - CRM Manual can be found on the IPPS-A Resource site.  
crmuserman.pdf (army.mil) 
This page contains the most current reference material and aids available. Below is a listing of the resources and a  
brief description. Navigation:  from the Self Service landing page, select the ñActions Listò dropdown on the top right  
of the toolbar and select the ñHelpò link.  Once on the IPPS-A Help page, select ñView Allò on the left hand of the  
page.  The ñIPPS-A Resourcesò page should be displayed. 
 

1-3. Responsibilities 
a. The Chief, National Guard Bureau (CNGB) develops and issues guidance, regulations, and publications 

on ARNG/ARNGUS matters, in accordance with the Department of the Army policies and DODD 5105.77 
(National Guard Bureau (NGB)).  

b. The Director, Army National Guard (DARNG), under the authority of, and at the direction of CNGB,  
supervises the development and execution of plans, policies, and procedures for all matters that affect 
ARNG/ARNGUS personnel management and sustainment. 

          c. ARNG G1:  
                     (1)  Provide procedures, policies, resources, and guidelines regarding the use and requirements for 

utilizing IPPS-A software to execute Human Resources (HR) support of the ARNG/ARNGUS. 
                    (2)  Manage procedural changes to NG regulations and policies that have an impact on actions in IPPS-

A, HR functions, and organizational and readiness goals of the ARNG/ARNGUS.  

https://www.us.army.mil/suite/designer
https://arngg1.ngb.army.mil/v4/TAPDBViewer
https://www.milsuite.mil/book/groups/personnel-policy-division-arng-hrh
https://www.milsuite.mil/book/groups/arng-strength-maintenance/projects/smoms
https://arngg1.ngb.army.mil/Portal/Default.aspx
https://arngg1.ngb.army.mil/Portal/Default.aspx?ProviderName=RecordBriefProvider
https://fmsweb.army.mil/unprotected/splash/
http://codes.lp.findlaw.com/uscode
http://www.dtic.mil/whs/directives
https://www.milsuite.mil/book/groups/smartbookdapam611-21
https://www.milsuite.mil/book/community/spaces/apf/s1net/ipps-a
https://optrain-alpha.ippsa.army.mil/psc/hcotpdc/EMPLOYEE/HRMS/c/NUI_FRAMEWORK.PT_LANDINGPAGE.GBL
https://optrain-alpha.ippsa.army.mil/psc/hcotpdc/EMPLOYEE/HRMS/c/NUI_FRAMEWORK.PT_LANDINGPAGE.GBL
https://optrain-bravo.ippsa.army.mil/psc/hcotpdcbravo/EMPLOYEE/HRMS/c/NUI_FRAMEWORK.PT_LANDINGPAGE.GBL
https://optrain-bravo.ippsa.army.mil/psc/hcotpdcbravo/EMPLOYEE/HRMS/c/NUI_FRAMEWORK.PT_LANDINGPAGE.GBL
https://optrain-charlie.ippsa.army.mil/psc/hcotpdccharlie/EMPLOYEE/HRMS/c/NUI_FRAMEWORK.PT_LANDINGPAGE.GBL
https://optrain-charlie.ippsa.army.mil/psc/hcotpdccharlie/EMPLOYEE/HRMS/c/NUI_FRAMEWORK.PT_LANDINGPAGE.GBL
https://optrain-charlie.ippsa.army.mil/psc/hcotpdccharlie/EMPLOYEE/HRMS/c/NUI_FRAMEWORK.PT_LANDINGPAGE.GBL
https://optrain-delta.ippsa.army.mil/psc/hcotpdcdelta/EMPLOYEE/HRMS/c/NUI_FRAMEWORK.PT_LANDINGPAGE.GBL
https://optrain-delta.ippsa.army.mil/psc/hcotpdcdelta/EMPLOYEE/HRMS/c/NUI_FRAMEWORK.PT_LANDINGPAGE.GBL
https://www.milsuite.mil/book/community/spaces/apf/s1net/ipps-a/content
https://hr.ippsa.army.mil/upk/onl_help/Publishing%20Content/PlayerPackage/pst8/hemi/pst8_gateway.html?ContextID=PT_LANDINGPAGE&LangCD=ENG
https://hr.ippsa.army.mil/upk/r3/resources/crmuserman.pdf


 
 

          d. ARNG G3:   
                    (1)  Provide procedures, policies, resources, and guidelines regarding the utilization of IPPS-A within G3 

software systems. 
                    (2)  While overseeing the training and operations of ARNG/ARNGUS, ensure units are fully capable of 

mobilizing and/or meet domestic response requirements, utilizing IPPS-A in support of readiness 
goals of ARNG/ARNGUS. 

          e. ARNG Human Capital Management (HCM): 
                    (1)  Provides management and oversight of all T10 ARNG AGR and One Time Occasional Tour (OTOT) 

Soldiers participating in the T10 ARNG program. 
                    (2)   See PPOM 21-003 for management controls and responsibilities between HCM and the Joint 

Forces Headquarters in each of the 54 States and Territories.  
          f. Each State Adjutant General (AG) will: 
                    (1)  Develop and implement programs to manage and sustain their force that will meet Federal and State 

objectives and the provisions of this guidance. 
                    (2)  Provide continuing guidance to subordinate commanders to ensure that all required programs and 

actions are implemented, supported, and properly conducted within the purview of this guidance. 
          g.  Officers, Warrant Officers and Noncommissioned Officers at every level will train, guide, counsel, and 

advise their Soldiers, and assist in their military professional development while simultaneously 
ensuring that the organization attains its readiness goals and objectives.   

          h. Soldiers will: 
                    (1)  complete their IPPS-A required training. 
                    (2)  have an individual responsibility to ensure their personnel record is up to date in IPPS-A. 
                    (3)  have access to personnel transactions logged into IPPS-A through either a Personnel Action 

Request (PAR) or Customer Relationship Management (CRM) Ticket. 
                    (4)  keep updated on policies and regulations. 
 

1-4. Description of Processes  
 a.   Definition.  A detailed definition for each process to include:  
 b.   Applicability.  Military Personnel Class (MPC) applicability for this pamphlet is separated into four categories:  

(1)  Commissioned Officer: Applies to commissioned officers, less commissioned warrant officers.  
(2)  Officers: Applies to both commissioned and warrant officers, whether commissioned or not.  
(3)  Warrant Officers: Applies to warrant officers only, whether commissioned or not.  
(4)  Enlisted: Applies to enlisted personnel only.  

 e.   Interfaced.  The authoritative data source (ADS) 
 f.   TIN.  Military Pay Transaction Identification Numbers 
 g.   References: document or directive from which the data is obtained, i.e., orders, regulation(s),  
      and/or other applicable form(s) 
 h.  KSD.  Key Supporting Documents (KSD) Supporting documentation needed for  
      personnel action request. 
 I.   Who Can modify:   Which roll can make updates to the system. 
 j.   Navigation: Steps to take within the system to reach the correct tile for updating. 
  

 

 
 

  



 
 

Chapter 2 

Assignments - Distribute 
 

2-1. Active Status Program  
Active Status Program identifies Soldierôs on current and past active status within IPPS-A. The Active Status 
program is automatically updated through assignments.  FAB 5/Movement ID  
 
Applicability: OFF, WO, ENL 
Who can modify:  On/Off Boarding 
Navigation: Workforce Development > Profile Management > Profiles > Person Profiles >  
Search Empl ID or Name 
 

Active Status Reference Table 

MILCOMP 
Category 

TAPDB 
DEFINITION 

State Controlled Tours ï Title 32 

SG 
A 

FULL-TIME MANNING STATE 
 Includes all AGR personnel in deployable units excluding SIDPERS 

SG E ACTIVE GUARD/RESERVE RECRUITING STATE 

SA 
1 

ACTIVE DUTY FOR SPECIAL WORK (NOT ON ADSW 30 SEPT)  
short tour of 180 days ending prior to 30 Sep of current FY  

SA 6 ACTIVE DUTY FOR SPECIAL WORK ï DRUG INTERDICTION (TITLE 32) SPANNING FISCAL YEAR  

SA 7 ACTIVE DUTY FOR SPECIAL WORK-DRUG INTERDICTION (TITLE 32) SHORT TOUR 

 
SA/SG M 

TEMPORARY ACTIVE/GUARD RESERVE STATE  
Mobilization full time duty under Title 32 USC 502(f) Also Used for Mobilization Augmentee to provide 
manpower during periods of mobilization in the form of FTNGDSW 

SG 
N 

READINESS SUPPORT MISSION STATE  
AGR including AGR personnel who work in the Office of the USPFO 

SG 
S 

STANDARD INSTALLATION/DIVISION PERSONNEL SYSTEM STATE 
 AGR personnel serving in support of SIDPERS 

SG T ARMY MEDICAL DEPARTMENT RECRUITER STATE 

SV 
5 

T32 Counterdrug Tour 
AGR support of counterdrug/drug interdiction activities  

SA 
Q 

ACTIVE-DUTY SPECIAL WORK SUPPORT STATE  
short tour(s) of 179 days or less that will not exceed 179 during same FY  

SA U ACTIVE-DUTY SPECIAL WORK/TRAINING Title 32  

 
SA Y 

NONE 
NOT ON AN ACTIVE-DUTY PROGRAM 0F 30 CONSECUTIVE DAYS OR MORE Includes personnel in active and 
inactive status (i.e., IDT, IADT and ING). 

SA Z UNKNOWN 

NGB Controlled Tours ï Title 10 

SA 
0 

ACTIVE DUTY (AD) ACTIVE DUTY FOR PREPLANNED MISSIONS IN SUPPORT OF THE COMBATANT 
COMMANDS  10 USC 12304B  

SG 
C 

ADVISOR/LIAISON NATIONAL GUARD BUREAU 
AGR Officers assigned Does not include enlisted personnel 10 USC 12301 IAW 10211 

 
 

SG 
D 

TRAINING/LOGISTICS SUPPORT NGB 
 AGR PERSONNEL (OFF/WO/ENL) (O6 OR BELOW) IAW 10 USC 12301(d) / 10 USC 12310(a) AGR PERSONNEL 
(OFFICER/WARRANT/ENLISTED) (O6 OR BELOW) ASSIGNED TO NGB (T10 TOUR).  (DO NOT ACCESS INTO 
THE STRENGTH OF THE ACTIVE ARMY). (06 or Below NOT FOR GENERAL OFFICER ORDERS) This code is 
also used for assignment to MACOMs, Installations, or Field Operating Agencies (FOAs), including the ROTC 
Program, for the purpose of organizing, administering and training the Reserve Components. 

SG 
H 

NATIONAL GUARD BUREAU COMMISSIONED OFFICERS 
 SERVING ARMY GENERAL STAFF 10 USC 12301/ 10 USC 12402 Not General Officers  

SV L UNITED STATES PROPERTY AND FISCAL OFFICER 

SV 2 T10 Support to States Counterdrug Programs  

SA 
I 

MEDICAL EVALUATION & TREATMENT ï WARRIOR TRANSITION UNIT/ACTIVE-DUTY MEDICAL EVALUATION 
CARE-RETENTION  

SA/SG 
J 

RECRUITING NATIONAL GUARD BUREAU 
 AGR Personnel assigned to manage the ARNG recruiting program (10 USC 12301 IAW 12310) 

SG 
O 

RETENTION NATIONAL GUARD BUREAU  
AGR personnel assigned to manage the ARNG retention program (10 USC 12301 IAW 12310) 

SG 
P 

ARMY MEDICAL RECRUITER NGB  
AGR assigned to manage the ARNG medical recruiting program.  (10 USC 12301 IAW 12310) 

SG 
R TEMPORARY ACTIVE GUARD/RESERVE NGB (OTOT)(O/W/E) O6 OR BELOW 

SA 3 ACTIVE DUTY FOR SPECIAL WORK SPANNING FISCAL YEAR  
short tour of 180 days or more projected to be on tour as of 30 Sep USE FOR GENERAL OFFICERS ON  
CO-ADOS ORDERS  



 
 

Active Status Reference Table Contôd 

MILCOMP 
Category 

TAPDB 
DEFINITION 

SA 
8 

ACTIVE DUTY FOR SPECIAL WORK INTERDICTION (TITLE 10) SPANNING FISCAL YEAR  
ACCUMULATE 180 DAYS OR MORE  

SA 
9 

ACTIVE DUTY FOR SPECIAL WORK-DRUG INTERDICTION (TITLE 10) SHORT TOUR 
 TOUR OF 179 DAYS OR LESS DURING THE SAME FY  

SA 
X 

ACTIVE-DUTY SPECIAL WORK NGB  
180 days or more terminating prior to 30 Sep of current FY to include GENERAL OFFICERS. USE FOR NGB 
ISSUED ORDERS (ADOS-RC), USE FOR GENERAL OFFICERS ON CO-ADOS ORDERS 

SA 
W 

FULL TIME TRAINING DUTY OTHER (Annual Training) 
short tour(s) of 179 days or less or that will not exceed 179 during the same FY  

SA 
4 

PERSONNEL ORDERED TO ACTIVE DUTY  
under 10 USC 12304 or as volunteers serving on Active Duty 10 USC 12301 

SG/SA 
F 

ORDERED ACTIVE DUTY WITH UNIT FR FULL-TIME TITLE 32  
AGRs (T10 or T32) Involuntary ordered into a Mobilization Status  

 
Interfaced: None 
TIN:  A24 
References: N/A 
KSD Required: Orders 
TRANSACTIONS: EADT, NPSG, OIUR, PSG, RADT 

 

2-2. AGR Consecutive Tour (Curtail/Extend) ï Temporary Assignment 
Member is currently on an Active Guard Reserve (AGR) tour that has been extended.  The assignment location has 
not changed.  This is a 2-step process.  
 
Applicability: OFF, WO, ENL 
Who can modify: UIA PAR; Temporary 
Navigation:  Workforce Administration > Assignment Tracking > Manage Assignments 
 
Search by EMPL ID or Name 
 
Landing page Current/Approved 
 
Step 1 
 
Action Required:  
On the TEMP Assignment (AGR Position) 
  
2. Select the appropriate Other Actions drop-down arrow then select Curtail/Extend from the list items.  
3. Enter the date (MM/DD/YYYY) in the Project End Date field or use the Calendar icon. (New AGR tour end date) 
4. Select the Submit Curtail/Extend button then select the OK button to complete the process.  
 
Additional Information:  
Å Approval considerations for this process are set in accordance with the Approval Definitions section of the FAB5 
Configuration.  
Å For ARNG, curtail/extend assignments are sent to S1 Pool.  
 
Record Update: Manual or Automatic depending on transaction  
IPPS-A Order Generated: Yes  
Interface: iPERMS  
TIN/FID: None 
 
Step 2 - Member Elections ï Recommend member updates elections or follow steps below. 
 
Applicability: OFF, WO, ENL  
Subcategories: HR Professionals  
Navigation:  Workforce Administration > Assignment Tracking > Manage Member Elections  
 
Action Required:  
1. Select the desired ACT Assignment ID link then select the Next button.  
2. Select the Tour Election drop-down arrow then select the appropriate Tour Election from the menu.  



 
 

3. Select the Traveling Yes / No sliders for the applicable information then select the Acknowledgement Yes / No 
slider.  
4. Select the Submit button then select the Next button.  
5. Select the Approval Decision drop-down arrow then select the appropriate approval decision.  
6. Select the Save button then select the Next button.  
7. Adjust the Accept Entitlement Yes / No slider then select the Save button.  
8. Select the Next button then select the Mark Complete button to complete the process.  
 
Record Update: Automatic  
IPPS-A Order Generated: No  
Interface: None  
TIN/FID: None 
 
Step 3 -DMDC Benefits Verification/Update ï The following steps used to verify and update DMDC 
 
Action Required: 

1. Verify ASG ï T32/T10 tour start and end dates match between IPPS-A and DMDC GRAS file. 
2. If start and end dates match. The period between the are correct. 
3. If start date and end dates do not match, submit an Enclosure 8 to correct the DMDC record. 
4. Once Enclosure 8 has been submitted, verify the next GRAS file update that the changes posted correctly to 

the Soldiers DMDC record. 
5. If changes did not post accurately, review GRAS errors to determine why the tour did not post. Correct error 

to enable updates to post to the Soldiers record 
 
 

2-3. Attached (ATC) ï Temporary Assignment 
Attach or relieve the Soldier from attachment to a unit. 
 
Applicability: OFF, WO, ENL 
Who can modify: UIA PAR; Temporary 
Navigation:  Workforce Administration > Assignment Tracking > Manage Assignments 
Search by EMPL ID or Name 
 
Enter the following information within IPPS-A:   
Create Temporary Assignment (temp assignment tab)  
Attachment (dropdown) 
 
Assignment Details page 
Enter Projected Begin Date 
Enter Projected End Date* 
*Report Date (Auto populated) 
 
 
Standard Fields (Required fields) 
 
*Enter the UIC (Enter UIC) 
*Position 
Tour Type = Not Applicable 
*Job Code (selection options begin with MPC. Theyôre not based on rank) 
*Duty Title (not auto-selected based on job code) 
*Duty position qual  
 
Additional Fields 
Type Attachment: 
 

Type Attachment Reference Table 

Code Authority Description 

33  ATTACHED TO ACTIVE ARMY UNIT AS IRR AUGMENTEE ï Not Applicable to ARNG 

34  ATTACHED TO ACTIVE ARMY UNIT AS OTHER THAN IRR AUGMENTEE - Not Applicable to  
ARNG 

32 NGR 350-1 para 2-5 a (2) ATTACHED TO ARMY RESERVE UNIT - Not Applicable to ARNG 



 
 

42 
NGR 350-1 para 2-5 b (2) 

ATTACHED TO ARNG OCS AS CANDIDATE IN OTHER THAN HOME STATE - Not Applicable to  
ARNG 

41 NGR 350-1 para 2-5 a (1) ATTACHED TO ARNG RTI AS OCS CANDIDATE  

43  ATTACHED TO ARNG RTI AS STUDENT OTHER THAN CANDIDATE 

44 NGR 350-1 para 2-5 a (5) ATTACHED TO ARNG RTI IN A SUPPORT STATUS  

39 NGR 350-1 para 2-5 a (5) ATTACHED TO OTHER RESERVE COMPONENT - Not Applicable to ARNG 

47 NGR 350-1 para 2-5 a (1) ATTACHED TO ARNG UNIT FOR DUTY STATION ASSIGNMENT - Not Applicable to ARNG 

45 NGR 350-1 para 2-5 a (1) ATTACHED TO UNIT IN HOME STATE 

46 NGR 350-1 para 2-5 b (2) ATTACHED TO UNIT IN OTHER THAN HOME STATE - Not Applicable to ARNG 

40  ATTACHED TO UNIT OF ANOTHER SERVICE - Not Applicable to ARNG 

31  DETACHED ï Release  

 
 

 

 
Required Additional Fields  
 
Attached UIC Reason Code 
 

Reference Table ï Reason for Attachment 

TAPDB 
IPPS-A Short 
Description 

DEFINITION 

A ADMIN Attached for administration, training, and pay 

B TNG Attached for training only 

C RETIREMENT Attached for retirement points only 

 Change of Station Temporary Change of Station (TCS) 

 
 
Once approved, submit  
 
Departure ï  
Navigation:  Workforce Administration > Assignment Tracking > Manage Assignments 
Search by EMPL ID or Name 
 
Depart on PCA (PERM Assignment) 
On current assignment select other actions and depart member 
Tour Completion Status = Normal tour not complete. 
 
Arrival ï  
Navigation:  Workforce Administration > Assignment Tracking > Manage Assignments 
Search by EMPL ID or Name 
 
Arrive member on Temp Assignment 
In the Assignment Coord and Tracking (ACT Module) 
Select other actions and then arrive Soldier 
 
Do a Check:  
 
Upon arrival at home or next assignment, Job Data automatically updates. 
System generates a row in Job Data, Work Location (tab):   

Reference Table ï Type of Attachment (ATCCAT) ï Applicable to the ARNG 

DATA CODES 
IPPS-A 

Description 
LONG DEFINITION 

31 
(System 
Generated) 

WILL ONLY POPULATE WHEN A  
USER DEPARTS THE SOLDIER  
FROM THE ATTACHMENT  

RELIEF FROM ATTACHMENT  

41 
ATCH-ARNG-RTI-STDNT-OT-CANDTE ATTACHED TO ARNG RTI AS OCS/WOCS  

CANDIDATE 

43 
ATCH-ARNG-RTI-SUPT ATTACHED TO ARNG RTI AS STUDENT OTHER 

THAN OCS/WOCS CANDIDATE 

44 ATCH-ARNG-RTI-SUPT ATTACHED TO ARNG RTI IN A SUPPORT STATUS 

45 ATCH-UNIT-HOME-STATE ATTACHED TO ARNG UNIT IN HOME STATE  

47 
ATCH-UNIT-DY-STA-ASG INDIVIDUAL ATTACHED ARNG UNIT FOR DUTY 

STATION ASSIGNMENT  



 
 

Effective Date: (System generated)  
Action: (System generated)  
Action Reason: (System generated)  
 
Interfaced: N/A 
TIN:  A09 
References: N/A 
KSD Required: Orders 
 
 
 

2-4. Conditional Release (CREL)  
Enter the granting of a conditional release for enlistment/appointment in another State or component. 
Only the ARNG and USAR use CREL as preparatory approval for component transfers. A CREL and all status 
changes for the CREL must be entered into IPPS-A by an HR Pro using the Assignment Tracking module. Additional 
approval processes occur outside of IPPS-A. Various business rules are activated once a CREL is in place:  
Å For USAR and ARNG, Members cannot be reassigned while on an approved CREL. The CREL status must be 
updated to Cancel, Return to Duty, or XFR before a new Permanent or Temporary assignment creation except for the 
National Guard (the transfer assignment is created from the CREL).  

Å The system allows Permanent Assignment creations, but not the creation of Temporary Assignments while a 
member has an existing CREL on record. Permanent Assignment creation (PCA/RAS) does not cancel the CREL on 
the Memberôs record. Cancellation is a manual process by the Memberôs HR Professional, or Assignment Manager if 
required.  

Å ARNG does not allow any new Assignments. JOs and Promotions have eligibility checks for CREL to prevent them 

from integrating into Assignments when a CREL exists for both Guard and Reserve.  
See Chapter 12 Assignments and Transfers in the IPPS-A User Manual.  
 
APPLICABILITY: OFF, WO, ENL 
SUBCAT:  Offboarding  
Who can modify: HR Professional 
Navigation:  Workforce Administration > Assignment Tracking > Manage Assignments 
 
Search by EMPL ID or Name 
 
Select Conditional Release Assignment 
 
Enter Effect Date = Enter release date from control group 
Select apply 
Select done 
 
Reopen conditional release to approve 
CREL STATUS = select Transfer 
User Action = Select the appropriate information Examples: Guard to Retired Reserve, Guard to Active,  
Guard to USAR IRR, Guard to AUS Retired List 
 
Select Apply (to create the draft transfer assignment 
 
Conditional Release Details 
End Date = (auto populates) 
Select done 
 
Standards Fields 
 
Assignment Dates 
Enter Projected Begin Date = (Enter effective date of transfer from IRR)  
Report Date = (auto populated) 
Number of day (auto populated) 
Projected End date (auto populated) 
Assignment from (auto populated)  
 



 
 

 
Enter Reason = Transfer ï Voluntary or Transfer In-Voluntary (select the appropriate information) 
Enter Movement ID = (see Movement ID)  
Character of Service = select the appropriate information 
Hit submit 
 

2-5. Manual Duty Position change (DPOS) ï Assignments  
The purpose of this process is to assist the HR Pro in understanding how to change a position within a company. 
 
APPLICABILITY: OFF, WO, ENL 
Who can modify: HR Professional HR Supervisor, Casualty Management  
Navigation:  Workforce Administration > Assignment Tracking > Manage Assignments 

 
Search by EMPL ID or Name 
 
Select the Other Actions drop-down arrow under current Permanent Assignment  

Select the Position Change menu item.  

Enter the date (MM/DD/YYYY) into the Projected Begin Dt field or use the Calendar icon.  
(The Change Effective Date must fall within the Projected Begin Date and Projected End Date) 
Select the Position look up tool then select the appropriate Position number.  
Select:  Submit Position Change 
Note:  Workflow status is not required 
Return to current/Approved assignments landing page 
The assignment status remains the same and the members position now shows the new position number. 
 
Record Update: Automatic  
IPPS-A Order Generated: Yes  
Interface: iPERMS  
TIN/FID: None  
 

2-6. Manually Create a Permanent Reassignment (Transfer/TRF)   
The purpose of this process is to assist the HR Pro in understanding how to manually create a non-funded permanent 
(home) reassignment for a Member in IPPS-A.  
 
Applicability: OFF, WO, ENL  
Subcategories: HR Professionals, HR Supervisors  
Navigation: Workforce Administration > Assignment Tracking > Manage Assignments  
 
Action Required:  
 
Enter the desired information in the search field(s) and select the Search button.  
Select the Create Permanent Assignment drop-down arrow then select Reassignment.  
Enter the date (MM/DD/YYYY) into the Projected Begin Dt field or use the Calendar icon.  
Enter the appropriate information into the UIC field or select the UIC look up tool.  
Enter the Assignment From PCA  
Select the Position look up tool then select the appropriate Position option.  
Select the Job Code look up tool then select the appropriate Job Code option.  
Select the Duty Title look up tool then select the appropriate Duty Title option.  
Select the Duty Position Qual look up tool then select the appropriate Duty Position Qual option.  
Select the Movement ID look up tool then select the appropriate Movement ID option   121 Enlisted or 120 Officer 
Select the Submit button to complete the process.  
 
Additional Information:  
Å The Movement ID field is a required entry by the system for permanent assignments. Manual assignment creations 
must enter a Movement ID.  
 
Record Update: Automatic  
IPPS-A Order Generated: Yes  
Interface: iPERMS  
 



 
 

2-7. Manually Create a Temporary Assignment (AGR) 
 
The purpose of this process is to assist the HR Pro in understanding how to manually create a temporary assignment 
(Host) for a Member in IPPS-A.  
 
Applicability: OFF, WO, ENL  
Subcategories: HR Professionals, HR Supervisors, Casualty Management  
Navigation:  Workforce Administration > Assignment Tracking > Manage Assignments  
 
Action Required:  
 
Search by EMPL ID or Name 
 
Step 1 
.  
Expand the Temporary Assignments section then select the Create Temporary Assignment drop-down arrow and 
select the assignment type. Guard title 32 
Enter the date (MM/DD/YYYY) into the Projected Begin Dt and Projected End Dt fields or use the Calendar icon.  
 
Standard Fields 
 
Trans Type is Initial Tour 
Sub Trans type AGR State T32  
Enter the appropriate information in the UIC field or select the UIC look up tool.  
Select the Position look up tool then select the appropriate Position option.  
Select the Job Code look up tool then select the appropriate Job Code option.  
Select the Duty Position Qual look up tool then select the appropriate Duty Position Qual option.  
 
Continue  
Step 2  

 
Complete Elections on Behalf of Member if member has not completed. 
 
Description: The purpose of this process is to assist the HR Pro in understanding how to complete an Elections 
Activity Guide on behalf of a member.  
 
Applicability: OFF, WO, ENL  
Subcategories: HR Professionals  
Navigation: Workforce Administration > Assignment Tracking > Manage Member Elections  
 
Search by EMPL ID or Name 
 
Action Required:  
1. Select the desired ACT Assignment ID link then select the Next button.  
2. Select the Tour Election drop-down arrow then select the appropriate Tour Election from the menu.  
3. Select the Traveling Yes / No sliders for the applicable information then select the Acknowledgement Yes / No 
slider.  
4. Select the Submit button then select the Next button.  
5. Select the Approval Decision drop-down arrow then select the appropriate approval decision.  
6. Select the Save button then select the Next button.  
7. Adjust the Accept Entitlement Yes / No slider then select the Save button.  
8. Select the Next button then select the Mark Complete button to complete the process.  
 
Record Update: Automatic  
IPPS-A Order Generated: No  
Interface: None  
TIN/FID: 
 
Step 3 Depart and Arrive 
 
Once approved, submit  



 
 

 
Departure ï  
Navigation:  Workforce Administration > Assignment Tracking > Manage Assignments 
 
Search by EMPL ID or Name 
 
On current assignment (PERM) select other actions and depart Soldier. 
 
Arrival ï  
Navigation:  Workforce Administration > Assignment Tracking > Manage Assignments 
Search by EMPL ID or Name 
 
In the Assignment Coord and Tracking (ACT Module) 
Select other actions and then arrive Soldier 
 
Click: Next 
 
Upon arrival Job Data automatically updates. 
System generates a row in Job Data, Work Location (tab):   
Effective Date: (System generated)  
Action: (System generated)  
Action Reason: (System generated)  
 
Interfaced: 
 TIN:  900 is only generated for EADT when the Soldier's mil comp cat changes from SA to SG/SV indicating  
 change to AGR. 
References: N/A 
KSD Required: Orders 
TRANSACTIONS:  EADT 

 

2-8.   View Flexible, Automated, Battle-Ready 5 (FAB 5) 
All assignments contain five configuration fields to determine how an assignment populates, processes, and is 
maintained in IPPS-A.  Service ComponentðIdentifies Member's currently assigned component, ActionðBegins the 
assignment definition, Action ReasonðContinues to define an assignment, Trans TypeðCustom field to further 
delineate assignments and Subtrans TypeðCustom field to further delineate assignments. The purpose of this 
process is to assist the HR Pro in understanding how to view the FAB5 Configuration table for details on specific 
assignment types. See chapter 30 in the IPPS-A User Manual. 
 
Applicability: OFF, WO, ENL  
Subcategories: HR Professional, Army Budget Office, Assignment Actions 
(IP_HCMHR_ASSIGN_ACTN_CFG_View)  
Navigation: Navigator > Set Up HCM > Product Related > Workforce Administration > Assignment Tracking > FAB5 
Configuration  
 
Action Required:  
1. Enter the desired information in the search field(s) then select the Search button.  
2. Enter the desired information into the Service Component and Action fields then select the Search button.  
3. Select the appropriate FAB5 Configuration link then scroll down to view additional Configuration details.  
4. Select the Entitlements tab then view additional Entitlements details.  
5. Select the Audit Fields tab to view the FAB5 Available Member Entitlements.  
6. Select the LOA tab to view the information on the page.  
7. Select the Required Fields tab to view the information on the page and complete the process.  
 
Additional Information:  
Å The FAB5 Configuration page is view only for HR Professionals and the Army Budget Office.  
Å Review each tab to see specific FAB5 Configuration parameters.  
 
Record Update: No  
IPPS-A Order Generated: No  
Interface: None  
TIN/FID: None 



 
 

  
 

2-9.  Movement ID ï Assignment Loss Reason Reference table 
An assignment creation requires data entry in the Movement ID field. Assignment Loss Reason 
(ASGLSR) maps and configures a Movement ID. ASGLSR values incorporate and combine with 
the Movement ID configuration and is not selectable from an Assignment perspective. 
Movement ID provides a way to detail the reasons behind a gain or loss to a unit/component.  
See NGR 600-200 section 6-35.  
Movement ID break down:  Use the View All link (or if more than 100 use the View 100 link) to view all at once, 
or 100 at a time.  
Å Movement ID ï Movement ID code number in IPPS-A  
Å SEPDEM ï Separation Program Designator code  
Å SPD ï Separation Program Designator (SPD) description  
Å MPARSN ï Military Personnel Appropriate (MPA) MPA reason code  
Å MPA Reason ï MPA reason short description  
Å ASGLSR ï Assignment loss reason code  
Å Assignment Loss Reason ï Assignment loss reason short description  
Å Reenlistment Eligibility ï Reenlistment eligibility category  
Å Vol/Invol ï Voluntary or Involuntary separation indicatory column  
  
The reference table below, shows the ASGLSR Code, Reason and Reenlistment Eligibility category (RE 
Code), the movement ID associated with the Assignment Loss Reason Code. 
 

Assignment Loss Reason Reference Table 

DATA 

CODES 
DEFINITION 

AUTHORITY 

REFERENCE 

 

IPPS-A  

Authority 

ID 

Military 

Personnel 

Class 

(MPC) 

 

UIC 

Movement 

ID 

 

RE 

CODE 

The following codes are used for Inactive National Guard (ING) transactions ONLY 

A0 
Return from inactive 

status 

NGR 614-1,  

PPOM 14-015 

AUTH_78, 

N/A E   

 

213 

 

NA 

RE-1 

AA Return from ING to 

perform Annual Training 

NGR 614-1,  

NGR 680-1 

AUTH_78, 
N/A 

 

E 

 

  

 

214 

 

NA 

RE-1 

IL 

 

Individual's request to be 

transferred to the ING for 

personal reasons.  Note: 

Also used for ñRFPò to 

enlist in the ING.  

NGR 600-200,  

NGR 614-1,  

PPOM 14-015 

 
AUTH_10, 
AUTH_78, 

N/A 
 

E   

 

284 

 

NA 

RE-1 

 

TI 
Transfer Involuntarily to 

the ING 

NGR 600-200,  

NGR 614-1,  

PPOM 19-032 

 
AUTH_10, 
AUTH_78, 

N/A 
 

E   

285  

RE-1 

The following code is auto Generated by transactions ONLY 

MB 

 

Mobilization of 

individuals 
AR 135-200 

 

 

 

N/A O, W, E 

B 

(Soldier 

remains 

in the 

strengt

h of the 

ARNG). 

 

757 

 

NA 

 

A5 Immediate Reenlistment 
NGR 600-100 

NGR 600-200 
 E 

 

 

286 RE-1 

A7 
Demobilized unit from 

active duty 
AR 135-133 N/A 

O, W, E 

 

  753 RE-1 

A8 Demobilized individual AR 135-133 N/A O, W, E 

 754 RE-1 

NA 

 

The following codes are used with GAIN transactions ONLY 



 
 

A1 
Appointed as 

Commissioned Officer  
NGR 600-100 

 
AUTH_11 O   

766 - Off 

824- Enl 

22-Enl 

NA 

A2 
Appointed as Warrant 

Officer 
NGR 600-101 

AUTH_13 

W   

777-Off 

823- Enl 

23- Enl 

NA 

 

RE-1 

A3 Enlisted NGR 600-200 
AUTH_10 

E   
698- Enl 

1-Enl 

RE-1 

NA 

 
 
 
 
 

Assignment Loss Reason Reference Table 

DATA 

CODES 
DEFINITION 

AUTHORITY 

REFERENCE 

 

IPPS-A 

Authority 

ID 

Military 

Personnel 

Class 

(MPC) 

 

UIC 

Movement 

ID 

RE 

CODE 

The following codes are used with GAIN transactions ONLY 

A4 Reenlisted 

NGR 600-200,  

AR 135-178, 

NGR 600-200 

AUTH_10, 

AUTH_33, 

N/A 
E   

699-Enl 

266-Off 

267-Enl 

2-Enl 

RE-1 

NA 

RE-1 

RE-1 

A6 

Interstate Transfer (IST) 

GAIN from another 

ARNG State 

NGR 600-200 

 

AUTH_10 
O, W, E   

702-Enl 

394-Off 

393-Enl 

5-ENL 

RE-1 

NA 

RE-1 

RE-1 

A9 Return from active duty 

AR 135-91,  

NGR 614-1,  

NGR 350-1 

 
O, W, E 

 

  755- Off 

    755 -Enl 
 

 NA 

RE-1 

B1 

Appointed as 

Commissioned Officer or 

Warrant Officer from 

Enlisted status 

NGR 600-100,  

NGR 600-101 

 

AUTH_11, 

AUTH_13 
O, W, E  

 

19- Enl 

773-Off 

 

NA 

B2 

Appointed as 

Commissioned Officer 

from Warrant Officer 

status or Warrant Officer 

from Commissioned 

Officer status 

NGR 600-100,  

NGR 600-101 

 

 

AUTH_11, 

AUTH_13 
O, W  

16- Off 

774-Off  

20 ï Off  

 

NA 

B3 

Enlisted from 

Commissioned Officer or 

Warrant Officer status 

US Army Troop Program 

Unit 

NGR 600-200 AUTH_10 O, W, E  

 

700-Off 

3-Off 

 

NA 

B4 
Enlisted from AF, Navy 

or CG, Requiring BCT 
NGR 600-200 

 
AUTH_10 

 
E  

703-Enl 

6- Enl 

RE-1 

NA 

The following codes are used with LOSS transactions ONLY 

AD 
Alcohol or other drug 

abuse  

AR 135-178,  

AR 600-85,  

NGR 600-200 

 

AUTH_33, 

N/A, 

AUTH_10 
O, W, E  W0CQ0Y 

750-Off 

527-Enl 

592-Enl 

594-Off 

593-Enl 

595-Enl 

 

RE-4 

RE-4 

 

RE-3 

RE-4 

AF Apathy 

AR 135-178,  

NGR 135-101, 

NGR 600-200 

AUTH_33, 

N/A, 

AUTH_10 
O, W, E  W0CQ0Y 

462-Enl 

463-Off 

464-Off 

465-Off 

466-Off 

466-Off 

RE-3 

AH 

Appointed in another 

uniform service Note: 

(US Public Health, 

Service, National 

Oceanic and 

NGR 600-101,  

NGR 635-100, 

NGR 600-200, 

AR 137-175, 

AR 135-178 

 
AUTH_11, 
AUTH_9, 
AUTH_10, 

N/A, 
AUTH_33 

O, W, E W0CQ0Y 

 

756- Off 

804-Enl 

 

 

RE-1 



 
 

Atmospheric 

administration) 

 

AJ 
Appointed as cadet or 

midshipman 

AR 135-175, 

NGR 600-100, 

NGR 600-200 

 
N/A, 

AUTH_11, 
AUTH_10 

O, W W0CQ0U 

 

15-Off 

14-Enl 

 

 

RE-1 

 
 
 
 
 
 
 

Assignment Loss Reason Reference Table 

DATA 

CODES 
DEFINITION 

AUTHORITY 

REFERENCE 

 

IPPS-A 

Authority 

ID 

Military 

Personnel 

Class 

(MPC) 

 

UIC 

Movement 

ID 

RE 

CODE 

The following codes are used with LOSS transactions ONLY 

AL 

 

Approval of 

Headquarters DA 

AR 135-133  
AR 135-178,  
AR 600-110,  
AR 140-10 

 

N/A, 
AUTH_33, 

N/A, 
AUTH_37 

 

O, W, E 
W0CQ0K,  

W0CQ0L 

718-Off 

719-Enl 

297-Enl 

301-Enl 

295-Off 

298-Enl 

302-Enl 

299-Enl 

303-Enl 

296-Off 

300-Enl 

304-Enl 

 

RE-3 

RE-3 

RE-4 

 

RE-3 

RE-4 

RE-3 

RE-4 

 

RE-3 

RE-4 

AN 
Approved sentence of a 

court-martial 

AR 600-8-24,  

AR 135-175 

 
N/A, 

N/A 

O, W, E W0CQ0Y 

494-Off 

495-Enl 

 

RE-4 

AP 

Assigned to a position for 

which there is no 

provision for federal 

recognition 

NGR 600-101 

 
 

AUTH_13 
 

 

O, W, E 
W0CQ0K 

W0CQ0L 

814-Off 

87-Off 

813-Enl 

86-Enl 

 

 

RE-1 

RE-1 

CA 

Ceases to occupy a 

position commensurate 

with their grade 

NGR 600-101,  

NGR 635-100, 

 NGR 614-1 

 

AUTH_13, 

AUTH_9, 

AUTH_78 

O, W, E 
W0CQ0K,  

W0CQ0L 

204-Off 

203-Enl 

202-Enl 

 

RE-1 

RE-3 

 

CB 

Retirement 20 years of 

active service ï Regular 

Retirement  

 Note: - USE FOR AGR 

RETIREMENT (See 

Annex 2 to Appendix H) 

AR 600-8-24,  

AR 635-200,  

NGR 600-200,  

NGR 635-100 

 
N/A, 
AUTH_14/6
5, 
AUTH_10 
AUTH_9 

 

O, W, E W0CQ09 

 

40-Off 

852-Enl 

41-En 

851-Enl 

42-Enl 

 

 

RE-1 

RE-3/ 

RE-4 

RE-4R 

CC 

 

Completed 20 years of 

service, active or inactive 

Do not use for AGR 

Retirement 

NGR 680-2,  

NGR 600-200,  

NGR 635-100 

 

 
N/A, 

AUTH_10, 
AUTH_9 

O, W, E 

W0CQ0R 

(*AGE 60) 

 

W0CQ0Y 

 

 

483-Off 

944-Off 

636-Enl 

945-Enl 

482-Enl 

946-Enl 

 

 

 

RE-3 

RE-3 

*RE-4 

RE-4 

CD 
Commuting distance 

(Change of residence) 

AR 135-91, 

NGR 600-200, 

NGR 614-1 

AUTH_8, 
AUTH_10, 
AUTH_78 

 

O, W, E 
W0CQ0K, 

W0CQ0L 

817-Off 

105-Off 

816-Enl 

104-Enl 

 

 

RE-1 

RE-1 

CE 

Completion of 6 years 

Ready Reserve 

obligation 

NGR 600-200 

 

AUTH_10 
 

O, W, E 
W0CQ0K, 

W0CQ0L 

45-Off 

46-Enl 

47-Enl 

859-ENL 

 

RE-1 

RE-3 



 
 

CF 

Placement on Permanent 

Disability Retired List  

  

AR 635-40,  

AR 40-501,  

AR 135-178,  

NGR 635-101 

 

AUTH_15/6
3, 

AUTH_26, 
AUTH_33, 

N/A 

 

O, W, E W0CQ07 

643-Off 

846-Enl 

635-Enl 

845-Enl 

239-Off 

847-Enl 

848-Enl 

240-Enl 

849-Enl 

313-Off 

314-Off 

315-Enl 

850-Enl 

405-Off 

407-Enl 

406-Off 

408-Enl 

 

RE-3 

RE-4 

RE-4 

 

RE-1 

RE-3 

RE-4 

RE-4 

 

RE-4 

RE-4 

 

RE-4 

 

RE-4 

Assignment Loss Reason Reference Table 

DATA 

CODES 
DEFINITION 

AUTHORITY 

REFERENCE 

 

IPPS-A 

Authority 

ID 

Military 

Personnel 

Class 

(MPC) 

 

UIC 

Movemen

t 

ID 

 

RE 

CODE 

The following codes are used with LOSS transactions ONLY 

CG 

Completion of 3 or 4 

years, Ready Reserve 

service under the 3 x 3, 4 

x 2 Enlistment Program 

NGR 600-200  

 
 

AUTH_10 
 E 

W0CQ0K

W0CQ0L 

293-Enl 

294-Enl 

858-Enl 

904-Enl 

908-Enl 

911-Enl 

RE-1 

RE-4 

RE-3 

RE-3 

RE-3 

 

CH 

Reduced Retirement Age 

based on Qualifying 

Continuous Active 

Service 

NGR 600-100,  

NGR 600-200,  

NGR 600-101,  

AR 140-10 

 
AUTH_11, 
AUTH_10, 
AUTH_13, 
AUTH_37 

 

O, W, E W0CQ0R 

 

484-Off 

485-Enl 

 

 

RE-3 

CI Conscientious objector 

AR 135-175,  

AR 135-178,  

AR 600-43 

 
N/A, 

AUTH_33, 
N/A 

 

O, W, E 

W0CQ0K

W0CQ0L

W0CQ0Y 

  

128-Off 

129-Enl 

130-Enl 

 

 

RE-3 

RE-4 

 CK 

Conviction of A Felony or 

Sentence in A Fed or 

State Pen 

NGR 600-200,  

NGR 600-101,  

NGR 635-100, 

AR 135-178 

 
AUTH_10, 
AUTH_13, 
AUTH_9, 
AUTH_33 

 

O, W, E W0CQ0Y 

474-Off 

475-Enl 

748-Off 

522-En 

523-Enl 

 

RE-3 

 

RE-3 

RE-4 

CL 
Conviction by a foreign 

court 

AR 135-178, 

AR 600-8-24,  

NGR 635-101 

 

AUTH_33, 
N/A, 
N/A 

 

O, W, E W0CQ0Y 

506-Off 

505-Enl 

 

RE-3 

CW 
Continuous and willful 

absence 

AR 135-178, 
AR 630-10,  
NGR 600-101,  
NGR 600-200, 

NGR 635-100, 

NGR 614-1 

 
AUTH_33, 
AUTH_60, 
AUTH_13, 
AUTH_10, 
AUTH_9, 
AUTH_78 

 

O, W, E W0CQ0Y 

230-Off 

231-Enl 

614-Off 

 

RE-3 

DA 

 

Death ï Self Inflicted ï 

MPARSN JI 

NGR 600-101,  

NGR 600-200,  

NGR 37-104-3  

Chapter 8 

 

 

 

 

 

AUTH_13, 

AUTH_10, 

N/A 

O, W, E W0CQ0Y 
501 NA 

Death ï Battle or Hostile 

Action ï MPARSN JJ 
O, W, E W0CQ0Y 

502 NA 

Death ï Non-battle or 

Non-Hostile Act ï 

MPARSN JK 

(Resulting from Disease) 

O, W, E W0CQ0Y 

503  

NA 

Death ï Non-battle or 

Non-Hostile Act ï 

MPARSN JL 

(Resulting from other 

O, W, E W0CQ0Y 

504  

NA 



 
 

than disease) 

DC Dependency 
AR 135-178,  
NGR 600-200 

AUTH_33, 
AUTH_10 O, W, E 

W0CQ0K
W0CQ0L 
W0CQ0Y 

 182-Off 

183-Enl 

 
RE-3 

 

DE 
 

Dropped from the rolls 

AR 135-175,  
AR 135-178,  
AR 600-8-24, 
NGR 600-200,  
NGR 635-100 

 
N/A, 

AUTH_33, 
N/A, 

AUTH_10, 
AUTH_9 

O, W, E  

 
417-Enl 
808-Enl 
418-Off 
419-Off 
420-Off 
421-Off 

 
RE-3/ 

RE-4 

EA 
Employment with a 
foreign government 

AR 135-175,  
NGR 600-101,  
NGR 635-100, 
NGR 635-101 

 
N/A, 

AUTH_13, 
AUTH_9, 

N/A 

O, W, E W0CQ0Y 

  
219-Off 
218-Enl 

 
RE-1 
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EB  
 

Enlisted or Appointed in 
any Regular component  

AR 135-175,  
AR 135-200, 
NGR 600-101, 
 NGR 600-200 

 
N/A, 

AUTH_34, 
AUTH_13, 
AUTH_10 

O, W, E  

288-Off 
287-Enl 
383-Off 
381-Enl 

 
Re-1 
 
RE-1 

EC 
 

Enlistment or 
Appointment in any 
Reserve Component  
  

AR 135-175,  
NGR 600-101,  
NGR 600-200 

N/A, 
AUTH_13, 
AUTH_10 

O, W, E  

292-Off 
289-Enl 
384-Off 
382-Enl 

 
RE-1 
 
RE-1 

EE 
Enrolled IN ROTC 
Scholarship or Non-
Scholarship 

AR 135-178,  
NGR 600-200 

AUTH_33, 
AUTH_10 E W0CQ0T 

397-Enl 
398-Enl 

RE-1 
RE-3 
 

EG 
Erroneous Enlistments-
Reenlistment-Extension  

AR 135-178,  
NGR 600-200 
AR 635-200 

AUTH_33, 
AUTH_10, 

AUTH_14/6
5 

E W0CQ0Y 

948-Enl 
696-Enl 
486-Enl 
487-Enl 
272-Enl 
205-Enl 
273-Enl 
206-Enl 
274-Enl 

RE-3 
RE-1 
RE-3 
RE-3 
RE-3 
RE-3 
RE-3 
RE-3 

EH 
Exemption from 
involuntary active duty 

AR 135-174, 
AR 135-178, 
AR 601-25 

 
N/A, 

AUTH_33, 
N/A 

O, W, E 

 
W0CQ0K
W0CQ0L 
W0CQ0P 
 

 
391-Off 
392-Enl 

 

 
 
RE-3  
 

EJ 
Expeditious discharge 
program 

NGR 600-100 
NGR 600-101 
NGR 600-200 

AUTH_11, 
AUTH_13, 
AUTH_10 

O, W, E W0CQ0Y 

350-Off 
724-Enl 
348-Enl 
349-Enl 

 
RE-3 
RE-3 
RE-3 

EN 

Expiration of authorized 
period of over strength, 
additional TDA  
Note: position or extra 
TDA position 

AR 135-175,  
NGR 600-100,  
NGR 600-101, 
NGR 635-100  
NGR 600-200 

N/A, 
AUTH_11, 
AUTH_13, 
AUTH_9, 
AUTH_10 

O, W, E 
W0CQ0K
W0CQ0L 

 
11-Off 
10-Enl 

 
RE-1 

EO 
Erroneous Officer 
Accession - Gain 

NGR 635-100 
 

AUTH_9 
O W0CQ0Y 

275-Off 
488-Off 

NA 

EP 
Expiration of authorized 
period of status 
mandatory removal 

NGR 635-100 

 
AUTH_9 

 
O, W W0CQ0R 

 
29-Off 

826-Enl 
 

 
NA 
 

ER 
Discharge for Expiration 
Term of Service (ETS) or 
Initial obligation  

AR 135-178,  
NGR 600-200 

 
AUTH_33, 
AUTH_10 

O, W, E 
W0CQ0K
W0CQ0L 
W0CQ0Y 

812-Off 
48-Off 

810-Enl 
49-Enl 

811-Enl 
50-Enl 

803-Enl 
860-Enl 

 
 
RE-1 
RE-1 
RE-3 
RE-3 
RE-1 
RE-3 



 
 

EW 
Erroneous Warrant 
Officer Accession- Gain 

NGR 600-101 

 
AUTH_13 W W0CQ0Y 

717-Off 
489-Off 

NA 

FA 

Failure to reply to or 
accept official 
correspondence, travel 
orders, or forms 

AR 135-175,  
AR 135-178,  
NGR 635-101 

 
N/A, 

AUTH_33, 
N/A 

O, W, E 
W0CQ0K, 
W0CQ0L 

571-Enl 
572-Off 
573-Off 
574-Off 
575-Off 
576-Off 

RE-3 

FB 
Failure to be selected for 
promotion to CW2 or1LT 

AR 135-1,  
AR 135-175,  
NGR 635-100 

N/A, 
N/A, 

AUTH_9 
O, W 

W0CQ0K
W0CQ0L 

355-Off 
356-Off 
357-Off 

 
NA 

FD 
Failure to meet military 
education qualification/ 
requirements 

AR 135-175,  
NGR 635-100 
 

N/A, 
AUTH_9 

 O, W 
W0CQ0K, 
W0CQ0L 

119-Off 
739-Enl 
500-Off 
676-Enl 
409-Off 

 
RE-3 
NA 
RE-3 

FE 

Failure to apply for 
transfer to the Retired 
Reserve upon removal 
from active status 

AR 135-175, 
DODI 1200.15 

 
N/A, 
N/A 

 

O, W, W0CQ0Y 

402-Off 
401-Enl 

 
RE-3 
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FF 
Failure to execute 
Ready Reserve service 
agreement for retention 

AR 135-175 

 
N/A 

 
O, W, E 

W0CQ0K, 
W0CQ0L 

81-Off 
80-Enl 

 

 
RE-1 

FG 
Failure to meet 
eligibility requirements 
for appointment 

AR 135-175,  
NGR 600-101,  
NGR 635-100 

N/A, 
AUTH_13, 
AUTH_11 

O, W, E W0CQ0Y 

697-Off 
220-Enl. 
499-Off 
498-Enl 

 
RE-1 
 
RE-3 

FH 
Failure to Receive a 
Favorable Bi and/or 
Nac 

AR 135-178,  
AR 604-10, AR 
380-67 

 
AUTH_33, 

N/A, 
N/A 

O, W, E W0CQ0Y 

186-Off 
188-Enl 
187-Off 

 
RE-4 

FK 

Failure to accept 
appointment as a 
Reserve officer of the 
Army 

NGR 600-01, 
NGR 635-100, 
NGR 600-200 

N/A, 
AUTH_9, 
AUTH_10 

O, W, E W0CQ0Y 

400-Off 
399-Enl 
613-Off 

 
RE-3 

FL Failure to verify MOS 
AR 135-205,  
NGR 600-200 

N/A, 
AUTH_10 

E W0CQ0Y 
363-Enl RE-3 

FN Financial irresponsibility 
AR 135-178,  
NGR 635-101 

 
AUTH_33, 

N/A 
O, W, E 

W0CQ0K
W0CQ0L 
W0CQ0Y 

456-Enl 
457-Off 
458-Off 
459-Off 
460-Off 
461-Off 

RE-3  
 

FP 

Fraudulent entry 
 Note: concealment of 
prior service, 
conviction civil court, 
criminal record, 
juvenile offender, etc. 

NGR 600-200,  
AR 135-178 

 
 

AUTH_10, 
AUTH_33 

 

O, W, E W0CQ0Y 

152-Enl 
154-Enl 
156-Off 
153-Enl 
155-Enl 

 

RE-3 
RE-4 
 
RE-3 
RE-4 

FR 

Failure to receive 
clearance for enlistment 
from USAR Control 
Group 

NGR 600-200 

 
 

AUTH_10 
 

O, W, E 
W0CQ0K
W0CQ0L 

279-Off 
276-Enl 
277-Enl 
278-Enl 

 
RE-3 
RE-3 
RE-3 

GA 
Interstate Transfer (IST) 
Loss to Another ARNG 
State 

NGR 600-200, 
 NGR 635-100 

 
AUTH_10, 
AUTH_9 

 

O, W, E  

 
396-Off 
395-Enl 

 
NA 
RE-1 

HA 
Hardship or religious 
reasons 

AR 135-178 
 

AUTH_33 
 

O, W, E 
W0CQ0K
W0CQ0L 
W0CQ0Y 

158-Enl 
157-Off 
159-Enl 

RE-3  
RE-3 

IA 
IAW State laws or 
regulations  

NGR 600-101,  
NGR 635-100 

AUTH_13, 
AUTH_9 O, W,  

W0CQ0L
W0CQ0K 
W0CQ0Y 

76-Off  
NA 

IC 
Inability to perform 
prescribed duties due 
to parenthood 

AR 135-178, 
NGR 600-200 

 
AUTH_33, 
AUTH_10 

O, W, E 
W0CQ0L
W0CQ0K 
W0CQ0Y 

176-Off 
172-Enl 
173-Enl 
174-Enl 

 
RE-3 
RE-3 
RE-3 



 
 

175-Enl RE-3 

IE 
Inactivation, 
reorganization, or 
relocation 

AR 135-91, 
NGR 600-200 
NGR 600-101 
NGR 600-100 

AUTH_8, 
AUTH_10, 
AUTH_13, 
AUTH_11 

O, W, E 

W0CQ0K
W0CQ0L 
W0CQ0R 
W0CQ0Y 

106-Off 
107-Enl 
120-Off 
121-Enl 
221-Off 
222-Enl 
543-Off 
544-Enl 
618-Off 
619-Enl 

 
RE-1  
 
RE-1 
 
RE-1 
 
RE-1 
 
RE-1 

IG Inaptitude 
AR 135-178,  
NGR 600-200,  
NGR 635-101 

AUTH_33, 
AUTH_10, 

N/A 
O, W, E W0CQ0Y 

423-Enl 
424-Off 
425-Off 
426-Off 
427-Off 
428-Off 

RE-3 
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IJ 

Incompatible 
occupation, Note: 
includes temporary 
overseas residence, 
employment 
 

AR 135-91, 
NGR 600-200 

 
AUTH_8, 
AUTH_10 O, W, E 

 

W0CQ0L, 
W0CQ0K 
W0CQ0Y 

207-Off 
208-Enl 

 
RE-1 

IN 
 

Induction into active 
service 

NGR 600-101,  
NGR 600-200 

AUTH_13, 
AUTH_10 O, W, E  

163-Off 
162-Enl 

 
RE-3 

LA 

Lack of required 
qualification for 
retention in the ARNG  
Note: (Not to be used 
for discharge due to 
overweight, APFT 
failure, or a positive 
urinalysis) 

AR 40-501, 
AR 135-175, 
AR 135-178, 
NGR 600-200 

 
 

AUTH_26, 
N/A, 

AUTH_33, 
AUTH_10 

 

O, W, E 
W0CQ0L
W0CQ0K 
W0CQ0Y 

815-Off 
97-Enl 
94-Off 
95-Off 
96-Off 

 
RE-3 

LC 
Lack of MTOE or TDA 
vacancy 

NGR 600-200 
NGR 600-101 
NGR 600-100 

AUTH_10, 
AUTH_13, 
AUTH_11 

O, W, E 
W0CQ0L
W0CQ0K 

139-Off 
140-Enl 
141-Off 
142-Enl 
257-Off 
258-Enl 

 
RE-1 
 
RE-1 
 
RE-1 

LD 
Loss of ecclesiastical 
endorsement 

AR 135-175,  
NGR 635-100, 
NGR 600-200 

N/A, 
AUTH_9, 
AUTH_10 

O 
W0CQ0L
W0CQ0K 
W0CQ0Y 

193-Off 
194-Off 
831-Enl 
195-Off 

 
 
RE-1 

LF 

Loss of license, special 
accreditation, or 
disbarment from 
professional practice 
required by the military 
assignment 

AR 153-175,  
NGR 600-101, 
NGR 635-100 

N/A, 
AUTH_13, 
AUTH_9 

O, W 
W0CQ0L
W0CQ0K 
W0CQ0Y 

83-Off 
828-Enl 
695-Enl 
196-Off 

 
RE-3 
RE-3 

MA 
 

Maximum Declination 
Period 

AR 135-155 
N/A 

 
O, W W0CQ0K

W0CQ0L 
W0CQ0Y 

270-Off 
716-Enl 

 
RE-3 

MC 
Maximum allowable 
age 

AR 135-175,  
AR 135-178,  
NGR 600-101,  
NGR 635-100 

N/A, 
AUTH_33, 
AUTH_13, 
AUTH_9 

O, W, E W0CQ0Y 

672-Enl 
36-Off 
37-Off 

RE-4 
 

ME 
Maximum authorized 
years of service 

AR 135-175, 
 NGR 635-100 

N/A, 
AUTH_11 O, W W0CQ0Y 

673-Enl 
38-Off 
39-Off 

RE-3 
 
 

MG 

Medical, physical or 
mental condition 
retention 
 

AR 135-178,  
AR 40-501, 
NGR 600-101,  
NGR 600-200, 

AUTH_33, 
AUTH_26, 
AUTH_13, 
AUTH_10, 

O, W, E W0CQ0Y 

18-Off 
17-Enl 

806-Enl 
268-Off 

 
RE 3 
RE-4 
 



 
 

NGR 635-100,  
NGR 635-101,  
NGR 614-1  

AUTH_9, 
N/A, 

AUTH_78 

269-Enl 
951-Enl 
949-Enl 
950-Enl 

 

RE-1 
RE-1 
RE-3 
RE-4 

MI 
Medically unfit at time 
of appointment 

AR 135-175,  
AR 600-8-24 

N/A, 
N/A 

O, W, E W0CQ0Y 

335-Off 
336-Off 
337-Enl 
339-Enl 
340-Enl 

 
 
RE-3 
RE-4 
RE-4 

MK Minority 
AR 135-178,  
NGR 600-200 

AUTH_33, 
AUTH_10 

E W0CQ0Y 
271-Enl RE-3 
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MM Misconduct 
AR 135-178,   
NGR 600-200, 
NGR 635-101 

AUTH_33, 
AUTH_10, 

N/A 

O, W, E W0CQ0Y 

470-Off 
471-Enl 
534-Off 
807-Enl 
540-Off 
539-Enl 
554-Off 
555-Enl 
586-Off 
587-Enl 
751-Off 
764-Off 
763-Off 
524-Enl 
526-Enl 
535-Off 
536-Enl 
612-Enl 
533-Enl 
538-Enl 
761-Enl 
762-Off 
768-Enl 
525-Off 
766-Off 
767-Enl 
765-Off 

 
RE-3 
 
RE-4 
 
RE-4 
 
RE-3 
 
RE-3 
 
 
 
RE-4 
RE-4 
 
RE-4 
RE-4 
RE-3 
RE-4 
RE-4 
 
RE-3 
 
 
RE-3 

MO 
Missionaries, 
theological students 

AR 135-91, 
AR 135-175,  
NGR 600-200,  
NGR 614-1 

AUTH_8, 
N/A, 

AUTH_10, 
AUTH_78 

O, W, E W0CQ0Y 

151-Off 
150-Enl 

 
RE-1 

MR 
Moral or professional 
dereliction 

NGR 600-200 
NGR 600-100, 
NGR 600-101 
NGR 635-101 

AUTH_10, 
AUTH_11, 
AUTH_13, 

N/A 
O, W, E W0CQ0Y 

557-Enl 
558-Off 
559-Off 
560-Off 
561-Off 
562-Off 

RE-4 

NA National security 
AR 135-178,  
NGR 635-101 

AUTH_33, 
N/A 

O, W, E W0CQ0Y 

189-Off 
190-Off 
192-Enl 
191-Off 

 
 
RE-4 
 

NC 
National, community, 
or health safety 
interest 

NGR 600-200,  
AR 135-178 

AUTH_10, 
AUTH_33 O, W, E W0CQ0Y 

185-Off 
184-Enl 

 

 
RE-3 

NE 
Non-acceptance of 
assignment non-
obligated officer 

AR 135-175, 
 AR 135-178 

N/A 
 O, W W0CQ0Y 

805-Off NA 
 



 
 

NG 

Non-citizen visits a 
foreign country of his 
nationality for 6 
months or more 

AR 135-178, Chap 
15 

 
AUTH_33 

 
E W0CQ0Y 

35-Enl RE-1 

NJ 
Non-citizen with 
permanent residence 
in a foreign country 

AR 135-178, Chap 
15 

 
AUTH_33 

 
E W0CQ0Y 

54-Enl RE-1 

NL 

Non-citizen fails or 
refuses to give a 
permanent address 
within the USA 

AR 135-178, Chap 
15 

 
AUTH_33 

 
 

E W0CQ0Y 

30-Enl 
133-Off 
134-Enl 

 

RE-3 
 
RE-3 

NP 
Non-selection for 
promotion 

AR 135-1, 
AR 135-175 
NGR 635-100 

N/A, 
N/A, 

AUTH_9 
O, W 

W0CQ0K
W0CQ0L 
W0CQ0Y 

725-Enl 
358-Off 
359-Off 
360-Off 

RE-3 
NA 
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OC 
Other disqualifying 
patterns or acts of 
conduct 

AR 135-178,  
NGR 600-200,  
NGR 635-101 

AUTH_33, 
AUTH_10, 

N/A 

O, W, E W0CQ0Y 

507-Off 

508-Enl 

509-Off 

510-Enl 

530-Off 

434-Off 

563-Off 

416-Enl 

435-Off 

531-Enl 

532-Enl 

564-Off 

436-Off 

565-Off 

437-Off 

566-Off 

438-Off 

567-Off 

 
RE-3  
  
 
 
 
 
 
RE-3 
 
RE-3 
RE-4 

OE 
Other reasons 
approved by Chief, 
NGB 

AR 135-178, 
NGR 600-200 

 
AUTH_33, 
AUTH_10 O, W, E W0CQ0Y 

570-Off 

569-Off 

568-Enl 

556-Off 

 
 
RE-4 

PA Personality disorders 
AR 135-178,  
NGR 600-200 
AR 635-40 

AUTH_33, 
AUTH_10, 

AUTH_15/63 
O, W, E W0CQ0Y 

346-Off 
346-Enl 

 
RE-4 

PC 
Pregnancy or 
childbirth 

AR 135-175,  
AR 135-178,  
AR 600-8-24,  
NGR 600-200,  
NGR 614-1 

N/A, 
AUTH_33, 

N/A, 
AUTH_10, 
AUTH_78 

O, W, E 
W0CQ0K
W0CQ0L 
W0CQ0Y 

166-Off 
170-Enl 
168-Enl 
167-Off 
171-Enl 
169-Enl 

 
RE-1 
RE-3 
 
RE-1 
RE-3 

PE 

Pre ï IADT Discharge 
Program, includes 
SROTC/ROTC/SMP 
(NGR 600-200 para 6-
35d (8)) who are dis-
enrolled and fail to 
complete AIT 

AR 135-178, 
NGR 600-200 
PPOM 14-008 

 
 

AUTH_33, 
AUTH_10, 

N/A 

 

E W0CQ0Y 

351-Enl 
352-Enl 

RE-3 
RE-3 

RA 

Reduction in 
authorized strength of 
a particular class of 
people or component, 
or Separation due to 
Force Shaping or 

AR 135-178 
NGR 600-200 

 
 

AUTH_33, 
AUTH_10 

 

O, W, E 

W0CQ0K
W0CQ0L
W0CQ0R 
W0CQ0Y 

108-Off 
114-Enl 
109-Off 
115-Enl 
110-Off 
116-Enl 

RE-1 
 
RE-1 
 
RE-1 
 



 
 

Reduction in Force 111-Off 
117-Enl 
112-Off 
118-Enl 
113-Off 

RE-1 
 
RE-4 

RC 
Removal from an 
active status 

AR 135-175, 
NGR 600-100, 
NGR 600-101, 
NGR 600-200 

N/A, 
AUTH_11, 
AUTH_13, 
AUTH_10 

O, W, E 
W0CQ0K
W0CQ0L 
W0CQ0Y 

209-Off 
210-Enl 

 
RE-3 

RG 
Resignation, 
unqualified 

AR 135-175,  
AR 600-8-24,  
NGR 600-101 

N/A, 
N/A, 

AUTH_13 
O, W W0CQ0Y 

211-Off  
NA 

RH 
Release from active 
duty 

AR 635-200 
AR 135-175 

AUTH_14/65, 
N/A 

O, W, E  

138-Off 
137-Enl 
259-Off 
260-Enl 
261-Enl 

 
RE-1 
 
RE-1 
RE-3 

RJ 
 

Resignation from the 
ARNG  

AR 600-8-24,  
NGR 600-101,  
NGR 635-100 

N/A, 
AUTH_13, 
AUTH_9 

O, W 
W0CQ0K
W0CQ0L 

212-Off  
NA 
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RL 
Resignation, 
conditional ILO 
elimination 

AR 600-8-24,  
NGR 600-101,  
AR 135-175 

N/A, 
N/A, 
N/A 

O, W W0CQ0Y 

741-Off 
468-Off 
429-Off 
333-Off 
340-Off 
341-Off 
432-Off 
433-Off 

 
NA 

SA 
Screening out of the 
Ready Reserve 

NGR 600-100, 
NGR 635-100 

AUTH_11, 
AUTH_9 

O, W, E W0CQ0N 

670-Off 
603-Off 
671-Enl 
604-Enl 

 
 
RE-3 
RE-3 

SC 

Selective or 
Qualitative Retention 
Action  
Note: Not selected 
for Retention by a 
Qualitative Retention 
Board or qualitative 
retention action 

AR 135-100, 
AR 600-9, 
NGR 600-200,  
NGR 635-100,  
NGR 635-102 

 
N/A, 

AUTH_48, 
AUTH_10, 
AUTH_9, 

N/A 

O, W, E 

W0CQ0K, 
W0CQ0L, 
W0CQ0R 
W0CQ0Y 

 
98-Enl 
99-Off 
100-Off 
101-Off 

 

 
RE-4 

SE 
Separation, 
administrative 

AR 135-175, 
NGR 600-200 

N/A, 
AUTH_10 

O, W, E 
W0CQ0K, 
W0CQ0L 
W0CQ0Y 

310-Off 
720-Enl 
801-Off 
800-Enl 
577-Off 
306-Enl 
309-Enl 
578-Off 
582-Enl 
307-Enl 
579-Off 
583-Enl 

308ðEnl 
580-Off 
584-Enl 
581-Off 
585-Enl 

 
RE-3 
 
RE-3 
 
RE-3 
RE-4 
 
RE-3 
RE-3 
 
RE-3 
RE-3 
 
RE-3 
 
RE-3 

SG Sole parenthood 
NGR 600-200, 
NGR 600-100,  
NGR 600-101 

AUTH_10, 
AUTH_11, 
AUTH_13 

O, W, E 
W0CQ0K, 
W0CQ0L 
W0CQ0Y 

809-Off 
181-Off 
177-Enl 
178-Enl 
179-Enl 
180-Enl 

 
RE--3 

SJ 
Sole surviving son or 
daughter 

AR 135-178,  
NGR 600-200 

AUTH_33, 
AUTH_10 

O, W, E 
 

W0CQ0Y 135-Off 
136-Enl 

RE-3 

SL 
Substandard 
performance of duty  

AR 135-178,  
AR 600-9, 
NGR 635-101  

AUTH_33, 
AUTH_48, 

N/A 

O, W, E W0CQ0Y 439-Enl 
440-Off 
441-Off 
442-Off 

RE-3 



 
 

443-Off 
444-Off 

SU 
 

Soldiers approved for 
Sanctuary (Title 10 
only, approved by 
HRC) 

AR 135-200 
NGR 600-100 
NGR 600-101 
NGR 600-200 

AUTH_33 
AUTH_11, 
AUTH_13, 
AUTH_10 

O, W, E  626-Off 
625-Enl 

 RE-1 

TB 
Temporary disability 
retired list 

AR 635-40,  
AR 135-175,  
NGR 600-200 

 

O, W, E   
758- Both  

 
RE-3 

TD 

Temporary disability 
retired list, placement 
on (TDRL) 
 

AR 635-40,  
AR 135-175,  
NGR 600-200,  
NGR 635-101 

AUTH_15/63, 
N/A, 

AUTH_10, 
N/A 

O, W, E  241-Off 
853-Enl 
242-Enl 
854-Enl 
316-Off 
319-Enl 
855-Enl 
318-Enl 
245-Off 
247-Enl 
246-Off 
248-Enl 
317-Off 

 
RE-3 
RE-4 
RE-4R 
 
RE-3 
RE-4 
RE-3 
 
RE-4 
 
RE-4 

 
Assignment Loss Reason Reference Table 

DATA 
CODES 

DEFINITION 
AUTHORITY 
REFERENCE 

 

IPPS-A 

Authority 

ID 

Military 
Personnel 

Class 
(MPC) 

 

UIC 

Movement 

ID 

 

RE 

CODE 

TG 
Termination of State 
appointment 

NGR 600-101, 
 NGR 635-100 

AUTH_13, 
AUTH_9 

 

O, W W0CQ0Y 77-Off 
827-Enl 

NA 
RE-3 

TK 
Trainee Discharge 
Program Release 

NGR 600-200,  
AR 135-178 

AUTH_10, 
AUTH_33 

 

E W0CQ0Y 353-Enl 
354-Enl 

RE-3 
 

UA 
 

 Unsuitability 
AR 135-178,  
Various DoDI 

AUTH_33 

 
O, W, E W0CQ0Y 445-Enl 

446-Off 
447-Off 
448-Off 
449-Off 
450-Off 

RE-3 

WA 
Withdrawal of federal 
recognition, individual 

AR 135-175,  
NGR 600-101 

N/A, 
AUTH_13 

O, W  82-Off  
NA 

WB 

Discharged to accept 
appointment as a 
Commissioned or 
Warrant Officer in the 
ARNG 

NGR 600-200 

AUTH_10 
 

E  775-Off 
21-Enl 

 
RE-1 

WC 
Withdrawal of federal 
recognition, unit 

NGR 600-101 
AUTH_13 

 
O, W, E W0CQ0Y 85-Off 

84-Enl 
 
RE-1 

WD 

Separated to enlist in 
the ARNG 
(Commissioned 
Officer or Warrant 
Officer only)
  

NGR 600-100,  
NGR 600-101,  
NGR 600-200 

AUTH_11, 
AUTH_13, 
AUTH_10 

O, W  701-Off 
4-Off 

 
 

WE 

Separated to accept 
an appointment as a 
Commissioned Officer 
or Warrant Officer 
(Commissioned 
Officer or Warrant 
Officer only) 

NGR 600- 100,  
NGR 600-101 

AUTH_11, 
AUTH_13 

 

O, W  380-Off 
729-Enl 

 
RE -3 

*XA 
 

Special Separation 
Pay (Initial + 4 
payments) 
(Involuntary 
Separation) (At least 
20 qualifying years of 
service) 

See note  

 NA NA NA NA 

*XB 
 

Special Separation 
Pay (Voluntary 
Separation) 

See note  
 NA NA NA NA 

*XC 
 

Early Qualification for 
Retired Pay at age 60 
(Involuntary 
Separation)  

See note  

 NA NA NA  
NA 



 
 

*XD 
 

Early Qualification for 
Retired Pay at age 60 
(Voluntary Separation) 

See note  
 

NA NA 
 

NA 
 
NA 

XE 
Separation Pay (6 To 
15 Years of Service) 

AR 637-2 
NGR 600-5 
 

N/A, 
AUTH_12 

 
O, W, E A, R 

51-Off 
52-Enl 
53-Enl 

 
RE-1 
RE-3 

*XF 
 

Other Involuntary 
Separation (qualified 
for assistance) 

See note  
 

NA NA 
 

NA 
NA 

XM 

AUT TIT 10 USC SEC 
12731b "Early 
qualification for 
Reserve 
retirement by 
medically disqualified 
SelRes members  

NGR 680-2 
AR 135-180 

 
N/A, 

AUTH_77 

 O, W. E W0CQ0R 

598-Off 
602-Enl 
601-Enl 
599-Enl 
637-Enl 
600-Enl 
638-Enl 

 
RE-4 

 
Note:  OSD has withdrawn current permission for use of these identified separation incentives. 
 

2-10. Extend/Curtail Projected End Date (PERM or TEMP) 
Authorized HR Professionals may modify the end date of an assignment using the curtail/extend functionality. An 
amended order is produced to reflect the modifications made while increasing the sequence number of the 
assignment. Assignment details contain a historical display of changes made to an existing assignment. Approval for 
amendments based on assignment type are set in the Approval Definitions section of the FAB5 Configuration.  
 
APPLICABILITY: OFF, WO, ENL 
Who Can modify: HR Professional, HR Supervisor, Casualty Management  
Navigation:  Work Force Administration > Assignment Tracking > Manage Assignments 
 
Search by EMPL ID or Name 

 
Actions Required: 
 
1. Verify Orders from iPERMS (Orders must be concurrent with no gap.) 
2. Search Soldier and verify that they are ñArrivedò at their PERM or TEMP assignment (whichever is being adjusted) 
3. Click on ñOther Actionsò on the Assignment and select ñCurtail/Extendò.  
4. Then type in the new projected end date and add comments.   
5. Click submit. 

 
For ARNG, curtail/extend assignments are set to auto approve.  
 

Record Update: Manual or Automatic depending on transaction  
IPPS-A Order Generated: Yes  
Interface: iPERMS  

 

2-11. Transfer to Inactive National Guard (TING) 
To transfer an individual to the ING.  Under the National Defense Authorization Act for Fiscal Year 2017, PPOM 19-
032 dated 12 July 2019, serves as official notification terminating the Stateôs authority to assign Commissioned 
Officers and Warrant Officers to the Inactive Army National Guard effective 31 December 2019.   
 
Search by EMPL ID or Name  
 
APPLICABILITY: ENL 
Who Can modify: HR Professional, HR Supervisor, Casualty Management  
Navigation:  Work Force Administration > Assignment Tracking > Manage Assignments 
 
 
Landing page will be Current/Approved 
 

Note:  To create a transfer assignment, there cannot be any gaps in days. The transfer must begin on the 
same day as the current assignment END Date. 
 
Curtail/Extend any temp assignment to the day before creating the ING assignment. 
 



 
 

At the Permanent Assignment  
 
Create Permanent Assignment Guard to ING 
 
Assignment Dates 
Enter Projected Begin Date = (Enter effective date of transfer)  
Report Date = (auto populated) 
Number of day (auto populated) 
Projected End date (auto populated) = ETS date 
Assignment from (auto populated) 
 
Standards Fields 
Action (Auto populates ïPCA) 
Enter Reason Inactive national guard 
Tour type = Not applicable 
Enter Movement ID = 285 Invol Assignment Loss Reason óTIô or 284 Vol Assignment óILô 
  
Hit submit 
 

2-12.   Voluntary Transfer (ARNG TO Active Component) 
  See Chapter 15 in the IPPS-A User Manual  
 

Verify and Lift Flags & ASCO Codes ï As applicable 
Ensure that the member is arrived at their PERM assignment before transfer to another 
component. 
 
 
APPLICABILITY: ENL, OFF, WO 
SUBCAT:  Onboarding or Assignment Actions  
Who can modify: Category:  HR Professional; Subcategory:  HR Professional, HR Supervisor or  
Onboarding/Off boarding 
Navigation:  Workforce Administration > Assignment Tracking > Manage Assignments 
 
Search by EMPL ID or Name  
 
Landing page will be Current/Approved 
 

Note:  To create a transfer assignment, there cannot be any gaps in days. The transfer must begin on the 
same day as the current assignment END Date. 
 
 
Step 1 = Conditional Release (See Chapter 12, para 12-21 in the IPPS-A User Manual) 
 
This can be created, there is no hard stop since the CREL is created outside the system. 
 
Select Conditional Release Assignment 
Enter ACT Effect Date = Enter the start date of the release  
Enter the End Date (auto populated) from the effective date ï Same as the release date 
Select apply 
Select done 
 
Reopen open the approved conditional release to create the assignment 
CREL STATUS = select transfers 
Action Taken = Guard to active (0078)  
Select apply 
 
Parent of Linked Assignment page will display 
 
Assignment Dates 
Enter Projected Begin Date = (Enter effective date of transfer ï Last day in the ARNG)  
Report Date = (Effective date or transfer) 



 
 

Number of day (auto populated) 
Projected End date (auto populated) 
Assignment from (auto populated)  
 
Standards Fields 
Action (Auto populates ï Transfer) 
Enter Reason = TAN Transfer ï Voluntary  
Position (prepopulated) 
UIC (prepopulated)  
Movement Fields 
Enter Movement ID = óEBô (287) Assignment Loss Reason  
Character of Service = Honorable 
Hit submit 
 
Linked Assignment page will display ï This is the transfer process.  
 
Assignment Dates 
Projected Begin Date = (Last day in the ARNG)  
 
Assign From  
Select PCA 
 
Standards Fields 
Action = PCS/ACC 
Reason= Accession  
Trans Type = PSG (0030)  
Subtrans type = 0015 - CONUS PDS   
UIC = (enter the gaining UIC) ï See DD Form 1966, block 18U 
 
Position = Select appropriate information 
Duty Position Qual = Select appropriate information 
Tour Indicator = (Leave Blank)  
Select Submit 
 
Step 2 - Member Elections ï Recommend member updates elections or follow steps below. 
 
Applicability: OFF, WO, ENL  
Subcategories: HR Professionals  
Navigation:  Workforce Administration > Assignment Tracking > Manage Member Elections  
 
Action Required:  
Select Re-Initiate all elections  
 
Record Update: Automatic  
IPPS-A Order Generated: No  
Interface: None  
TIN/FID: None 
 
Step 3 - Return to assignments 
Pull up the new PCA assignment (new component) 
 
Update member entitlements 
then select complete 
 
Funding 
 
Select execute 
then submit the assignment for approval. 
Select continue 
 
 
Step 2 - Go to assignments  



 
 

 
Depart member from PCA assignment (PERM) 
 
Select Permanent Assignments 
Submit departure from the arrived position. 
 

2-13.   Voluntary Transfer (ARNG to USAR IRR Control Group) 
 

Verify and Lift Flags & ASCO Codes as applicable  
 
APPLICABILITY: ENL, OFF, WO 
SUBCAT:  Onboarding or Assignment Actions  
Who can modify: Category:  HR Professional; Subcategory:  HR Professional, HR Supervisor, or  
Onboarding/Off boarding 
Navigation:  Workforce Administration > Assignment Tracking > Manage Assignments 
 
Search by EMPL ID or Name  
 

Note:  To create a transfer assignment, there cannot be any gaps in days. The transfer must begin on the 
same day as the current assignment END Date. 
 
Step 1 = Conditional Release (See Chapter 12, para 12-21 in the IPPS-A User Manual) 
 
This can be created, there is no hard stop since the CREL is created outside the system. 
 
Select Conditional Release Assignment 
Enter ACT Effect Date = Enter the start date of the release (last day of being in the ARNG) or ETS 
Enter the End Date (auto populated) from the effective date 
Select apply 
Select done 
 
Reopen open the approved conditional release to create the assignment 
CREL STATUS = select transfers 
Action Taken =   89 Guard USAR IRR  
Select apply 
 
Parent of Linked Assignment page will display 
 
Assignment Dates 
Enter Projected Begin Date = (Enter effective date of transfer or ETS date)  
Report Date = (auto populated) 
Number of day (auto populated) 
Workaround:  Projected End date (auto populated) Should be the Soldiers MSO ï Defect (defaults the year to 2084)  
must enter the Soldiers MSO. 
Assignment from (auto populated) should be from the PCA (PERM Assignment) 
 
Standards Fields 
Action (Auto populates ï Transfer) 
Enter Reason = Voluntary  
 
Movement Fields 
Enter Movement ID = 046 (Assignment Loss Reason óCEô Voluntary) RE-1 or 047 Voluntary RE-3), or  

(Assignment Loss Reason óERô) ï 860 Fail Wght CTRL- Voluntary RE-3. 
Character of Service = Honorable 
Hit submit 
 
Linked Assignment page will display 
 
Assignment Dates 
Projected Begin Date = (1st day in the new component)  
 



 
 

Standards Fields 
Action = XFR/TAN 
Reason= Voluntary 
Position = Select position 
Job Code = select job code 
UIC = Select appropriate information (See Reference table below) 
 

Field Selection (For the USAR Control Groups) 

UIC DESCRIPTION CURRENT ORGANIZATION 
Data Code 

W0CQ07 Perm Disability Ret List                           7 See Slide below 

W0CQ08 Temp Disability Ret List                           8 See Slide below 

W0CQ09 AUS Ret List (T10/32 AGR) 9 

W0CQ0K USAR CG (Annual Training) K 

W0CQ0M USAR CG (OADO) M 

W0CQ0N Standby (Active List) O 

 

Field Selection (For the USAR Control Groups) Contôd 

 

UIC DESCRIPTION CURRENT ORGANIZATION 
Data Code 

W0CQ0L USAR CG (Reinforcement) L 

W0CQ0P Standby (Inactive List) P 

W0CQ0R USAR Retired Reserve R 

W0CQ0S RA Delayed Entry Program S 

W0CQ0T USAR CG (ROTC) T 

W0CQ0U Service Academy (USMA) U 

 
Position = Select appropriate information 
Duty Position Qual = Select appropriate information 
Tour Indicator = (Leave Blank) 
Select save  
Select submit 
 
Go to assignments  
 
Depart member from PCA assignment (PERM) 
Submit Depart 
 

Notes:  
 
1.  If a manual correction to downstream systems is required, submit CRM IT Case and include a copy of 
the original orders with the amendment or revocation, along with NGB 22A (if DSCH/SEP amended for, 
REASON or CURORG).  
 
* IPERMS, must also be corrected by scanning the new documents into IPERMS. 
 

2-14.   Transfer ARNG to USAR TPU 
 

Verify and Lift Flags & ASCO Codes  
 
APPLICABILITY: ENL, OFF, WO 
SUBCAT:  Onboarding or Assignment Actions  
Who can modify: Category:  HR Professional; Subcategory:  HR Professional, HR Supervisor, or  
Onboarding/Off boarding 
Navigation:  Workforce Administration > Assignment Tracking > Manage Assignments 



 
 

 
Search by EMPL ID or Name  
 

Note:  To create a transfer assignment, there cannot be any gaps in days. The transfer must begin on the 
same day as the current assignment END Date. 
 
Step 1 = Conditional Release (See Chapter 12, para 12-21 in the IPPS-A User Manual) 
 
This can be created, there is no hard stop since the CREL is created outside the system. 
 
Select Conditional Release Assignment 
Enter ACT Effect Date = Enter the start date of the release  
Enter the End Date (auto populated) from the effective date 
Select apply 
Select done 
 
Step 2 
 
Reopen open the approved conditional release to create the assignment 
CREL STATUS = select transfers 
Action Taken =   092 Guard to USAR TPU 
Select apply 
 
Step 3 
 
Parent of Linked Assignment page will display 
 
Assignment Dates 
Enter Projected Begin Date = (Enter effective date of transfer) The projected begin date will be the 1st day in the 
NEW COMPONET. 
Report Date = (auto populated) 
Number of day (auto populated) 
Projected End date (auto populated) 
Assignment from (auto populated) should be from the PCA (PERM Assignment) 
 
Standards Fields 
Action (Auto populates ï Transfer) 
Enter Reason = Voluntary  
 
Movement Fields 
Enter Movement ID =  
Character of Service = Honorable 
Hit submit 
 
Step 4 
 
Linked Assignment page will display 
 
Assignment Dates 
Projected Begin Date = (1st day in the new component)  
 
Standards Fields 
Action =  
Reason=  
Position = Select position 
Job Code = select job code 
UIC = Select appropriate information 
 
Position = Select appropriate information 
Duty Position Qual = Select appropriate information 
Tour Indicator = (Leave Blank) 
Select save  



 
 

 
Step 5 
 
Go to assignments  
 
Depart member from PCA assignment (PERM) 
Submit Depart 
 
Select Permanent Assignments 
Submit departure from the arrived position. 
 
Return to assignments 
Arrive Member to the new PCA assignment (new component) 
 

 

2-15. Transfer ARNG to Retired Reserve 
 

Verify and Lift Flags & ASCO Codes ï If applicable 
 
APPLICABILITY: ENL, OFF, WO 
SUBCAT:  Onboarding or Assignment Actions  
Who can modify: Category:  HR Professional; Subcategory:  HR Professional, HR Supervisor,  
or Onboarding/Off boarding 
Navigation:  Workforce Administration > Assignment Tracking > Manage Assignments 
 
Search by EMPL ID or Name  
 

Note:  To create a transfer assignment, there cannot be any gaps in days. The transfer must begin on the 
same day as the current assignment END Date. 
 
Step 1 = Conditional Release (See Chapter 12, para 12-21 in the IPPS-A User Manual) 
 
This can be created, there is no hard stop since the CREL is created outside the system. 
 
Select Conditional Release Assignment 
Enter ACT Effect Date = Enter the start date of the release  
Enter the End Date (auto populated) from the effective date 
Select apply 
Select done 
 
Reopen open the approved conditional release to create the assignment 
 
MDAY Retired Reserve 
CREL STATUS = select transfers 
Action Taken =   0084 Retired Reserve (Gray Area ï W0CQ0R) 
 
Or AGR Retirement 
CREL STATUS = select transfers 
Action Taken =   0083 Guard to AUS Retired List (W0CQ09) 
 
Select apply 
 
Parent of Linked Assignment page will display 
 
Assignment Dates 
Enter Projected Begin Date = (Enter effective date of transfer) The projected begin date will be the Last day in the 
ARNG. 
Report Date = (auto populated) 
Number of day (auto populated) 
Projected End date (auto populated) 
Assignment from (auto populated) should be from the PCA (PERM Assignment) ï for MDAY (non-regular)  



 
 

Retirement - Only 
Or Assignment from for AGR is (TEMP Position) for AGR Retirement.  
 
Note:  If you are processing a back dated assignment you may have to change the Projected end date to be  
nested in the conditional release to allow user to get the retirement UIC position.   
 
Standards Fields 
Action (Auto populates ï Transfer) 
UIC = W0CQ0R (Gray Area Retiree) 
           W0CQ09 (AUS RET List (T10/32 AGR) 
  
Enter Reason = Transfer-Voluntary  
 
Movement Fields 
Enter Movement ID =    483 - (Officer) óCCô Assignment Loss Reason (W0CQ0R) 
                                        636 - (Enlisted) óCCô Assignment Loss Reason (W0CQ0R) 
              40 - (Officer) óCBô Assignment Loss Reason (W0CQ09) 
              42 - (Enlisted) óCBô Assignment Loss Reason (W0CQ09) 
 
Standards Fields 
Action (Auto populates ï Transfer) 
 
Enter Reason = Transfer In-Voluntary  

 
UIC =    W0CQ07 (PERM Disability Ret List) 
             W0CQ08 (TEMP Disability Ret List) 
     
Movement Fields 
Enter Movement ID =    634 ï (Officer) óTDô Assignment Loss Reason (W0CQ07) 

           846 ï (Enlisted) óTDô Assignment Loss Reason (W0CQ07) 
  241 - (Officer) óTDô Assignment Loss Reason (W0CQ08) 
  853 - (Enlisted) óTDô Assignment Loss Reason (W0CQ08) 

 
Character of Service = Honorable 
Hit submit 
 
Linked Assignment page will display 
 
Assignment Dates 
Projected Begin Date = (1st day in the new component)  
Assignment From ï Select Arrive on Assignment 
Standards Fields 
Action = PCA 
Reason= Retirement - Voluntary 
Position = Select position ï standard Excess 
Job Code = select job code 
UIC = Auto populated 
 
Position = Select appropriate information 
Duty Title = Select appropriate information 
Duty Position Qual = Select appropriate information (Q, A, or S) 
Salary Garde = Soldiers grade 
Military Rank = Soldiers rank 
Select Submit 
 

2-16.    Interstate Transfer (IST) ï (Loss) 
An interstate transfer (IST) is a transfer of a National Guard Member between two states.  
System logic allows HR Professionals to view and select UIC's outside of their Business Unit to complete  
PCS/IST business processes. When a member transfers from one state to another, the losing state creates  
the transfer.  
  
Applicability: OFF, WO, ENL  



 
 

Subcategories: Requires both HR Professional and Offboarding subcategories  
Navigation:  Workforce Administration > Assignment Tracking > Manage Assignments  
 
Step 1 
 
Manage Assignments 
Do not *Curtail the PERM assignment end date for 1 day prior to the effective date of the IST, leave old PERM  
assignment as is.  
 
*If there is an active duty TMP assignment, the end date of the active duty TMP assignment will have to be 
 curtailed by 1 day prior to the effective date of the IST, then the HR Professional will have to depart/arrive 
from TMP to PER assignment to ñCompleteò the active duty TMP assignment and show as ñArrivedò in the 
 PERM assignment.  
 
*After completion of creating the new PERM assignment and service member is now in the gaining state, the  
remainder (if any) of the active duty TMP assignment will need to be created in order for Soldier to continue  
on active duty if not REFRAD from losing unit (example- will be a T10 AGR assignment).  
 
Action Required:  
Enter the desired information in the search field(s) then select the Search button.  
Select the appropriate Permanent Assignment option from the Create Permanent Assignment drop-down menu.  
Select Guard State to State 
 

 
 
Enter the date (MM/DD/YYYY) in the Projected Begin Dt field or use the Calendar icon  
Enter Effective date of transfer.  
Press the [Enter] key to confirm the entry and have the system populate the remaining key fields in the Assignment  
Header Information section.  
Enter the UIC or select the UIC look up tool. (Gaining State UIC see block 13a NGB 22-5) 
Select the appropriate Position option in the Position look up tool.  (See PARTIII NGB 22-5 under  
ñOther/Remarksò for IPPS-A Position#) 
 
Enter Job Code (as appropriate) 
Duty Title (as appropriate) 
Select the appropriate Duty Position Qual option in the Duty Position Qual look up tool. ARNG use óQô,ôSô or óNô 
 
Movement ID =395 Assignment Loss Reason óGAô 
 
Select the Submit button then select the Yes button to complete the process.  
 
Routes to the S1 pool of the losing state 
 
Additional Information: None  
Record Update: Automatic  
IPPS-A Order Generated: Yes  
Interface: iPERMS  
TIN/FID: None  
 



 
 

Once the depart is approved move to Step 2 
 
Step 2 Depart a Member to an Interstate Transfer  
 
Description: The purpose of this process is to assist the HR Pro in understanding how to depart a member for an 
 Interstate Transfer.  
 
Applicability: OFF, WO, ENL  
Subcategories: HR Professional  
Navigation: Workforce Administration > Assignment Tracking > Manage Assignments  
Action Required:  
Enter the desired information in the search field(s) then select the Search button.  
 
Select the Other Actions drop-down arrow for the desired assignment then select the Depart Member menu item.  
Select the Submit Departure button then select the Return to Landing Page link to complete the process.  
 
Additional Information:  
Å The transfer must be approved before the departure can be processed.  
Å Once departed, the gaining unit has access to the Member's record.  
 
Record Update: Automatic  
IPPS-A Order Generated: Yes  
Interface: iPERMS  
TIN/FID: None  
 

2-17.   Templet Type Position Excess Code ï Reference table 
A Templets is a temporary billet used to manage manpower authorizations outside of programmed force  
structure. Templets will track projected and actual Individual Augmentee (IA) quantities using the same 
unique identification methodology and tracking algorithms as programmed manpower structure. DODI 
1120.11 Programming and Accounting for Active Component (AC) Military Manpower.  See PPOM 15-
014 for additional information and HRI milSuite at https://www.milsuite.mil/book/groups/aos-ipps-
a-support  
 

POSITION/TEMPLET 
 TYPE 

DATA TABLE RECORD  
SHOWS 

POSN NBR EXCESS PARNO CODE PARLN CODE 

AGR T32 LSDB HELD FIELD 
Same as Soldiers  
current POSN 

999A 99 

ING DUTY POSITION 9993 999C 99 

Standard Excess DUTY POSITION 9993 999E 99 

Attachment ATTACHMENT 
Same as Soldiers  
current POSN 

999F 99 

T10 AGR DUTY POSITION 9993 999J 99 

Excess MTOE Change DUTY POSITION 9994 999Q 99 

New Trainee ATTACHMENT 
Same as Soldiers  
current POSN 

999T 99 

IADT LSDB HELD FIELD 
Same as Soldiers 
current POSN 

999U 99 

Mobilization 
LSDB HELD 
FIELD/ATTACHMENT 

Same as Soldiers 
current POSN 

999Z 99 

T32 ADOS LSDB HELD FIELD 
Same as Soldiers 
current POSN 

9ADS 99 

T10 ADOS DUTY POSITION 9993 9ADT 99 

Inspector General (AC) DO NOT ALLOW  9AIG 99 

Enhanced Readiness DUTY POSITION 9997 9ERD 99 

T10 GO's DUTY POSITION 9993 9GOF 99 

USPF&O's DUTY POSITION 9993 9PFO 99 

RFP SOLDIERS DUTY POSITION 9993 9RFP 99 

Senior Army Advisor  
(AC) 

DO NOT ALLOW  9SAA 99 

Temp Hold DUTY POSITION 9993 9TMP 99 

Standard HARD SLOT DUTY POSITION YYYY MTOE PARNO MTOE PARLN 

 

2-18.  Initial Active Duty (ASG/ADI) ï Manual 
Note:  ARISS Actions Arrival to Reception ï A File Event Type A is the arrival of the Soldier at the  
reception battalion for all components. It includes Assignments data for the Soldier. The Soldier already has a 
 record in IPPS-A. 

https://www.milsuite.mil/book/groups/aos-ipps-a-support
https://www.milsuite.mil/book/groups/aos-ipps-a-support


 
 

ARNG - ARISS Event Type A data is for a Temporary Assignment for the ARNG (their Permanent Assignment is 
 their home unit). IPPS-A accepts ASG ADI Assignments from the A file. IPPS-A auto-departs and auto-arrives to  
the Temporary Assignments. The system accepts additional A files and automates Assignments integration as  
applicable. IPPS-A will not perform a Change Data Capture (CDC) on other Soldier data changes. The State HR Pro 
 must make those changes in the system. 
Ship to Basic Training and AIT Assignment Creation ï S File 
The ARISS Event Type S is when the Soldier ships out to initial training assignments (BCT, AIT, OSUT) after  
leaving the reception battalion. It includes Assignment data for the Soldier. The Soldier already has a record in  
IPPS-A, and the assignment in the training UIC is automatically created. 
ARNG - ARISS Event Type S data is for a temporary assignment for the ARNG (their permanent assignment is their 
 home unit.) The system accepts additional S files and automates Assignments and Promotions integration as  
applicable. The system will capture any changes made to the Soldierôs contract. The system will not accept a change  
to the Permanent Assignment. If a change is needed to a Permanent Assignment, terminate the record and submit a 
 new X file. 
 
If a manual load for the hire record was completed, then a manual ASG/ADI maybe required.  
 
APPLICABILITY: ENL, OFF, WO 
SUBCAT:  Onboarding or Assignment Actions  
Who can modify: Category:  HR Professional; Subcategory:  Onboarding 
Navigation:  Workforce Administration > Assignment Tracking > Manage Assignments 
 
Search by EMPL ID or Name 
 
Hit enter 
 
Add the following information in IPPS-A 
 
Create Temp assignment drop down, select Initial Active Duty Training. 
 
Note:  If Component Category=UQ or UP use this workaround. Select USAR/ARNG Split-Opt AIT  
(Until configuration is updated, use Workaround (Users may experience templet error when selecting this  
drop down. Users should continue to work through the process until they reach the UIC input portion. Insert  
the school UIC here and continue as usual. 
 

 
 
Enter the projected begin Date, (use the date in the IADT order) 
Enter the projected end date 
Enter the Report Date (auto populates, may need updating) ï IADT Order 
 
Assignment From 
Select Action ï PCA 
 
Trans Type 0010 Initial Skills 
Subtrans type (Select applicable type)  
 



 
 

 
  
Enter UIC (verify from orders) - School UIC  
 
Hit the magnifying glass to select Position = Student 
Duty Title = select Student or Student Officer (As applicable) 
Duty position qual = óSô 

 
Hit the continue button 
 
Hit submit 
 
Depart from PCA 
 
Hit the drop down other actions = Depart 
 
*End Home Unit (HR Professional) actions*  
 
Note:  If start date for IADT training is in the past.  Arrive to the TEMP assignment see instructions below: 
 
School house will do the arrival to the TEMP Assignment 
 
On the TEMP Assignment (Other actions drop down) select arrive member. 
 
At the confirmation page, select submit arrival.   
 

2-19.  Transfer Retired Reserve ï Early Qualification (At least 15 years) 
Per AUT TIT 10 USC SEC 12731b Early qualification for Reserve retirement by medically  
disqualified SelRes members. 

 
Verify and Lift Flags & ASCO Codes Restriction Codes If applicable 
 
APPLICABILITY: ENL, OFF, WO 
SUBCAT:  Onboarding or Assignment Actions  
Who can modify: Category:  HR Professional; Subcategory:  HR Professional, HR Supervisor,  
or Onboarding/Off boarding 
Navigation:  Workforce Administration > Assignment Tracking > Manage Assignments 
 
Search by EMPL ID or Name  
 

Note:  To create a transfer assignment, there cannot be any gaps in days. The transfer must begin on the 
same day as the current assignment END Date. 
 
Step 1 = Conditional Release (See Chapter 12, para 12-21 in the IPPS-A User Manual) 
This can be created, there is no hard stop since the CREL is created outside the system. 
 
Select Conditional Release Assignment 



 
 

Enter ACT Effect Date = Enter the start date of the release  
Enter the End Date (auto populated) from the effective date 
Select apply 
Select done 
 
Reopen the approved conditional release to create the assignment 
 
MDAY Retired Reserve 
CREL STATUS = select transfers 
User Action Taken =   0084 Retired Reserve (Gray Area ï W0CQ0R) 
 
Select apply 
 
Parent of Linked Assignment page will display 
 
Assignment Dates 
Enter Projected Begin Date = (Enter effective date of transfer) The projected begin date will be the Last day in the 
ARNG. 
Report Date = (auto populated) 
Number of day (auto populated) 
Projected End date (auto populated) 
Assignment from (auto populated) should be from the PCA (PERM Assignment) 
 
Note:  If you are processing a back dated assignment you may have to change the Projected end date to be  
nested in the conditional release to allow user to get the retirement UIC position.   
 
Standards Fields 
Action (Auto populates ï Transfer) 
UIC = W0CQ0R (USAR Retired Reserve) 
            
Enter Reason = Transfer Retirement - Mandatory 
 
Movement Fields 
Enter Movement ID =     638 - Enlisted óXMô Assignment Loss Reason ï Involuntary RE-4 
                                         599 - Officer óXMô Assignment ï Involuntary 
                                       
Standards Fields 
Action (Auto populates ï Transfer) 
     
Character of Service = Honorable 
Hit submit 
 
Linked Assignment page will display 
 
Assignment Dates 
Projected Begin Date = (1st day in the new component)  
Assignment From ï Select Arrive on Assignment 
Standards Fields 
Action = PCA 
Reason= Retirement ï Mandatory  
Position = Select position ï standard Excess 
Job Code = select job code 
UIC = Auto populated 
Position = Select appropriate information 
Duty Title = Select appropriate information 
Duty Position Qual = Select appropriate information (Q, A, or S) 
Salary Garde = Soldiers grade 
Military Rank = Soldiers rank 
Select Submit 
 



 
 

2-20.  Transfer from Inactive National Guard (ING) to IRR Control Group 
To transfer an individual from the Inactive National Guard to the USAR Control Group.  Under the National Defense 
Authorization Act for Fiscal Year 2017, PPOM 19-032 dated 12 July 2019, serves as official notification terminating 
the Stateôs authority to assign Commissioned Officers and Warrant Officers to the Inactive Army National Guard 
effective 31 December 2019.   
 
Search by EMPL ID or Name  
 
APPLICABILITY: ENL 
Who Can modify: HR Professional, HR Supervisor, Casualty Management  
Navigation:  Work Force Administration > Assignment Tracking > Manage Assignments 
 

Note:  To create a transfer assignment, there cannot be any gaps in days. The transfer must begin 
on the same day as the current assignment END Date. 
 
Step 1 = Conditional Release (See Chapter 12, para 12-21 in the IPPS-A User Manual) 
This can be created, there is no hard stop since the CREL is created outside the system. 
 
Select Conditional Release Assignment 
Enter ACT Effect Date = Enter the start date of the release  
Enter the End Date (auto populated) from the effective date 
Select apply 
Select done 
 
Reopen the Approved conditional release then 
 
Change CREL status to transfer then hit apply.   
 

2-21.   Return from the Inactive National Guard (ING) to the ARNG 
Return an individual from the ING.  Under the National Defense Authorization Act for Fiscal Year 2017, 
PPOM 19-032 dated 12 July 2019, serves as official notification terminating the Stateôs authority to assign 
Commissioned Officers and Warrant Officers to the Inactive Army National Guard effective 31 December 2019.   
 
Search by EMPL ID or Name  
 
APPLICABILITY: ENL 
Who Can modify: HR Professional, HR Supervisor, Casualty Management, Career Management, Career Services  
Navigation:  Work Force Administration > Assignment Tracking > Manage Assignments 
 
 
Landing page will be Current/Approved 
 

Note:  To create a transfer assignment, there cannot be any gaps in days. The transfer must begin on the 
same day as the current assignment END Date. 
 
At the Inactive National Guard Assignment 
 
Select from the Create Permanent Assignment = Guard ING to Guard MDAY 
 
Action Required:  
 
Enter the desired information in the search field(s) and select the Search button.  
Select the Create Permanent Assignment drop-down arrow then select Guard ING to Guard MDAY 
Enter the date (MM/DD/YYYY) into the Projected Begin Dt field or use the Calendar icon.  
Enter the appropriate information into the UIC field or select the UIC look up tool.  
Enter the Assignment From PCA  
Select the Position look up tool then select the appropriate Position option.  
Select the Job Code look up tool then select the appropriate Job Code option.  
Select the Duty Title look up tool then select the appropriate Duty Title option.  
Select the Duty Position Qual look up tool then select the appropriate Duty Position Qual option.  



 
 

Select the Movement ID look up tool then select the appropriate Movement ID option = 213 Return from inactive 
status  
Select the Submit button to complete the process.  
 
Change Duty status from ING to Ready for Drill.  
 

2-22.   Return from Initial Active Duty ï Manual  
If a manual (ASG/ADI) was completed to send to Initial Active Duty, then a manual ASG/ADI maybe required.  
 
APPLICABILITY: ENL, OFF, WO 
SUBCAT:  Onboarding or Assignment Actions  
Who can modify: Category:  HR Professional; Subcategory:  Onboarding 
Navigation:  Workforce Administration > Assignment Tracking > Manage Assignments 
 
Search by EMPL ID or Name 
 
Hit enter 
 
Add the following information in IPPS-A 
 
Verify Soldier is ñArrivedò at their Temp assignment (ASG/ADI) 

Click on ñother actionsò on the Assignment and select ñCurtail/Extendò (date needs to match the DD 214 end 

date)  

 

Assignment Details page 

 

Projected end date = (enter the training end date) 

Hit submit. 

 

Temp Assignment (ASG/ADI) 

 

Other actions = Depart member 

Training Status = (Select appropriate training status) See MCC Reference table below.  

 

MCC Training Status Reference table 

 

Content 
Item ID 

 

Training 
Status 

 
Training Status Description 

(Note: IPPS-A Abbreviates description) 

Military Personnel 
Component (MPC) 

Military Component 
Category (MCC) 

 ENL OFF WO 

ITRNSA A NPS-PS AWAITING TRAINING IN PAY STATUS 

(INCLUDES PRIOR USAF/NAVY/USCG) 

CHAPLAIN CANDIDATE (56X) - UX 

UP UX UX 

 

ITRNSB 

 
B 

NON-PRIOR SERVICE, AWAITING IADT, IN A 

NON-PAY STATUS  

09M (Delayed Trainee) E1-E4 

 
UP 

 
IZ 

 
UP 

 
UP 



 
 

 

ITRNSC 

 
C SOLDIER COMPLETED INITIAL IADT (ENLISTED 

NPS AND OFFICERS); INCLUDES DIRECT 

APPOINTMENT AND SMPS óUTô IS USED FOR 

09R/W/S  

(Applies to all Training Status Values) 

 
SA 

 
UT 

 
 
 
 

SG 

SV 

UF 
 

II 

 

SA  

 

 

 

SG 

SV 

UF 

II 
 

 

SA  

 

 

 

SG 

SV 

UF 

II 

ITRNSD D PRIOR RESERVE COMPONENT SERVICE; IADT 

NOT REQUIRED (Applies to all Training Status 

Values) 

SA 

SG 

SV 

UF 

II 

SA 

SG 

SV 

UF 

II 

SA 

SG 

SV 

UF 

II 

ITRNSE E OFFICER AWAITING IADT ACTIVE-DUTY TRAINING 

CHAPLAIN CANDIDATE (56X) - UX 

N/A UP 

UX 

UP 

UX 

ITRNSF F SOLDIER DID NOT COMPLETE IADT TRAINING UP UP UP 

ITRNSH H PRIOR ACTIVE FEDERAL SERVICE (SOLDIER 

COMPLETED  INITIAL TRAINING) (Applies to all 

Training Status Values) 

 

 

NEW OFFICER (00E OR 00D) MUST BE ON ACTIVE-

DUTY.  

SA 

SG 

SV 

II 

 

N/A  

SA 

SG 

SV 

II 

 

UF 

SA 

SG 

SV 

II 

 

N/A 

MCC Training Status Reference table Contôd 

 

Content 
Item ID 

 

Training 
Status 

 
Training Status Description 

(Note: IPPS-A Abbreviates description) 

Military Personnel 
Component (MPC) 

Military Component 
Category (MCC) 

 ENL OFF WO 

ITRNSI I NON-PRIOR SERVICE SOLDIER COMPLETED 

FIRST PART OF SPLIT TRAINING OPTION 

UQ N/A N/A 

ITRNSK K NON-PRIOR SERVICE SOLDIER 

ATTENDING SECOND    PORTION OF IADT 

UF UF UF 

ITRNST T SOLDIER ON IADT  

Only CHAPLAIN CANDIDATE (56X) - UX 

UF UX  

, 

Hit submit departure. (Verify the Soldiers training status and MCC updated properly (SA/C) for Soldier who 

completed training successfully) 

 

Temp Assignment 

Arrive back to first temp assignment or PERM assignment as applicable.  

 



 
 

Hit submit 

 

You must award MOS with a PAR action 

 

At the Personnel Actions Request 

 

Action: Qualifications and Skills 

Reason:  Change of MOS 

Hit continue 

 

Reason for Change = Completion of Formal Training 

Job Code = Enter MOS 

PMOS Basic of Acquiring ï COMP SCH (completion of school) 

Medical Proficiency (if applicable) 

Authority  

*Level = (Primary, Secondary, Additional) 

Save changes 

2-23. Revoke a TEMP assignment after arrival 
The purpose of this process is to assist the HR Pro in understanding how to cancel/revoke a temporary assignment  
after arriving but did not complete any portion of the order. This should only occur if the order was not revoked prior to  
the arrival date on the orders. 
  

 
APPLICABILITY: OFF, WO, ENL  
Who Can modify: HR Professional, HR Supervisor, Casualty Management  
Navigation: Work Force Administration > Assignment Tracking > Manage Assignments 
 
**Revoke order in ADS prior to manually revoking in IPPS-A 
 

Search by EMPL ID or Name 

Verify Soldier is ñArrivedò at their Temp assignment (whichever needs revoked) 

Click on ñother actionsò on the Assignment and select ñRevokeò  

Click on Description dropdown and select the appropriate reason  

Click on ñSubmit Revoke Assignmentò 

Click on ñOKò to confirm you wish to revoke the assignment  

Note: If the order was revoked in ADS prior to the arrival date, the order will automatically update in  
IPPSA to reflect the revocation.  
 
Record Update: Manual or Automatic depending on transaction  
IPPS-A Order Generated: Yes  
Interface: iPERMS 
TIN/FID: A09 

 

2-24.   Sanctuary (Approved HRC Orders) 
§ 12686. Reserves on active duty within two years of retirement eligibility: limitation on release from active duty 
(a) LIMITATION.ðUnder regulations to be prescribed by the Secretary concerned, which shall be as uniform as 
practicable, a member of a reserve component who is on active duty (other than for training) and is within two years 
of becoming eligible for retired pay or retainer pay under a purely military retirement system (other than the retirement 
system under chapter 1223 of this title), may not be involuntarily released from that duty before he becomes eligible 
for that pay, unless the release is approved by the Secretary. 
 References. 
               a. Title 10, U.S. Code, section 12686  
               b. DODI 1300.04, Inter-Service, and Inter-Component Transfers of Service Members 
               c. Army Regulation 135-200 Chapter 9, Active Duty for Missions, Projects, and Training for Reserve  
               Component Soldiers 
               d. National Guard Regulation 600-200, Enlisted Personnel Management 
               e. National Guard Regulation 635-100, Termination of Appointment and Withdrawal of Federal Recognition 
 



 
 

Currently IPPS-A does not allow for the correct processing of an ARNG Soldier to transfer to the IRR for  
AHRC to properly assign a Soldier to Sanctuary.  
Until configured correctly 
Workaround:  All IPPS-A sanctuary processing will be done by the AHRC sanctuary team (Retirements and 
Separations Branch) at US. Army Human Resource Command Fort Knox, KY 40122.   
 
States MPMO and the Soldier will be notified by email when a tentative approval memorandum for sanctuary is  
granted.  The email will give details on any additional actions the Soldier will need to take, and when the approved  
orders will be published (upon receipt of DD214 for current mobilization tour).  
 

2-25.  Deleting Job Order Assignments ï MASS Update 
MASS update will only allow a revocation on an approved PERM assignment.   
 
Applicability: OFF, WO, ENL  
Subcategories:  
Navigation:  Workforce Administration > Assignment Tracking > Manage Assignments 
 
Search Members EMPL ID or by Name 
 

 

 
MASS UPDATE 
 
Navigation:  Workforce Administration > Mass Update R3> Mass Update 
 
Once on the Mass Update page, click on the ñAdd a New Valueò tab. The add new value tab will auto populate a  
value. Click on the Add button.  
 



 
 

 
 
Click on the dropdown menu for Mass Update Type. Select ñAssignment Revokeò. Next, input a description 
in the description box. Scroll down to Mass Update Records to continue.  
 

 
 
Click on Submit. Then click on save.  The transaction will route to the member S1 pool for approval. Once approved,  
the assignment will be revoked from the memberôs record.  
 

 
 



 
 

2-26.  Military Component Category Update ï (Manual) 
 
Applicability: OFF, WO, ENL  
Subcategories: HR Professional 
Navigation:  Workforce Administration > Assignment Tracking > Manage Assignments 
 
Search by Empl ID or Name 
 
Landing page is Current/Approved - (PERM Assignment) 
 
Select drop down next to Other Actions 
 
Select Update Component Category 
 
You will be inside the assignment details (Submit MCC Update) 
 
Hit Component Category 
 
Hit the magnify glass to see all component categories.  Select the appropriate Component Category change.  
For additional details see MCC Reference table  
 
Select the appropriate MCC update. 
Hit submit 
 
After updating you will be returned to the assignment landing page and can verify the updated on the  
organizational instance under component category.  
 
 

2-27.  Training Status Update - (Manual) 
 
Applicability: OFF, WO, ENL  
Subcategories: HR Professional 
Navigation:  Workforce Administration > Assignment Tracking > Manage Assignments 
 
Search by Empl ID or Name 
 
Landing page is Current/Approved ï (PERM Assignment)   
 
Select the drop down next to Other Actions 
 
Select Update Training Status 
 
Hit the magnify glass to see all Training Status values.  See MCC Reference table for more details 
 
Select update Training Status ï select appropriate the value 
 
Hit submit. 
 
To verify the update 
 
After updating you will be returned to the assignment landing page and can verify the training status  
Change by clinking into the assignment then click on the training status link to verify.  
 

2-28.   Military Component Category Reference Table 
The MCC reference table shows the alignment of the Training Status to the Military component category.  Additional 
information can be found in DoDI 1215.06, Uniform Reserve, Training and Retirement Categories for the Reserve 
Components and DoDM 7730.54 Reserve Components Common Personnel Dat Systems (RCCPDS).  For additional 
details on Training Status Codes see the Systems Data Reference Manual table (See SDRM at HRI-D milSuite) 
https://www.milsuite.mil/book/groups/arng-hri-d-for-internal-use-only/activity  
 
 

https://www.milsuite.mil/book/groups/arng-hri-d-for-internal-use-only/activity


 
 

MCC Reference table 

 

Content 
Item ID 

 

Training 
Status 

 
Training Status Description 

(Note: IPPS-A Abbreviates description) 

Military Personnel 
Component (MPC) 

Military Component 
Category (MCC) 

 ENL OFF WO 

ITRNSA A NPS-PS AWAITING TRAINING IN PAY STATUS 

(INCLUDES PRIOR USAF/NAVY/USCG) 

CHAPLAIN CANDIDATE (56X) - UX 

UP UX UX 

 

ITRNSB 

 
B 

NON-PRIOR SERVICE, AWAITING IADT, IN A 

NON-PAY STATUS  

09M (Delayed Trainee) E1-E4 

 
UP 

 
IZ 

 
UP 

 
UP 

 
 
 
 
 

MCC Reference table Contôd 

Content Item 
ID 

Training 
Status 

Training Status Description 

(Note: IPPS-A Abbreviates description) 

Military Personnel 
Component (MPC) 

Military Component Category 
(MCC) 

 
ENL OFF WO 

 

ITRNSC 

 
C SOLDIER COMPLETED INITIAL IADT (ENLISTED 

NPS AND OFFICERS); INCLUDES DIRECT 

APPOINTMENT AND SMPS óUTô IS USED FOR 

09R/W/S  

(Applies to all Training Status Values) 

 

 
SA 

 
UT 

 
 
 
 

SG 

SV 

UF 
II 

 

SA  

 

 

 

SG 

SV 

UF 

II 
 

 

SA  

 

 

 

SG 

SV 

UF 

II 
 

ITRNSD D PRIOR RESERVE COMPONENT SERVICE; IADT 

NOT REQUIRED (Applies to all Training Status 

Values) 

SA 

SG 

SV 

UF 

II 

SA 

SG 

SV 

UF 

II 

 

SA 

SG 

SV 

UF 

II 

ITRNSE E OFFICER AWAITING IADT ACTIVE-DUTY TRAINING 

CHAPLAIN CANDIDATE (56X) - UX 

N/A UP 

UX 

UP 

UX 

ITRNSF F SOLDIER DID NOT COMPLETE IADT TRAINING UP UP UP 

ITRNSH H PRIOR ACTIVE FEDERAL SERVICE (SOLDIER 

COMPLETED  INITIAL TRAINING) (Applies to all 

Training Status Values) 

 

SA 

SG 

SV 

II 

SA 

SG 

SV 

II 

SA 

SG 

SV 



 
 

 

 

NEW OFFICER (00E OR 00D) MUST BE ON 

ACTIVE-DUTY.  

 

 

N/A  

 

UF 

II 

 

N/A 

ITRNSI I NON-PRIOR SERVICE SOLDIER COMPLETED 

FIRST PART OF SPLIT TRAINING OPTION 

UQ N/A N/A 

ITRNSK K NON-PRIOR SERVICE SOLDIER 

ATTENDING SECOND    PORTION OF IADT 

UF UF UF 

ITRNST T SOLDIER ON IADT  

Only CHAPLAIN CANDIDATE (56X) - UX 

UF UX  

 
 
 

2-29. Transfer ARNG (AGR/MDAY) to TDRL and PDRL 
 

Verify and Lift Flags & ASCO Codes ï If applicable 
 
APPLICABILITY: ENL, OFF, WO 
SUBCAT: HR Professional / Onboarding or Assignment Actions  
Navigation:  Workforce Administration > Assignment Tracking > Manage Assignments 
 
Search by EMPL ID or Name  
 

Note:  To create a transfer assignment, there cannot be any gaps in days. The transfer must begin on the 
same day as the current assignment END Date. 
 
Step 1 = Conditional Release (See Chapter 12, para 12-21 in the IPPS-A User Manual) 
 
This can be created, there is no hard stop since the CREL is created outside the system. 
 
Select Conditional Release Assignment 
Enter ACT Effect Date = Enter the start date of the release  
Enter the End Date (auto populated) from the effective date 
Select apply 
Select done 
 
Reopen open the approved conditional release to create the assignment 
 
MDAY Retired Reserve 
CREL STATUS = select transfers 
User Action =   0081 Guard to PDRL, OR 0086 Guard to TDRL   
 
Or AGR Retirement 
CREL STATUS = select transfers 
User Action =   0081 Guard to PDRL, OR 0086 Guard to TDRL   
 
Select apply 
 
Parent of Linked Assignment page will display 
 
Assignment Dates 
Enter Projected Begin Date = (Enter effective date of transfer) The projected begin date will be the Last day in the 
ARNG. 
Report Date = (auto populated) 
Number of day (auto populated) 



 
 

Projected End date (auto populated) 
Assignment from (auto populated) should be from the PCA (PERM Assignment) ï for MDAY (non-regular)  
Retirement - Only 
Or Assignment from for AGR is (TEMP Position) for AGR Retirement.  
 
Note:  If you are processing a back dated assignment you may have to change the Projected end date to be  
nested in the conditional release to allow user to get the retirement UIC position.   
 
Standards Fields 
Action (Auto populates ï Transfer) 
UIC = W0CQ08 (TEMP Disability Ret List) 
 
Enter Reason = Transfer-Voluntary  
 
Movement Fields 
Enter Movement ID = 758 ï (both Officer and Enlisted) óTBô Assignment Loss Reason (W0CQ08) 
(see Assignment Loss Reason Table for additional movement IDs) 
 
Standards Fields 
Action (Auto populates ï Transfer) 
 
Enter Reason = Transfer In-Voluntary  
UIC =    W0CQ07 (PERM Disability Ret List) 
     
Movement Fields 
Enter Movement ID =    314 ï (Officer) óCFô Assignment Loss Reason (W0CQ07) 
             315 - (Enlisted) óCFô Assignment Loss Reason (W0CQ07) 
Character of Service = Honorable 
Hit submit 
 
Linked Assignment page will display 
 
Assignment Dates 
Projected Begin Date = (1st day in the new component)  
Assignment From ï Select Arrive on Assignment 
Standards Fields 
Action = PCA/ASG 
Reason= Retirement - Voluntary 
Position = Select position ï standard Excess/Retired Reserve 
Job Code = select job code 
UIC = Auto populated 
 
Position = Select appropriate information 
Duty Title = Select appropriate information 
Duty Position Qual = Select appropriate information (Q, A, or S) 
Salary Garde = Soldiers grade 
Military Rank = Soldiers rank 
Select Submit 
 

2-30.  Title 10 AGR Temporary Assignments 
The purpose of this process is to assist the HR Pro how to validate Title 10 temp positions, create a temp 
assignment, attach to another UIC, correct wrong temp assignment UIC, and or override the temp assignment to 
home. 
 
Step 1 ï Validate the Title 10 Temp positions 
 
Applicability: OFF, WO, ENL  
Subcategories: HR Professional 
Navigation:  Organizational Development > Position Management > Maintain Positions / Budgets > Add/ Update 
Position Info 
 
Action Required:  



 
 

Enter the Position Number  
Check the box next to ñInclude Historyò  
Click ñSearchò 
 

 
 
Add / Update Position info will default to the landing page Description  
The headcount status needs to be OPEN, to fill the ñPosition Statusò 
Position status updated to ñApprovedò  
Validate under Job Information that the position Title matches what position the member should have  

 
 
Scroll down for more information 
Under Military, Verify the rank is correct  
Under Salary Plan Information, Verify the grade is correct  
 



 
 

 
Scroll back to the top 
The back button will allow you to view the history of the position 
The position may have been different in the past. For example, the position may have been titled differently or been 
authorized a different rank.  
 
Step 2 - Create a Temporary Assignment 
 
Navigation:  HR Professional > NavBar > Workforce Administration > Assignment Tracking > Manage Assignments 
 
Search Members EMPL ID or by Name 
 
Click on the Create Temporary Assignment dropdown 
Select ñGuard Title 10ò option 

 
Enter the Projected Begin Date (match the begin date on FTSMCS order) 
Enter Projected End Date (match the end date on FTSMCS order) 
Assignment From should auto-populate 
Enter Trans Type ( select Consecutive tour if released from attachment to is on order and or Initial tour if not)  
Enter Subtrans Type (Either NGB Support Operations or NGB General Staff Officer) 



 
 

UIC should be W39LAA 
Position Number should be based on the order 
Enter Duty Position Qual 
Click on ñContinueò button  
 
On the next screen, Select ñCompleteò under the Discretionary Elections Status dropdown 
Click on the ñSubmitò 

 
Temp assignment is pending approval status 
Next navigate to monitor approvals to reassign the transaction and approve it 

 
 
Step 3- Reassign the transaction to an approver and approve the assignment 
 
Navigation:  HR Professional > NavBar > Enterprise Components> Approvals> Approvals> Monitor Approvals 
Search by EMPLID  
Click ñSearchò   
 
Scroll down to the Approval Process: ACT Approvals section 
Find the line of the correct action and click on the blue ñViewò hyperlink 

DO NOT CHANGE ANYTHING ON THIS PAGE 
 



 
 

 
Under Approver dropdown, select appropriate approver name  
In the Reassign To, input or search the EMPLID to the member that is being reassigned 
Click ñReassignò 
Click ñOkò on warning box  
 

   
 
Click on your notification bell  
You should see an Assignment For at the top with the memberôs name associated with the line, click on the line  
On the next screen, Click ñView Assignmentò  
 

 
Click on the ñ+ò sign to insert an Approver 
Ensure the approver dial button is clicked 
Search the EMPLID of the member you want as the approver  



 
 

Once selected, Approver will populate in the routing  
Click ñDoneò  

 
Next, click on the ñRecommend Approvalò button 
Type in a comment 
Click ñSubmitò 

 

 
 
 
 
 
 
The temp assignment is now showing as approved on the assignment landing page  
The member needs to show arrived at the temp assignment  
Click on ñOther Actionsò  
Select ñDepart Memberò  

NOTE: The 
transaction will then 
be routed to the 
inserted Approver.  
This will require two 
different members 
approve before it will 
be approved. 

 



 
 

 
Click on ñSubmit Departureò  
 
 
 
 
The member now shows departed from the PERM assignment  
Click on ñOther Actionsò  
Select ñArrive Memberò  

 
 
Member is now correctly assigned to W39LAA 



 
 

 
 
 
Step 4 - Action required to attach Title 10 orders to another UIC 
 
The orders read the member is attached to W0B4AA in this example 
Create Temporary Assignment from dropdown 
Click ñAttachmentò 

 
Enter Projected Begin Date. This should be the day after the begin date of the temp assignment.  
Enter Projected End Date. This should be the day before the end of the temp assignment.  
This is called nesting. The attachment must be nested inside of the temp assignment for the system to work.  
 



 
 

 
The Assignment From is a required field and will be from the currently arrived temp assignment 
 

 
 
 
Enter the attachment UIC listed on the member orders 
Enter the Position from the orders 
Enter Duty Position Qualification  
Type of Attachment will be ñAttached to Unit in Other Than Home Stateò 
Enter Reason Code ñAdministrativeò  
 



 
 

 
Click on the ñSubmitò button  
 
The attachment will now show as approved on the assignment landing page 
Click on the ñOther Actionsò on the original temp assignment line  
Click on ñDepart Memberò 
 

 
Click on ñSubmit Departureò 
 
The member is now arrived at the attachment  
 



 
 

 
 
Step 5 ï Action required to correct a current temp assignment with the wrong UIC 
 
Click ñOther Actionsò dropdown 
Click ñRevoke Arrivalò 
 

 
Click ñSubmit Revoke Arrivalò 
 

 



 
 

 
 
Now you will need to arrive at the permanent assignment before you can revoke the incorrect temp assignment 
 
Click ñOther Actionsò on the perm assignment 
Click ñRevoke Departureò 

 
 
Click on ñSubmit Revoke Departureò  
Click ñOkò on the warning box 
 

 
The perm assignment is now an arrived status.  
Click ñOther Actionsò on the temp assignment 
Click ñRevoke Assignmentò  



 
 

 
Under the Description dropdown, select ñAdministrative Processing Requiredò 
Click ñ Submit Revoke Assignmentò  
Click ñOkò button on warning box  

 

 
 
The revoke assignment transaction was routed to S1 pool 
You will need to reassign the transaction so you can process it 



 
 

 
 
Refer to Step 3 on how to reassign the transaction to an approver and approve the assignment 
 
After steps are complete, you will now be able to create the Temp Assignment to the correct UIC. 
 

2-31. Override to Home 
 
PREVIOUS TEMP NOT NESTED WITH PERM ASSIGNMENT- HOW TO OVERRIDE ASSIGNMENT TO HOME  
 

 



 
 

 

 

 
  



 
 

2-32. AGR Retirement ï CREL and Transfer 
 
The purpose of this process is to assist the HR Pro in understanding how to process an AGR retirement.  
 
APPLICABILITY: ENL, OFF, WO 
SUBCAT:  Onboarding or Assignment Actions  
Who can modify: Category:  HR Professional; Subcategory:  HR Professional, HR Supervisor,  
or Onboarding/Off boarding 
Navigation:  Workforce Administration > Assignment Tracking > Manage Assignments 
 
Search by EMPL ID or Name  

 
 
Note: Members who are AGR should have a PERM assignment and a TEMP assignment. The member should be 
arrived at the TEMP assignment.  
 
Click on ñCreate Conditional Releaseò 
 

 
 
 
 
 



 
 

Conditional Release (CREL) will automatically generate dates based on todayôs date and will generate a 6-month end 
date. 
Select Apply and then select Done 

 
 
The CREL will then show as approved under the Conditional Release Assignments section.  
Click on the Approved CREL line 
 

 
 
The CREL Details will open back up.  
The End Date should be changed to the memberôs last day in the ARNG.  
CREL Status will be changed to ñTransferò. 
Select the appropriate User Action either Guard to Retired List (0083) / Guard to Retired Reserve (0084) 
Select ñApplyò 

 
 
 
 



 
 

Parent of linked assignments page will display. 
Assignment Dates 
Enter Projected Begin Date = (Enter effective date of transfer) The projected begin date will be the Last day in the 
ARNG. 
Report Date = (auto populated) 
Number of day (auto populated) 
Projected End date (auto populated) 
Assignment From is the Temp Assignment (should also be the Arrived On Assignment). 
 

 
 
 
Scroll Down.  
Action (Auto populates ï Transfer) 
Enter Reason = Transfer-Retirement Voluntary / Retirement Mandatory 
UIC (Auto populate) 
Position (auto populates) 
Job Code (auto populates) 
Duty Title (auto populates) 
Duty Position Qual (auto populates) 

 
 
 
 
 



 
 

Scroll Down.  
Enter Movement ID =    483 - (Officer) óCCô Assignment Loss Reason (W0CQ0R) 
                                        636 - (Enlisted) óCCô Assignment Loss Reason (W0CQ0R) 
              40 - (Officer) óCBô Assignment Loss Reason (W0CQ09) 
              42 - (Enlisted) óCBô Assignment Loss Reason (W0CQ09) 
Select Character of Service 
Click Submit 

 
 
Movement Fields 
Enter Movement ID =    483 - (Officer) óCCô Assignment Loss Reason (W0CQ0R) 
                                        636 - (Enlisted) óCCô Assignment Loss Reason (W0CQ0R) 
              40 - (Officer) óCBô Assignment Loss Reason (W0CQ09) 
              42 - (Enlisted) óCBô Assignment Loss Reason (W0CQ09) 
Select Character of Service 

 
 
Scroll back to top of page. 
Watch the Assignment from; may need to add again. 
Select ñSubmitò.    

 



 
 

 
Linked Assignment page will display 
Projected Begin Date = (1st day of retirement)  
Assignment From is the Arrived On Assignment (temp assignment). 
 
 

 
 
 
Scroll Down. 
Character of Service ï Select appropriate response  
Salary Grade - Select grade 
Military Rank - Select rank 

 
 
 
 



 
 

Scroll to the top. 
Click on ñSubmitò 

 
 
A warning notification will appear. This notifies you that the perm assignment will be curtailed to allow for  
generation of the retirement order. 
Select the ñYesò button to continue. 

 
 
Select ñDoneò 
 

 
 



 
 

On the Assignment Landing page, you will now see the Transfer and PCA lines for the retirement.  
 

 
 
On the TEMP assignment, click on ñOther Actionsò.  
Select ñDepart Memberò  
 

 
 
Click on ñSubmit Departureò.  
 

 
 
 
 
 
 
 



 
 

Assignment Landing Page will populate 
Click on ñOther Actionsò on the PCA Retirement assignment line. 
Select ñArrive Memberò 
 

 
 
Click on the ñSubmit Arrivalò button.  
 

 
 
The member will now show in the Component Category as Ready Reserve and the UIC will reflect USAR 
Retired Reserve for this example. Duty Status will reflect Retired.  
 

 
 
  



 
 

2-33. Unit Slotting/ Position Inquiry 
 
The purpose of unit slotting is to allows the user to view all Members, current Member assignments, inbound,  
and vacant positions within their hierarchy. Members display in the grid associated to a UIC hierarchy for the  
Home record only. 
Position Inquiry allows the user to view positions that are vacant or filled for the desired criterion: UIC, Assignment, 
Position, and Department options. 
 
Applicability: OFF, WO, ENL  
Required Category: HR Professional   
Required Subcategory: Assignment Actions 
Navigation: Workforce Administration > Assignment Tracking > Unit Slotting 
 
Unit Slotting Landing page will populate 
Find Unit Hierarchy and Service Member Filter.  
Input the desired UIC (1)  
Select Current (2)  
Select Filter (3) 
 

 
 
Unit Manning and Vacant Position and Service Members will populate 
 

 



 
 

 
 
 
Scroll down to Service Members and review populated information 

 
 
Locate the member you want to do a Position Change on. 
 

 
 
 
 
 
 
 
 
 
 
 














































































































































































































































































































































































































































































