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Summary of CHANGE

Integrated Personnel and Pay System — Army (IPPS-A) Army National Guard
(ARNG) Workaround Annex

System Releases

This administrative revision, dated 23 December 2023
Items in red indicate future change and yellow shows validation is needed.

o Adds Chapter One Introduction
o Adds Chapter Two on Assignments
o Adds Hyperlink to ARNG User Manual
o Adds Chapter 3 on Job Data
o Adds Incentive/Special Pay — Hire Date Error
o Adds Perm workaround to para 2-2
Version Number Release Date Remarks
1.0 22 November 2023 Adds Chapter One and Two
20 23 December 2023 Adds Chapter Three on Job Data and administrative
changes
3.0 26 January 2023




Human Resources System
Integrated Personnel and Pay System (IPPS-A) — Army National Guard
(ARNG) Workaround Annex

History. This Workaround Annex is a temporary action solution. The workaround solutions can be listed table of
contents.

Summary. This Workaround Annex describes the Integrated Personnel and Pay system — Army (IPPS-A) and
how to navigate through workaround solutions.

Applicability. This Workaround Annex applies only to the Army National Guard (ARNG)/Army National Guard
Of the United States (ARNGUS).

Supplementation. Supplementation of this user annex is prohibited without the approval from the Chief,
Information Systems Division, (ARNG-HRI), 111 South George Mason Drive, Arlington, VA 22204-1373.

Suggested improvements. Users are invited to send comments and suggest improvements to the Chief,
Information Systems Division, (ARNG-HRI), Senior Personnel Advisor CW4 Bernard Aguon at
bernard.l.aguon.mil@army.mil, 703-607-7189, CPT Mark Curry at mark.a.curry4.mil@army.mil , Ms. April Doyley at
april.j.doyley.ctr@army.mil

This workaround annex is available in electronic media only and is intended for distribution to the States, Chief,
Information Systems Division (ARNG-HRI), Division (ARNG-HRP), Human Capital Management Division
(ARNG-HCM), Personnel Programs, Manpower, and Readiness Division (ARNG-HRM), Personnel Policy Division
(ARNG-HRH), Soldier and Family Support Division (ARNG-HRS), Strength Maintenance Division (ARNG-GSS) and
U.S. Army Human Resources Command (AHRC) personnel managers at all levels.
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Chapter 1
Introduction

1-1. Purpose
This ARNG Workaround Annex describes the Integrated Personnel and Pay System - Army (IPPS-A) and how to
navigate through temporary solutions.

Chapter 2

Assignments

2-1. Reorganization Extend Temporary Assignment

The purpose of this process is to assist the HR Pro in understanding how to process an AGR retirement
Applicability: OFF, WO, ENL

Subcategories: HR Professional, HR Supervisor, Onboarding, Offboarding

Navigation: Workforce Administration > Assignment Tracking > Manage Assignments

Search Empl ID or Name

Assignments Search

Assignments Search Page

Search Criteria
EmplID = O00XXXXXXX
Name
First Name
Last Name

Search Clear

Members should have a PERM assignment and a TEMP assignment.
The member should be arrived at the TEMP assignment.

First, curtail the PERM assignment.

Click on “Other Actions”



v Organizational instance

Component Category Full-Time Support Personnal

v Permanent Assignments

IDISource  Status Compo Code

Business Unit Pennsylvania Army Natl Guard

UIC WPGECO 0028ARHQ COCDIVISIONS

Dt uic

7993899 PCA
Departed  Guard

D Interface Reassignment
v Temporary Assignments

ID/Source Status Compo Action/Reason Code
118530051 ASG
Armived  Guard
Online Asg 32
> C Release ]
Return arch

09/01/2021 WPGECO

100152023

BeginEnd Dt UIC
08/16/2023 WSBWAA

10/152023

0028ARHQ COCDIVISION S

W8BW PAARNG ELEMENT, JF HQ

Location HARRISBURG PA

Job Code W255A INFORMATION SYSTEMS TECHNICIAN

Position 03119777 #1 Information System (IS) Tec

Duty Status Present for Duty

Duty Status Attribute  Active Guard Reserve

Create Permanent Assignment

Position
03191t

#1 Information System (IS) Tec

Location
00005493
HARRISBURG PA

Create Temporary Assignment

Position
04642030

ARNG Title 32AGR

Location

00063930

ANNVILLE Other Actions © View

1row

w Order

K4

rder

Select Curtail/Extend

v Organizational Instance
Business Unit Pennsylvania Army Natl Guas

Component Category Full-Time Support Personnel

v Permanent Assignments

rd

UIC WPGECO 0028ARHQ COCDIVISION S

D Interface
v Temporary Assignments

ID/Source Status Compo Action/Reason Code
118530051 ASG

Amived  Guard
Online Asg 32

> Conditional Release Assignments

Return to Search

ID/Source  Status Compo A Code Dt uic
7993899 PCA 09/01/2021 VPGECO
Depanted  Guard
Reassignment 10/152023

BeginEndDt  UIC
0811612023
101152023

0028ARHQ COCDIVISION S

WBBWAA
W3BW PAARNG ELEMENT, JF HQ

Location HARRISBURG PA
Job Code W255A INFORM,
Position 03119777 #1 Infq
Duty Status Present for Duty

Duty Status Attribute Active Guard Rest

Position
03119777

#1 Information System (IS) Tec

Position

04642030

ARNG Title 32 AGR

Actions X

Curtail/Extend
2

J
Location Change
Revoke Amendment
Position Change

Report Date Change
Creatd

Update Training Status

Log
Update Component Category

000

HAI

Create Temporary Assignment

Location
00063930
ANNVILLE

Update Position Qualification JZC View Order

Other Actions & View Ordar




Curtail the projected end date back by two days of original end date

Select “Submit Curtail/Extend.”

ation

L Assignment Permanent

Employee Rec

Assignment Status Departed To Assignment

Workflow Status A

Assignment Dates
Projected Begin Dt 0510172021
NMumber of Days

75

Assignment From 862324

Standard Fields
“Action PCA

Trans Type

UIC WPGECD 0028ARHQ COCDIVISIONS

05493 HARRISBURG PA
With Duty At No

Esmb ID CONUS

Job Code W255A
Duty Position Qual G QUAL
Audit Fields

Last Updated By 000222662401

Source Interface

Assigament ID
Assignment Seq

User Action

7993899
g

2001 CuntalVExtend

“Reason

Subtrans Type

Over Strength Indicatc

Tour Type

Duty Title

Last Update Date/Time

Reassignment

039777

NOT APPLICABLE

#1 Information System Technicl

082123 4.44:54PM

Create a draft PERM order.

Click on Create Permanent Assignment dropdown.

Select “Reassignment”

[~ Organizational Instance

Business Unit Pennsylvania Army Natl Guard
Component Category Full-Time Support Personnel

UIC WPGECO 0028ARHQ CO CDIVISION S

v Permanent Assignments

IDiSource  Status Compo  Acti Code i Dt uic

7993899 PCA 09/01/2021 WPGECO
Departed  Guard

> Conditional Release Assignments

Retum to Search

n Interface Reassignment 10/13/2023 0028 AR HQ
» Temporary Assignments
&
IDiSource Status Compo Action/Reason Code Begin/End Dt uic
118530051 ASG 081672023 WBBWAA
Arrived Guard
Online Asg T32 10/1572023

WBBW PAARNG ELEMENT, JF HQ

Location
Job Code
Position
Duty Status

Duty Status Attribute

Position

0397

#1 Information System (IS) Tec HARRISBURG'

Position Location
04642030 00063930
ARNG Title 32 AGR ANNVILLE Other Actions (& View Order

HARRISBURG PA

W255A INFORMATION SYSTEMS TECHNICIAN
03119777 21 Information System (IS) Tec
Prasent for Duty

Active Guard Reserve

Create Permanent Assignment

Guard ING to Guard MDAY
Guard T32 to DFR
Guard to ING

Guard to Reserve T10

Create Temporary

Insert Projected begin date, end date, UIC, position number, job code, duty position qualification, duty title, and

movement ID code.

This will only be a draft assignment use of excess position is acceptable.



Assignment Heaclr Information

Assignment

loyee Record

Assignment Dates

Workflow Status |

Parmanem

ID Standard Fields

n PCA

s

QTZBARHG COC |E|§ me I

— -
0080669 HARRISEURG

Location
With Duty At No
EstabID CONUS
job Code | W2554

*Duty Pe Q Q| fua

~ Movement Fields

AT4 OPERATIONS WARRANT OFFICE

Assignment ID
Assignment Seq

User Action

Report Date

NEW
0

0001 Reassignmant

1011472023 [=]

|

TSI Io0T =1 |

*Reason

Reassignment

I “Position

00164774 Q I

Over Strength Indicato

Tour Type

—
OVERSTRENGTH

NOT APPLICABLE

DATA OPERATIONS WARR: O I

Description

Asgmt Loss Reason

113 ”
DO NOT HIT “SUBMIT
H [13 th
Click on “Save for Later
. H H H )
Note: This way the assignment never hits the member’'s IPERMS.
Assignm
Assignment Permanent
Employee Record 0
Workflow Status InRisted
Assignment Dab
“Project | 101412023 i) “Rep 1011412023 2]
Number of Days | 4128 *Projected E t | 013172035 (=]
Assi m | 7993899 Q
ID Standard Fields
‘Action PCA *Reason Reassignment
LN WPGECD Q  0028ARHQ COCDNISIONS Position 00164774 [+]
Location 00080669 HARRISBURG Ower Strength Indicator OVERSTRENGTH
With Duty At No
Estab D CONUS Tour Type NOT APPLICABLE
Tour Indicatos
W255A *Duty Title  DATA OPERATIONS WARR: Q
Q QUAL
~ Movement Flelds
Asgmt Loss Reason
Draft assgnment will appear under the PendmgNVorkmg Tab.
Duty Status Present for Duty
Duty Status Attribute Active Guard Reserve
v Permanent Assignments
1row
D Status Compo Action/Reason Code Begin/End Dt uic Position Location
00080669
PCA 10/14/2023 WPGECO 00164774
118568754 Draft Guard 3
RAS 01/31/2035 0028ARHQ COCDIVISION S Standard Excess HARRISBURG L

> Temporary Assignments

Return to ch

Returning to the Assignment Landing Page,
Extend the temporary assignment.
Click “Other Actions”.




Select “Curtail/Extend”.

v Permanent Assignments

Duty Status Attribute  Active

Dty Status Eresent for Duty

for Dol

Guard Reserve

Create Permanent Assig)

Actions X

o o |
)

Depart Member
Revoke Armival
Location Change

Report Date Change

s i ——

Hions

ID/Source  Status Compo  Action/Reason Code Begin/End Dt uic Position Location Update REFRAD
7993899 PCA 09/01/2021 WPGECO 03119777 00005493
Departed  Guard ; Position Change
Interface Reassignment 101372023 0028ARHQ COCDIVISION S #1 |nformation System (IS) Tec HARRISBURG PA '“
ID Update Training Status
v Temporary Assignments
Update Position Qualification
Create Temporary Assf
3 Update RCE rs v
ID/Source Status Compo Action/Reason Code Begin/End Dt uic Position Location
118530051 ASG 0811672023 WBBWAA 04642030 00063930 I
hrpved: G ; : Other Actions ©
Online Asg 32 101572023 W8BW PAARNG ELEMENT, JF HQ ARNG Title 32AGR ANNVILLE
L
> Conditional Release Assignments
Return ¢ i
Input new projected end date.
Y] H H ”
Select “Submit Curtail/Extend”.
Assignment rieader Information
Assignment Temporary Assignment 1D 118530051
Employee Record Assignment Seq 1
Assignment Status Arived On Assignment User Action 2001 CurtalVExtend
Workflow Status  Approved Stat Auth N 502 (F) (1¥B) OF REFERENCE (1
Assignment Dates
Projected Begin Dt 08162023 Report Date 08/16/2023
Number of Days 61 I Projected End Dt | 1213172026 I
Assignment From 7993899
Standard Fields

Trans Type
UK
scation 0006393
With Duty At No
EstabiD CONUS
Job Code

Duty Position Qua

Audit Fields

ast Updated By

Consecutive Towr

N PAARNG ELEMENT JF HQ

0 ANNVILLE

0002226524 01

Subtrans Type

Position
Over Strength Indicator
Tour Type

Tout Indicator

Duty Titke

Last Update Date/Time

AGR State T32

04642030

OVERSTRENGTH

NOT APPLICABLE

INFORMATION SYSTEMS TECHNICIAN

23 44533PM




Click “OK”
Transaction will route to S1 Pool for approval.

Transaction routed to the following S1 Pool: 00001211

Once the temp assignment has been approved, you will need to delete the draft assignment.
Click on the Pending/Working tab.

Busirens Ut Penrsyhiana Ay ot Gusd Location HARRISBURD PA
Pandng¥ioing Component Category Full Tume Suppon Personast Job Code W2S5A INFORMATION SYSTEMS TECHNICIAN
C UIC WRGECH 0028ARMO  COC DMSION § Possion 03119777 #1 informabion System (15) Tec.
Outy Stams. Fresent for vty
Céataka Duty Status Attibute Ackve Guard Reserve.
« Permanent Assignments
Create Permanent Asssgrement v
o
0¥ Source: Satus Compo ActionReason Code Begintnd Dt uc Position Location
T PCa W00 WPGECO e TO005493
[ e [yS— 100132023 DIMARHG  COCOMSIONS 1 Information Sysiee 15) Tec HARRISBURG PA Ot Aioms ©) Vi Over
~ TeMOOIary ASSignments.
Create Temparary Avsignment vl
D b =
0 Source: Status Compo Acbontesson Code BegeEnd D e Position Location
118530051 o ASG BL1E20TY WEBVGAA Da6420%0 BOBEINN
armved - =
Onine 25 z ™ 12012028 OB PAARNG ELEMENT, JF HG ARNG THR 32 208 AMIVILLE A .V e
3 Conditional Release Assignments
Rt o Search
Click on the trash can icon
v Permanent Assignments
1row
1D Status Compo Action/Reason Code Begin/End Dt uic Position Location
. 00080669
PCA 10/14/2023 WPGECO 00164774
1118568754 Draft Guard HARRISBURG |
i RAS 01312035 0028ARHQ COCDIVISION S Standard Excess ;
& i
D > Temporary Assignments
Retum to Search




Click Yes
Draft will be deleted

The Assignmant will be deleted. Do you want to continue?

Now, extend the perm assignment back out to original end date.
Click on Other Actions
Select “Curtail/Extend”

,ﬂnl_* Actions X

uard CurlnifEmr‘d!

Depart Member

Cr|
Revake Arrival I

Location Change

Repon Date Change

——| Update REFRAD — =

Pending/Vvorking

Component Category FusTene Susper Personsst Job Code WZSSA INFORMATION SYSTEMS
—— WIC WPGECO MIBARNG  GOCDIMISION S Poastion GIGTTT 1 inforeation System 0 Update Training Status

Bunarerss Ut Proryteareg damy 1a8 Guaed Location HARRISBURG Pa Paosition Change [
Cra

Duty Status Prasent fos Duty

g Duty Status Atiibute Acive Guard Reserve. Update Position Qualification

PN —— 5 Update RCE E @
Create

10 Source Stans Compo  Actionfeascn Cose Begintna Ot e Postion Lacation
Toenee pea osorzen WeGECD ey 000583
Drparied Guard Other Actiom © W
e rtsce Featagreast onaen 002BARMQ €O COMSION S 1 Inforenation System (15) Tec HARRISBURG PA ool e

~ Temporary Assignments

Creatm Temporary Assignment V]
. L [
10 Source Sums  Comps  Actontesson Code BegmiEna O e Posaion Locaton
nasso0st asa oenazn wasvas o4s42030 00063000
Osion 2y sepe ™ 212028 WEBW PAARNG ELEWENT, JF MO ARNG THl 32 400 prevenT O Aationn €} Viow Ondor

> Congitional Reloass Assignments

Betamto Searcn




Input original end date.
Click on “Submit Curtail/Extend”

£ informatior

Assignment Permanent

Employee Rec

Assignmer Departed To Assignment

Workflow Status Approved

Projected Begin Dt 09

Number of Days 773
Assignment From 852324

Standard Fields
*Action PCA

Trans Type

II' S

With Duty At No

Estab ID CONUS

Juty Position Qual G QUAL

Audit Fields

ast Updated By 00

Source Interface

ew/Update TDY Ever

Assignment It

Assign:

User Action 2001 CurtailExiend

Report Date 09012021

| 2072572023

Reason Reassignment

Position 03118777

Tour Type NOT APPLICABLE
Tour Indicator

Duty Title #1 Information System Technicl

23127PM

ast Update Date/Time

Source It

Now, the temp assignment is extended prior to the Reassignment being entered.

mponent Categor
ner nts
1D/Source Status Compo ActionReason Code
7993899 pCa
Departed Guaid
Interface Reasmgrment
Temporary Assignme
n 10/Source Status Compo Action/Reason Code

118530051 AsG

Armved Guard
Oniine Asg ™R

A ents

BeginEnd Dt
990112021
10

Begin/End Dt

uic

0028ARHQ  CO C DIVISION S

uic

NEBVAA

WBBW PAARNG ELEMENT, JF HQ

n HARRISBURG PA

Job Code W255A INFORMATION SYSTEMS TECHNICIAN

Position 0311977

7 #1 Information System (1S) Tec

Duty Status Present for Duty

Duty Status Atiribute Active Guard Reserve

Position
03119777

#1 Information System (15) Tec

Position
04642030

ARNG Tile 32 AGR

reate Permanent Assignment

Location
00005493

HARRISBURG P4

orary Assignment

Location

00063930
alaAlLL Other Actions ©) View Orde:




2-2. Early Arrival Error

Purpose: Arrive a member back to their permanent assignment after receiving the “Early arrival is not allowed” error
message

Applicability: OFF, WO, ENL
Subcategories: HR Professional, HR Supervisor, Onboarding, Offboarding
Navigation: Workforce Administration > Assignment Tracking > Manage Assignments

Early arrival is not allowed
Member has an entitiement that does not allow 2arly arrival

% QK

Both the Permanent Assignment and Temporary Assignment shows “Departed”.
Select the “Other Actions” dropdown under the Temporary Assignment.

v Permanent Assignments

Create Permanent Assignment v
1row
IDiSource Status Compo A Code B /End Dt uic Position Location
17200234 PCA 03/0572023 WPVSAD 05073333 00020993
Online Asg l Dmml Quand ior 10/08:2024 0109ENBN COAFSCENBN #1 Tactical Power Generator Sp RapDCITY ~ OtherActions © View Ordar

v Temporary Assignments

Create Temporary Assignment v

1DISource Status Compo A Code 9 Dt uic Position Location

118094695 ASG 08202023 WPV5A0 05500158 DAMP000336
Guard
MOBCOP GoT 08252023 O0109ENBN COAFSCENBN Excess due to MTOE Change South Dakota

Click on “Revoke Departure”

y ¥ 2
v Permanent Assignments < )
Actions x [ -
Create Permanent As} v
Arrive Member 3
1row
IDiSource  Status Compo  Action/Reason Code BeginEnd Dt UIC Position Location
117200234 PCA 03/052023 WPV5AD 05073333 00020993
Departed  Guard Location Change -
Online Asg Reassignment 10/08/2024 0109ENBN COAFSCENBN #1 Tactical Power Generator Sp RAPID Cl
— Report Date Change =
v Temporary Assignments
Update REFRAD —
Create Temporary A v
Position Change 1 tow
1D/Source Status Compo  Action/Reason Code BeginEnd Dt uic Position
Update Training Status
118094695 ASG 082012023 WPV5AD 05500158
Departed Guard ’ =
MOBCOP Gor 082572023 0109ENBN COAFSCENBN Excess due 1o MTOE Change Updete Poslion Q“"'"“?S‘_?O

Click “Submit Revoke Departure”



Submit Revoke Departure l

Assignment

Temporary

Employee Record §

Assignment Status Departed To Assignment
Workflow Status None Required
Component Category Traning Status
Assignment Transit
InTransit Type T Calculated Days '
1 0

Tour Completion
Tour Completion Status |2

Assignment Departures
Departure Sequence i Depart Date 7

1 1 Active

Days Adjustment *i Status i

Depart Status 7

[

117200234

Approval Status '

Assignment Depart To

Assignment 1D 118094695
Assignment Seq 0
User Action 0000

StatAuth N 502 (F) (1)(8) OF REFERENCE (1

DTOD Mileage ' Last Updated By 1

o

Last Updated By 3 Last Updated 7

0002921624 01 1010672023 2.34 06PM

Last Updated 7.

A notification message will appear.
Click “OK”

To revoke member's departure, click the "OK’ button 1o continue

F n)K{}j‘” Cancel

Notice the Temporary Assignment now shows Arrived

v Permanent Assignments

1D/Source Status Compo  Action/Reason Code Begin/End Dt uIC

117200234 PCA 03052023 WPVSA0

Departed  Guard

Oniine Asg Reassignment 1010872024 0109ENBN COAFSCENBN
v Temporary Assignments

1D/Source Status Compo A Code g Dt uic

118094695 ASG 08/20/2023 WPV5AD

MOBCOP GOT 08/2572023 O0109ENBN COAFSCENBN

Create Permanent Assignment

Position Location
05073333 00020993

© View Order
#1 Tactical Power Generator Sp RapD Ty  OtherActions © View Orde

Create Temporary Assignment

Position Location
05500158 DAMP000336
Excess due to MTOE Change South Dakota Other Actions ©

Now you will do a Reassignment on the Permanent Assignment.
Since the Member is arrived at the Temporary Assignment, the effective date will need to be nested. (08/21/23-

10/08/2024)
Take note of the Position Number and UIC.




v Organizational Instance
Business Unit South Dakota Army Natl Guard
Component Category Train in Units-Drill Unit Res

UIC WPV5A0 0109ENBN COAFSCENBN

v Permanent Assignments

Location RAPID CITY

Job Code ES1D TACTICAL POWER GENERATION SPEC

[ Position TEIEEEEE] #1 Tactical Power Generator Sp ]

r
Duty Status Present for Duty

Duty Status Attribute Active Duty Training

Create Permanent Assignment v
1 row
1DISource Status Compo  Action/Reason Code Begin/End Dt uic Position Location
117200234 PCA 03/052023 05073333 00020993
Departed  Guard Other Actions & View Order
Online Asg Reassignment 10/082024 0109ENBN COAFSCENBN #1 Tactical Power Generator Sp RAPID CITY g
v Temporary Assignments
Create Temporary Assignment v
110w
1D/Source Status Compo Action/Reason Code Begin/End Dt uic Position Location
118094695 ASG 082012023 WPV5AD 05500158 DAMP000336
Arrived Guard Other Actions (
MOBCOP GOT 087252023 0109ENBN COAFSCENBN Excess due to MTOE Change South Dakota
Select the Create Permanent Assignment dropdown
: “ H »
Click on “Reassignment
v Permanent Assignments
[mec Permanent Assignment | v
Guard T32 1o DFR &
Guard to Active
1D/Source Status Compo  Action/Reason Code Begin/End Dt uic Position Location Guard to Diff Service (AC)
Guard to Diff Service (RC)
117200234 PCA 03/05/2023 WPVSAQ 05073333 00020993 Guard to Discharge
Departed  Guard Otha Guard to ING
Onfine Asg Reassignment 10/08/2024 0109ENBN COAFSCENBN #1 Tactical Power Generator Sp RAPID CITY Guard to PORL
Guard to Reserve T10
v Temporary Assignments Guard to Retlred List
Guard to Retired Reserve
Create Temporary Assignment &:‘r: :: L’zi; i
Guard to USAR IRR
Guard to USAR TPU
1D/Source Status Compo Action/Reason Code Begin/End Dt uic Position Location Guard to USMA
ING to Standby R e ASL
118094695 ASG 08202023 WPV5A0 05500158 DAMPO0O33 yioc change !
Arrived Guard No.Cast Go
MOBCOP GOT 08/25/2023 0109ENBN COAFSCENBN Excess due to MTOE Change South Dako

Enter the “Projected Begin Date” (This example 08/21/2023 so it is nested)

Click the “Tab” button

Assignment Header Information

Assignment

Employee Record
Assignment Status

Workflow Status

Category

Assignment Dates

o

Draft

None Required

ing Status PERSTEMP

[‘Pmiuu ed Begin Dt

B

Audit Fields
Last Updated By

Source

Retum to Landing

Online Assignment

Assignment ID NEW
Assignment Seq 0

User Action 0001 Reassignment

Last Update Date/Time

Source ID

Select “Assignment From” field and click the search icon




Assignment Header Information
Assignment Parmanent
Employee Record 0
Assignment Status Draft
Workflow Status Initiated

Component Category Training Status

Assignment Dates

*Projected Begin Dt [087212023

Number of Days |4

[-nnmqmnmﬂ».”n REQUIRED

Standard Fields
“Action PCA
*UIC
Movement Fields

* Movement 1D

Assignment ID NEW

Assignment Seq

User Action 0001 Re.

gnment

*Report Date |08/21/2023

*Projected End Dt | 10/08/2024

“Reason Reassignment

Description

Asgmt Loss Reason
MPA Reason
Reenlistment Eligibility

Action Type

Next reassign them from the old permanent to the new one.

Click on the “Permanent Assignment”.

Search for Assignment From

Lookup

|>_Search Critena

- Search Results

ACT Assignment ID 74

Service Component T

Action

Reason Code 11 Assignment Status 11

2 rows

ACT Effective Date 7 End Date 71

[”?203234 G

RAS Departed To Assignment

030572023 10/08/2024 ]

118094695 G

ASG

GaT Arrived On Assignment

0872012023 08/25/2023

Enter the UIC

Assignment Header Information
Assignment Permanent
Employee Record 0
Assignment Status Draft

Workflow Status Initiated

Component Ca Training Status

Assignment Dates
“Projected Begin Dt |08/2172023

Number of Days |415

Standard Fields
*Action PCA
*uIic
v Movement Fields

* Movement ID

*Assignment From |117200234

Assignment ID
Assignment Seq

User Action

*Report Date

*Projected End Dt

“Reason

Description

Asgmt Loss Reason
MPA Reason
Reenlistment Eligibility

Action Type

NEW
0

0001 Reassignment

087212023 =]

10/08/2024 ]

Reassignment




Enter the Position Number

Assignment Header Information
Assignment
Employee Record
Assignment Status

Workflow Status

Componen

Assignment Dates

*Projected Begin Dt

~ Movement Fields

Parmanent
0

Draft
Initiated

Training Status

0872172023

Number of Days |415
*Assignment From | 117200234 Q
Standard Fields
*Action PCA
UIC |WPV5SAD

[@] o10senen  coarsceney

Assignment ID NEW

Assignment Seq 0

User Action 0001 Reassignment

*Report Date

*Projected End Dt | 10/08.2024

I *Reason Reassignment
3

Standard Flelds

*Action

*uIcC

Location

PCA

WPV5AD

00020993 RAPID CITY

Q| 0109 ENBN

with Duty At [ ] No
EstabID CONUS [N
Job Code E91D TACTICAL POWER GENERATION SPEC

[imly Position Qual

a

COAFSCENBN

‘Reason
Position

Over Strength Indicator

Tour Type

Tour Indicator

Duty Title

* Movement ID Q Description

Asgmt Loss Reason

MPA Reason

Reenlistment Eligibility

Action Type

Enter the Duty Position Qual
Assignment Dates
*Projected Begin Dt |08/212023 *Report Date | 08/212023 &
Number of Days (415 *Projected End Dt |10/08:2024 12
*Assignment From |117200234 Q

Reassignment

05073333 Q

NOT OVERSTRENGTH

NOT APPLICABLE

#1 TACTICAL POW

Enter the Movement ID

Assignment Dates
“Projected Begin Dt 08721

Number of Days (415
*Assignment From

Standard Fields

“Action PCA

With Duty At

UIC |WPVSAD

2023

117200234 Q

Location 00020993 RAPID CITY

No

Estab ID CONUS

Q| 0109 EN BN

Job Code

Duty Position Qual

 Movement Fields

ES1D TACTICAL POWER GENERATION SPEC

a Q | GuAL

[ * Movement ID

; )

COAFSCENBN

“Report Date |08/212023 [

*Projected End Dt

“Reason Reassignment

Position 05073333

Ower Strength Indicator NOT OVERSTRENGTH

Tour Type NOT APPLICABLE

Tour Indicator

10008/2024 E]

Duty Title

Doscription

Asgmt Loss Rea:

MPA Reason

Reenlistment Eligibility

Action Type

#1 TACTICAL POWER GEN Q




Click “Submit”

Save for Later

“AsS_Jnment Header Information
Assignment
Employee Record
Assignment Status
Workflow Status
Component Category
Assignment Dates
*Projected Begin Dt

Number of Days

“Assignment From

Permanent
(]

Draft
Initiated

Training Status PERSTEMPO Info

082112023
415

117200234 Q

Assignment 1D NEW
Assignment Seq 0

User Action 0001 Reassignment

*Report Date 0&2;:{023

*Projected End Dt | 10/08/2024

A warning message will appear,

Click “Yes”.

System CunalVExtend will be executed

This action will CuntailExtend the Member's current Permanent Assignment based on the new Permanent Assignment Begin Date

Member status displays Arrived at the Temporary Assignment.

Select the “Other Actions” dropdown under the Temporary Assignment

v Permanent Assignments

Create Permanent Assignment

1row
1D/Source Status Compo  Action/Reason Code Begin/End Dt uic Position Location
119076294 0872172023 WPVSAD 05073333 00020993
Departed  Guard = 5w O
Oniine Asg Reassignment 101082024 010SENBN COAFSC EN BN #1 Tackical Power Generator Sp RAPIDCITY  OtherActions © View Ordor
v Temporary Assignments
Create Temporary Assignment v
1row
1DVSource Status Compo Action/Reason Code Begin/End Dt uic Position Location
118094695 082012023 WPV5A0 05500158 DAMP000336
Guard
MOBCOP GOT 08252023 O109ENBN COAFSCENBN Excess due to MTOE Change South Dakota
: “ »
Click on “Depart Member
v Permanent Assignments
x
Croate Permanent Ad v
1row
ID/Source Status Compo  Action/Reason Code Begin/End Dt uic Position Location| Revoke Arrival
119078294 PCA 0872172023 WPVSA0 05073333 00020993;
Departed  Guard Location Change .
Oniine Asg Reassignment 10/0872024 0109ENBN COAFSCENBN #1 Tactical Power Generator Sp RAPID Cfj
—| Report Date Change 3
v Temporary Assignments
Update REFRAD
Create Temporary v
Position Change 110w
1DVSource Status Compo Action/Reason Code inEnd Dt uc Positios
o = Beg 0 Update Training Status
118094695 ASG 08202023 WPV5SAD 05500158 i
Amived  Guard " o
MOBCOP GoT 0812612023 0109ENBN COAFSCENBN Excess due to MTOE Change Updale Posiion Qualication ? ©




Click on “Submit Departure

Assignment Temporary
Employee Record 5
Assignment Status  Amived On Assignmant
Workflow Status  Nono Required

Training St

Assignment Departures
Departure Sequence T4 Depart Date T
1 1

2 2 08252023

Depart Status T
Revoke

Active

Override to Home No

Assignment ID
Assignment Seq
Usar Action

Stat Auth

Assignment Depart To T

7200234

M90TE2

118054655
0
0000

N 502 (F)(1)8) OF REFERENCE (1

Last Updated By % Last Updated T4

000252162401

62023 2:34. 5TPM

000252162401 100062023 2:37 04PM

Member status displays “Departed” from the Temporary Assignment.
Select the “Other Actions” dropdown on the Permanent Assignment

v Permanent Assignments
Create Permanent Assignment v
1 row
IDISource Status Compo  Action/Reason Code Begin/End Dt uiC Position Location
119078294 0872172023 WPV5A0 05073333 00020993
Departed  Guard View Order i
Oniine Asg Reassignment 100872024 0109ENBN COAFSCENBN #1 Tactical Power Generator Sp RAPID CITY {
v Temporary Assignments
Create Temporary Assignment v
1 row
1D/Source Status Compo Action/Reason Code Begin/End Dt uic Position Location
118094695 ASG 087202023 WPV5AD 05500158 DAMP000336
Guard ¢ A Other Actions ©
MOBCOP GOT 087252023 0109ENBN COAFSCENBN Excess due 1o MTOE Change South Dakota
Click Arrive Member
r -
Actions x
v Organizational Instance CurtalVExtend
Business Unit South Dakota Army Natl Guard Location RAPID CITY Location Change
Component Category Train in Units-Dril Unit Res Job Code E910 TACTICAL
UIC WPV5A0 0109ENBN COAFSCENBN Position 05073333 #1 T4
Duty Status Ready for Deill Position Change
Duty Status Attribute
Report Date Change
v Permanent Assignments
Revoke Perm Assignment
Croate Py v
Update Training Status 1 row
1D/Source Status Compo A Code Dt uic Position
Update Component Category
119078294 B PCA 082172023 WPVSAD 05073333
eparted  Guard " ) dor
Online Asg Reassignment 1010872024 0109ENBN COAFSC ENBN #1 Tactical Power Generator Sp Updats Posiion Geeliication £
~ Temporary Assignments
Create Temporary Assignment v
110w
1DISource Status Compo Action/Reason Code BegiEnd Dt uic Position Location
113094695 ASG 0872072023 WPV5A0 05500158 DAMP000336
Depeted  Guard Other Actions ©
MOBCOP GOT 08252023 0109ENBN COAFSCENBN Excess due to MTOE Change South Dakota 2




Click “Submit Arrival”

reder Information

¥ Assignment Permanent

Empioyee Record 0

Assignment Status Departed To Assignment
Workfiow Status None Required
Comganant

Assignment Arrivals

Arrival Sequence# 11 Anival Date 1 Anival Status 1

1 1 08

2023 Actve

Audit Figlds

Assignment Departed From 4

Assignment 1D 113078254

Assignment Seq 0

User Action 00

Last Updated By 1t

Last Updated 11

Click “Return to Landing Page” link

Assignment Header Information
Assignment Pemanent
Employee Record 0
Assignment Status Arived On Assignment

Workflow Status  None Required

Assignmaent Arrivals
Arrival Sequenced 13 Arrival Date T Arrival Status T4

1 1 082672023

Audit Fields

Jpdated By 0002521624 01

Source Onfing As:

prment

Assignment Departed From 7

118094655

User A

0001 Reassignment

Last Updated By T

Last Updated s

921624 01

10006223 237 21PM

Source ID

The Temporary Assignment is now closed out and the Member is arrived back to their Permanent Assignment

[ Organizational Instance

Business Unit South Dakota Army Natl Guard
Component Category Train in Units-Drill Unit Res

UIC WPV5A0 0109ENBN COAFSCENBN

v Permanent Assignments

ID/Source Status Compo A Code Begin/End Dt uic
119078294 PCA 08/21/2023 WPV5A0
Ariived  Guard
Online Asg Reassignment 10/08/2024 0109ENBN COA

> Temporary Assignments
> Conditional Release Assignments

Location

Job Code

Position

Duty Status

Duty Status

Attribute

RAPID CITY
E91D TACTICAL POWER GENERATION SPEC
05073333 #1 Tactical Power Generator Sp

Ready for Drill

Create Permanent Assignment v
1row
Position Location
05073333 00020993
FSCENBN #1 Tactical Power Generator Sp RapDCTy  OtherActions © Vi




2-3. Arrive New Permanent Assignment

The purpose of this process is to assist the HR Pro in understanding how to arrive the member on the new PERM
assignment while staying on current TEMP assignment.

Applicability: OFF, WO, ENL

Subcategories: HR Professional

Navigation: Workforce Administration > Assignment Tracking > Manage Assignments
Action Required:

Search Empl ID or Name

Assignments Search

Assignments Search Page

Search Criteria
EmplID | O00XXXXXXX
Name
First Name
Last Name

Search Clear

Under Permanent Assignments, A new PERM assignment has been created with a start date of 20230531. This
member is currently arrived at the TEMP assignment which ends on 20220530. The PERM assignment, first need to
be revoked. Note the details of the new PERM so it can be recreated later.

Click “Other Actions”
Select “Revoke Assignment”

v Organizational Instance Actions  x

Busi

ss Unit Vermont Army Natl Guard Location RUTLAND VT

omponent

ory Traln in Units-Drill Unit Res Job Code E17E ELECTRONIC WAR

UIC WPBWTO 0572ENBN HHC BRIGADE ENG 7 Electronic Warf

Duty Status Attribute Active Duty Operation

w Permanent Assignments

Create Permanent v
2rows
1D/Source Status Compo  Action/Rs Code Begin/End Dt uic Position Locati
117542376 PCA 05/31/2023 WPBZAA 09120565 000674
Approved  Guard Report Date Change £@
Online Asg Reassignment 08/31/2023 0086 IN HHC HEADQUARTERS IN JERICH
’ 8589915 PCA 07/01/2022 WPEWTO 00007091
Departed Guard Other Actions (&) V
Interface Reassignment 05/30/2023 0572 ENBN HHC BRIGADE ENG Electronic Warfare (EW) Sergea RUTLAND VT D i

w» Temporary Assignments

A

Create Temporary Assignment v
1row
1D/Source Status Compo Action/Reason Code Begin/End Dt uic Position Location
8612305 ASG 10/ 05277015 DAMPO00342
Arrived Guard

Other Actions (2

MOBCOP GOS 097302023

F VTARNG ELEMENT, JF HQ ARNG Title 32 ADOS Vermont

» Conditional Release Assignments




Under Description, Select “Administrative Processing Required.”
Click “Submit Revoke Assignment.”

Submit Revoke Ass

Assignment Header Information
Assignment
Employee Record
Assignment Status
Workflow Status
Assignment Dates
Projected Begin Dt
Number of Days
Assignment From
Standard Fields
*Action
D Trans Type
UK
Location
With Duty At

Estab ID

Job Code
Duty Position Qual

~ Revocation Reason

» Movement Flelds

* Movement ID

JCT OTL WRX SUBMIT PE).

Permanent

0

Approved
Nene Required

05/3172023
93

8589915

WPEZAA 0086 INHHC HEADQUARTERS IN
00067425 JERICHO
No

CONUS

E17E ELECTRONIC WARFARE SPECIALIST
Q QUAL

Descript ul | ADMINISTRATIVE PROCESSING REQU_v] I

Assignment I
Assignment Seq

User Action

Report Date

Projectad End Dt

“Reason
Subtrans Type

Position

Over Strength Iny

Tour Type
Tour Indicator

Duty Title

Deseription

Asamtloss Reason.

117542376

2002 Revoke Assignment

05312023

08/31/2023

Reassignment

09120565
NOT OVERSTRENGTH

NOT APPLICABLE

CYBER ELECTROMAGNETIC ACTIVIT

Next, curtail the temporary assignment to end on the same date the new permanent assignment should end.

Click “Other Actions” on the temporary assignment
Select “Curtail/Extend.”

w Organizational Instance

~ Parmanent Assignments

IV Source Status Compo
8589915

Departed  Guard
Interface

D = Temporary Assignments

Business Unit Vermont Ay Natl Guard
Component Category  Train in Units-Drill Unit Res

UIC WPBWTO 0572EMBN HHC BRIGADE ENG

Action/R: Code Begin/End Dt uic
PCA 07012022 WPEWTO
Raassignmant 02142026 0572 EN BN

Location RUTLAND VT

Job Code E17E ELECTRONIC WARFARE SPECIALIST

Position 00066857 Electronic Warfare (EW) Sergea

Duty Status Present for Duty

Dty Status Atribute  Active Duty Operation Suppon

Position

00066657

Elacironic Warfara (EW) Sergea

Actions =

Create Permanent Assigl -
Curtail Extend
1row
Location Depart
00007031 .
Revoke Arrival
RUTLAND VT

Location Change

Report Date Changs

Create Temporary Assiy -
Update REFRAD

1row
IV Source Status Compo Action/Reason Code Begin/End Di Ui Position Locatia
8612305 ASG 1010472022 WEBFAA 052TT015 DAMPE L
Arrived Guard e T e, 2
MOBCOP Gos 0913012023 W8BF UTARNG ELEMENT. JF HQ ARNG Title 32 ADOS Vaagl \Pdsw TGRS 46
4 ditional Release Assig

In the projected end date, input the end date of the new permanent assignment. In this example, the end date should

be 20230831.

Click “Submit Curtail/Extend.”




Submit Curtall Extend

Assignment Header InforMtion
Assignment

Employee Record
Assignment Status

Workflow Status

Comg

Assignment Dates
Projectsd Begln Dt
Number of Days
Assignment From

Standard Fields

D “Action
Trans Type
uic
Location
With Duty At

Country United States
Estabd ID

Job Code
Duty Position Qual

Audit Fields
Last Updated By

Source

Temporary
2
Arrived On Assignment

Appeoved

Training Status

10042022
362

8589915

Assignment

ADOS T32 179 days or lass

WBBFAA WEEBF VTARNG ELEMENT. JF HQ
DAMP000342 Vermont

Yes

Location Dascription WHITE RIVER JUNCTION, VT

conus

E17E ELECTRONIC WARFARE SPECIALIST
Q QuAL

SR12706 USASTG

MOBCOP/DAMPS System

Postal Code

Assignment ID
Assignment Seq
User Action

Stat Auth

wUpdate TDY Event

Report Date

“Projected End Dt

*Reason
Subtrans Type
Position

Over Strength Indicator

Tour Type
Tour Indicator

Duty Title

Last Update Date/Time

Source ID

8612305

1

2001 CuntallExtend

N 502 (F) (1)B) OF REFERENCE (1

101042022

083172023 o)

ARNG-T32 Vol Operational Spt
State Support T32

05277015

OVERSTRENGTH

NOT APPLICABLE

ELECTRONIC WARFARE SPECIALIST

0601123 12:45:39AM
50-2282-00001-0003335340

Now that the temporary assignment has been curtailed, you can re-create the new permanent assignment.

Under the Create Permanent Assignment dropdown, select “Reassignment.”

= Organizational Instance

Business Unit Vermont Army MNatl Guard Location RUTLAND VT
Component Category  Train in Units-Drill Linit Res Job Code E17E ELECTRONIC WARFARE SPECIALIST
UIC WPEWTD O5T2ENBN HHC BRIGADE ENG Position 00066557 Elactronlc Warfare (EW) Sergea

Duty Status Present for Duty

Duty Status Attribute  Active Duty Operation Support

~ Permanent Assignments

Create Permanent Assignment |

a to
Guard to Active
Guard 1o Diff Service (AC)
Guard to Diff Service (RC)
Guard to Discharge
Guard 1o ING
Guard to PORL
Guard to Reserve T10
Guard 1o Retired List
Guard o Retired Reserve
Guard ta TORL
Guard 1o USAR IRR
Guard to USAR TPU
Guard to USMA
ING 1o Standby Resere ASL
MPC Change

1DiSauree
8589915

Statiss Compo  Action/Reason Code Begin/End Dt LI

C Position Loeation

PCA 0710112022 WPEWTD DOOEEEST 00007091

RUTLAND VT

Departed  Guard o
Interface Reassignmant 021472026 0572 EN BN HHC BRIGADE ENG Electronic Warfara (EW) Sergea

D » Temporary Assignments

Create Temporary Assignmen|

IDiSource Status Compo Action/Reason Code Bagin/End Dt uc Pasition Location

BE12305 ASG 1010472022 WaBFAA 05277015 DAMPO00342

Arrived Guard

MOBCOP GOS 0B/31/2023 WaBF VTARNG ELEMENT, JF HO ARNG Tide 32 ADOS Vermant

» Conditional Release Assignments

Once submitted, the system will auto arrive/depart the member on the new permanent assignment while staying
arrived at the current temporary assignment.



 Organizational Instance
Business Unit Vermont Army Natl Guard

Component Category  Train in Units-Drill Unit Res

« Permanent Assignments

IV Source Status Compo  Action/Reason Code

Retum to Searc

UIC WPBZAA 0086 INHHC HEADQUARTERS IN

Location
Job Code
Position
Duty Status

Duty Status Attribute

JERICHO

E17E ELECTRONIC WARFARE SPECIALIST
09120565 Cyber Electromagnetic Activiti
Ready for Dill

Create Permanent Assignment

Begin/End Dt uic Position Location
NTESTE PCA 05/31/2023 WPEZAA 09120565 00067425
Departed  Guard i few Orde
Online Asg Reassignment 08/31/2023 0086 IN HHC HEADQUARTERS IN Cyber Electromagnetic Activiti JERICHp  Other Actions @ View Order
n « Temporary Assignments
Create Temporary Assignment
IV Source Status Compo Action/Reasen Code Bagin/End Dt uic Pasition Location
8612305 ASG 10/04/2022 WEBFAA 05277015 DAMPRO0342
Arrived Guard Other Actions
MOBCOP GOS 08/31/2023 WBBF VTARNG ELEMENT, JF HQ ARNG Title 32 ADOS Varmont
» Conditional Release A

Enter Projected Begin Date, Projected End Date (should match the end of the temporary assignment), Assignment

From, UIC, Position, Duty Position Qual, and Movement ID.

Click “Submit”

Assignment Header Information
Assignment Pormanont
Employes Record 0

Assignment Status

Draft

Workflow Status Initiated
gory Training Status
Assignment Dates
ll'lo‘PUcKI Begin Dt 053172023

Number of Days 93

I Assignment From 8589915 I

D Standard Fields

*Action PCA
1 UIC | WPBZAA Qg6 IN HHC
—_—
Location 00067425 JERICHO
with Duty At () No
Estab 1D CONUS
Job Code E17E ELECTRONIC WARFARE SPECIALIST
[:Duty Position Qual _Q afoual
~ Movement Fields
I Movemeatid | J al |

Assignment ID NEW

Assignment Seq 0

User Action

*Report Date

0001 Reassignmant

05312023

| Projected End Dt

08312023

Reason

Reassignment

HEADQUARTERS IN

Over Strength Indicator

Tour Type

Tour Indicator

*Duty Title

Description
Asgmt Loss Reason

MPA Reason

I osition 09120565 I

NOT OVERSTRENGTH

NOT APPLICABLE

CYBER ELECTROMAGNET Q




Chapter 3
Job Data

3-1. Incentive/Special Pay — Hire Date Error
The purpose of this workaround is to process Incentive/Special Pay Requests.

Members who are going from ENL to OFF/WO, is an IST, or switching Army Compos an HR Pro needs to check if
they have an active Incentive/Special pay in IPPS-A. If they do and will remain entitled, need to have it amended to
end the day before their new Hire date. Members who will no longer be entitled need to have it amended to the day
prior to their new Hire date.

Errors
* Reassignment Error:

—  “This Assignment will remain in Draft status until Special/Pay dates are adjusted.”

*  Special Pay Request Error:

“Invalid Date — Begin Date must be greater than Hire Date.”

Note: When creating a Reassignment and a member has an active Incentive Pay and/or Special Pay in IPPS-A
where dates overlap into the new Reassignment, IPPS-A will force the HR Professional to adjust
the pay dates, so it ends the day before the new Reassignment date. Once the dates are adjusted,
IPPS-A will allow the HR Professional to complete the Reassignment, then if the member is still
entitled, you can extend the Incentive Pay and/or Special Pays out.

Scenario

In this example, a member from IDARNG was in an aviation unit receiving Incentive Pay Type HDIP NON-CREW but
transferred to CAARNG where they are no longer entitled. The HR Professional needs to verify the dates the
member arrived to CAARNG and adjust the dates accordingly

Applicability: OFF, WO, ENL
Subcategories: HR Professional
Navigation: > Workforce Administration > Job Information > Job Data

Action Required:
Look your member up by EmplID, First, and/or Last Name.
Click Search



Job Data

Enter any information you have and click Search. Leave fields blank for a list of all values

[ Find an Existing Value ]

w Search Criteria
[ Empl 1D | begins with v [000X000XXXX | ]
Empl Record | = v

Name | begins with v

Last Name | begins with

<

Second Last Name | begins with

<

Alternate Character Name | begins with v

<

Middie Name | begins with

Business Unit | begins with v

Dinclude History [ Correct History [ Case Sensitive

I Clear Basic Search & Save Search Criteria

Job Data will default to work Location landing page
Utilizing the arrows, change pages until you find ReHire in the Action category




Work Location | | oo informaton | Job Labor || Bayor || saayPian || Compensaton

SGT Empl ID

Employee Empl Record 0
Military Service United States Army

Work Location Details (%) @x < E‘,dzv[z]@]
“Eecve Ot 08192022 [oomrmJ[+][=]

EMectve Sequence | 1 “Action | Permanent Change of Assignment v
HR Status  Active Reason | Initial Assignment v
Payroll Status  Actve *Job Indicator | Pnmary Job v
= = Current 0
Position Number _owuu Q 7 Ub -
Position Entry Date 0811872022
Position Management Record
Regulatory Region  USA United States
Company DA Department of the Army
Business Unit NGDCA California Army Nati Guard
Department 00071750 Description: 0640 CSEN COBAVIATION S
Department Entry Date  08/16/2022
Location 00005077 LOS ALAMITOS CA
Establishment 1D  CONUS Q) CoNUS Date Created  09/07/2022

Last Start Date  08/19/2022
Expected Job End Date

» Military

Job Data Employment Data

| e L e I




Work Location || Job information || JobLabor || Pajrod || SlaryPian || Compensation

SGI, Empl 10

Employee Empl Record 0
Military Service United States Army

Work Location Details () @i |EE:ZM26 v EIE]

*Effective Date  08/19/2022 Be
Effective Sequence 0 *Action | Rehire
HR Status  Active Reason | PRIOR SVC GAIN ANOTHER RSV COM v
Payroll Status  Active *Job Indicator | Primary Job v
History 0
Position Number 08411164 Q 27 UH-60 fTeam
l QOvernde Positon Cata
Position Entry Date 08182022
Position Management Record
Regulatory Region  USA United States
Company DA Department of the Army
Business Unit  NGDCA Caifornia Army Natl Guard
Department 00071750 Description: 0640 CSBN COBAVIATIONS
Department Entry Date  08/19/2022
Location 00005077 LOS ALAMITOS CA
Establishment ID  CONUS Q CONUS Date Created  go/07/2022
Last Start Date  08/10/2022
Expected Job End Date
» Military
Job Data Employment Data Benefs Program Participation

Previous in List l Next in List ” Notify H Refresh l Update/Display H Include History mm

This member was .Rehired to CAARNG on 08/19/2022




Work Location Job Information Job Labor PBayroll Salary Plan Compensation
SGT Empl ID
Employee Empl Record 0
Military Service United Siates Army
Work Location Details (7 Q | a4 20028 w2 || ¥
Effective Sequence (1] “Action | Rehing e
HR Status  Active Reason | PRIOR SVC GAIN ANOTHER RSY COM ~
Payroll Status  Active “Job Indicator | Primary Job £
History
Position Number | 08411164 (=1

Pasition Entry Date

Regulatory Region
Company

Business Unit
Department
Department Entry Date
Location

Establishment ID

Last Start Date
Expectad Job End Date

47 UH-50 RepairarTaam Chief

Dvemide Position Data

0BMN2022
Position Management Record
UsA United States
DA Deparirnent of the Amy
NGDCA Calrfornia Army Natl Guard
00071750 Description:{ 0640 CSBN ©CO BAVIATION S
0BMN2022
00005077 LOS ALAMITOS CA
Conus a CONUS Date Created  goro72022
0BMN2022

While this member was entitled to HDIP NON-CREW in IDARNG, they were transferred into a position that makes
them no longer entitled. The member will have to have their current pay type amended to end
08/19/2022, which is the day they transfer to CAARNG.

Navigate to the pre-saved tile, Special Pay Requests

Search member by Empl ID and/or select the magnified glass and search by First and/or Last Name.

Select the appropriate Entry Type



IPPS-A Earnings and Deductions
Selection Criteria

Note: Enter an Employee ID and Earn/Deduct Type to add a new transaction
Employee ID 000 Q SGT

Select Action EARNING/DEDUCTION v

Entry Type v

Entry ID .
INCENTIVE PAYS
Sta _

Add Search

Click Search

IPPS-A Earnings and Deductions

Selection Criteria

Note: Enter an Employee |D and Eam/Deduct Type to add a new transaction

Employee ID 000 Q  SGT

Select Action EARNING/DEDUCTION v

Entry Type | INCENTIVE PAYS v

Entry ID
Status v
—
Add ‘ Search ’ Clear ’
O

History of the members Incentive Pays will populate.
Select the paper icon on the row you need to adjust.



IPPS-A Earnings and Deductions

Selection Criteria

Note: Enter an Employee ID and Earn/Deduct Type to add a new transaction

Employee ID | 000
Select Action EARNING
Entry Type
Entry ID

Status

Q  SGT

INCENTIVE PAYS v

3 rows
Empl ID ¢ Name < Earn/Deduct ID © Instance < Category 1 © Category 2 < Category 3 © Begin Date < End Date & Status < Prior Status ©
‘ 000 SGT 76080 1 HDIP-FLY-NON-CREW 09/07/2022 09/07/2022 Denied
000 SGT 34162 3 HDIP NON-CREW 11/01/2021 05/21/2025 Approved  Denied D
2| o000 SGT 13257 2 HDIP CREW 05/15/2018 1171172020 Approved  Approved ‘ x |
Click Update Dates
INCENTIVE PAYS
Employee [D 000 SGT Update Details
INCENTIVE PAYS
Status. Approved Instructions
Begin Date 10172021 Please enter any requred dala and aftach any required d e request, NOTE: Ifa icenss, cortfcation,or skl ' required for e ey and the Member Goss nol have an option 0 seledt Thex

End Date 052112025
INCENTIVE PAY TYPE HDIP NON-CREW
Additional Information

Authority(30 Char) 37 U.S.C. § 301(AX2UBXC)
Comments

HR records may not be up to date

AUTOMATED UPDATE: The system set his entry's status and detaks back to 1he prior approved instance: 1 due to deciind"Update! or ‘Cancer. To Sea the dacaned enty's valus and comments, Select Enry History' below and feview instance: 2.

Attachments

Description < Attached File =

¥ Audit
» Entry History
Approval Map

Save for Later nTo Search

Attach View

Atach View

The Begin Date and End Date will switch to an editable format.

INCENTIVE PAYS
Employee ID 000 ser

INCENTIVE PAYS

“Begin Date | 1110172021

End Date | 052112025

INCENTIVE PAY TYPE  FIDIP NOR-CREW
Additional Information

“Authority(30 Char) 37 US.C § 301(A)2KBIC)

Comments

]

Attachments

“Description ©

» Entry History
Approval Map

Agproval Map

SaveforLater || Rewm To Searcn

Attached File ©

Instructions

Please enler any required data dates
HR records may not be up to date,

Submit

‘he request. NOTE: Ifa cense, cerification, or skl i required for the enlry and the Member does not have an opion (o select, their

Generally, you would want to change the end date to the day before the transfer. If End Date is adjusted to
08/18/2022 and Click Submit, then an error will populate



INCENTIVE PAYS

Employee 1D 000 seT

INCENTIVE PAYS.
Status_Inital

Instructions

" T NOTE: fa license, certficaton, e
Begin Date | 1110172021 | HR records may not be up fo date,
EnaDate |oB182022

Additional Information

“Authority(30 Char) |37 US.C. § 301AX2NBXC)
Comments
S0 Translered 10 GAARNG. No onger ented J
Attachments

row

“Description Attached Filo

» Entry History
Approval Map
Approval Map
Retur To Search

“Invalid Date — Begin Date must be greater than Hire Date” error will pop up.
Click OK.

Error states the Begin Date must be GREATER than the Hire Date, but IPPS-A will allow it to be the same day. Job
Data stated the Rehire date was 08/19/2022. Input 08/19/2022 as the Begin Date. This member is
no longer entitled, so their End Date will match the Begin Date. If member remains entitled switch
the End Date to their ETS Date.

INCENTIVE PAYS
Employee 1D 000 saT

Status_Inital

INCENTIVE PAYS

Instructions

= - NOTE Ifa license, certfcation, and the theie
Begin Date | 08192022 [= HR records may ot be up to date.

End Date | 08192022
INCENTIVE PAY TYRE

Additional Information

“Authority(30 Chan) |37 US.C.§ 301(AH2XBXC)

trow

(2= ] E (s -

“Description Attached File ©

» Entry History
Approval Map.
Approval Map

| [

Add in a comment for the reason for the change in dates.
Create a memo to add to the request stating the reason for this change to assist if an audit is done on the member
Click Attach to upload memo



INCENTIVE PAYS

P
INCENTIVE PAYS
Status Initial Instructions
“Bagin Date | 08/102022 = Piease enler an requied data, begin and end dates, and altach any fequired documenis [0 substantate the request. NOTE. I fcense, certfication, o skl = required for e enlry and the Membsr doss not have an ogbon to select, heir
HR records may not be up 1o date
End Date | 08/1902022 @
INCENTIVE PAY TYPE | HDIP NON-CREW
Additional Information
37U.S.C § 301(ANZXB)C)
‘Comments.
[ 110172021 wes accurate.
!
B
Atiachments
row
“Deseription Attached File e View
- -
» Entry History
Approval Map
Aporoval Map
it

Memo needs to be as

detailed as possible to explain why this change was made.
Reason for Incentive/Special Pay Date Change

SGT / 000

SMs previous order for HDIP NON-CREW with Begin Date 11/01/2021 to End Date 05/21/2025 was

accurate and SM

was entitled to HDIP NON-CREW for those time periods while the member was a

member of IDARNG. SM transferred to CAARNG on 08/19/2022 and has a Rehire record dated
08/19/2022. IPPS-A is not allowing a true amendment with the original Begin date: 11/01/2021 to
remain, it is forcing the new begin date be 08/19/2022 (Hire Date). The new End date is accurate as
08/19/2022 as they transferred to CAARNG onto 08/19/2022 into a non-entitled position.

These changes are at no fault to the member but is due to issues with functionality of the HR system.

Click My Device to se

arch and add the memo.

Select the appropriate attachment.
Click Open



€ Open X

« v A || « Assignments Job Aid > Assignment with IPAY v B £ Search Assignment with IPAY

GBL?Page=IP_PYE_ELM_FL&ACti ExactKeys="Y&COMMENT1=INC| APLID: 1WEM.. A & 1Y o é

Organize ~  Newfolder

A MName Status Date modified Type
[ a0 . ] 6/2/2023 11:56 AM
@ 67772003 10:12 AM
Buwey  # © 6/2/2023 1:06 PM
[ ey * ] 6/6/2023 11:59 AM
G r.wrsaner o Incentive Special Pay Change Reason O 6/7/2023 1613 AM.
& Downloads Incentive_Special Pay Change Reason ] 6772023 10:22 AM
& OneDiive - USA - k=] 6/2/2023 935 AM
B Videos @ 5/30/2023 12:39 PM
© 622003 819 AM
o Oneprve [} £(2/2023 820 AM
@ OneDrive - US Arr ] 6/2/2023 933 AM
(=3 A/RON22 2-71 DM

e M E

File name: | Incentive_Special Pay Change Resson

Click Upload

Incentive_Special Pay Change Reason.docx.
File Size: 12KB

The request will route to the S1 Pool for approval.
Select OK.



‘Transaction fouted to the folowing S1 Poot 00001963

Once routed, return to the homepage.

INCENTIVE PAYS

Employee 1D 000 se1 m
INCENTIVE PAYS
Status Pending Instructions
Begin Date 081912022 Plaase enlar any required data, NOTE: ifa icansa, cartification, their
u

End Date 08182022
INCENTIVE PAY TYPE HDIP NON-CREW
Additional Information

Authoity(30 Char) 37 US C. § 30HAKZNBHC)
Comments.

accurate,
4
Attachments
Ton

Description © ‘Anached File = Amach View

Incentive_Special_Pay_Change_R Incentive_Special_Pay_Changs_Reason dorx m

» Entry History

Approval Map

Approval Map
Notes:

o If the member is still entitled to their Incentive/Special pay return to the Special Pay Request tile and follow
the same process and extend the request out to their assignment or ETS date on the following day!

e You cannot amend a members Incentive Pay (A19) and create a new or extend their pay on the same
day. This will cause two A19s to fire to DIJMS which will result in a reject.

e Ensure to monitor the members pay if they remained entitled to their Incentive/Special pay



User Manual
Army National Guard (ARNG) Supplemental User Manual

This User Manual describes the Integrated Personnel and Pay system — Army (IPPS-A) and how to

navigate through it and utilize the functions. The User Manual is a rapid action revision. This User Manual applies only
to the Army National Guard (ARNG)/Army National Guard of the United States (ARNGUS). See ARNG at HRI
milSuite site https://www.milsuite.mil/book/groups/data-management-branch-arng-hri-d



https://www.milsuite.mil/book/groups/data-management-branch-arng-hri-d

